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Career Objective

  Excellent accounting skills, with experience in Tally ERP9, Now looking to start a new challenging position to meet my competencies, capabilities, skills, education and experience


At Gundibail, Tq Honnavar,  Dist Karwar, Karnataka state India
· Skills and abilities
· Excellent accounting skills, with experience in Tally ERP9, Proficient in Microsoft Office, Fluent in  written and spoken English.

· Complete Knowledge of All Trade Finance activities, Banking, Import and Export Letter of Credit, open credit, bill of landing, bill of exchange, Settling TR, Releasing  import purchases documents of  LC, collection and avalisation. Application and follow up of import LC with bank trade finance, maintain inventory and stock verification, preparing month and year end accounts closing. Preparing accounts up to finalization.

· Experience in independently handling Const &building material trading accounts, professionally maintaining debtors and creditors statement of account, follow up of accounts overdue receivables, processing online TT payments, payroll, Accounts receivable follow up, releasing payments, managing accounts up to finalization. 
· Working experience of retail trading accounts, purchase and sale, handling petty cash, data entry, professional filling and book keeping, yearend closing, expertise in managing cash accounts, withdrawal, bank deposit, preparing accounts up to finalization. 
· Account reconciliation expert,  self- directed, professional business letter writing, staff motivation,  confidentiality,   data entry management, , PC based   skills in quick bank reconciliation of multiple transactions,  team player, excellent verbal  &written communication skills in English, strong organizational skills, ability to handle multiple tasks, self-starter.

· Professional Summary:
· Having over 13 years of Experience in the field of Accounts, Finance, Payroll, Head Cashier, Clerical, Inventory,  petty cash management, AR,AP in Oman and in which 3 ½ years of experience in UAE.
· Strong in ERP software (Tally ERP9) and in Accounting Packages

· Work Experience
Feb 2011 to 20.07.2014             Versions Trading Company, Dubai. U.A.E              Position Held Accountant
                                               (Company dealing with import, export and local distribution of Plastic Granules)
Job Reference .MR. Ravi General Manager. Versions Trading Company Dubai Mobile 00971559468755     

· Duties & Responsibilities :Active involvement and supervision of duties like, processing online TT , data entry of purchases, sales, receipt, payment voucher, bank follow up  for LC trade finance facility, tracking incoming funds received, taking necessary approval from senior management, checks receipt, processing payments, reconcile bank statements, debtors and  creditors accounts ,cash flow statement, applying for import LC, professionally attending calls and emails from bank senior officials and suppliers, attending  management meetings, applying and implementing duties as assigned. Preparing accounts up to finalization.

Feb 2007 to Mar 2010          Rawabi Bosher Const & Trdg Co.l.l.c Muscat Oman           Position Held Accountant
                                             (Company dealing with Construction and Trading of Building Materials)
Job Reference .MR. R.D.Kotian. General Manager. Rawabi Bosher Trdg Co.l.l.c Muscat Oman Mbl-0096899366208
· Duties & Responsibilities : I was given responsibilities  of  handling all day to day accounting duties such as, data entry               of Purchase and Sale, processing payments, arranging bank deposits, reconciling bank statements, debtors accounts, handling petty cash, payment of salaries, filling, yearend closing  etc.        

Jan 1998 to Jan 2007            Al Safeer Group of Companies Al Buraimi . Oman. Position Held Asst. Accountant
                                             (Company dealing with Food stuff and garments retail trading)
· Duties & Responsibilities:  Assisting senior accountant and Manager in all day to day accounting operations.
· Education
       Degree               Name of the Institute                                      Place  
          SSLC             Arogya Matha High School                              Gundibala India  
          PUC               St. Josephs Commerce College                         Banglore   India                                         
  B.Com         K P B Hinduja College of Commerce                 Mumbai     India                             

(Bachelor of Commerce)

· Professional Qualification

Tally ERP9 Graduate in Tally Financial Accounting from Tally Academy Bangalore India 

· Languages Known

English- Fluent,   Arabic - Spoken,    Hindi – Fluent,    Kannada Konkani Fluent. 

· Personal Information                 
Profile          :   Male, 42, Married.       
Nationality   :  Indian                          
             Visa Status   :  Dubai Visit Visa 
             Joining Status:  Immediate           
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