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	Professional Résumé
	

	Date of Birth:
	13
	-
	Oct
	-
	1987
	Age: 
	27
	Year
	

	Visa Type:    
	Tourist (Valid till June 17 2015)
	




	Objective:
	To work in a growth-oriented organization in a capacity where I have the opportunity to utilize my analytical, financial, mathematical, research & communication skills acquired through business education so that I can make a difference for my respective organization through hard work & dedication.




Area of Expertise:
Investment Advisory                                                                  Financial Accounts / Book-keeping                       
Principle Protection                                                                  Liquidity Control                   
Maximize Profit                                                                           Payroll / Ratio Analysis
Tax Rebate                                                                                 Monthly Expenditure Analysis 



Résumé Summary:
	Certification Status
: 
	ICMA Stage 3 Completed.

	Education
: 
	BS Commerce 4 year equivalent to (M.Com) Completed.

Islamic Banking Certification Course.

Institution of Capital Market Certification cleared. 

	Current Status
:
	Studying ICMAP Stage 4 (Ten Paper cleared).




Work Experience (Wealth Advisor)
	Organization
:
	UBL FUNDS MANAGER (Subsidiary of UBL Bank)

	Organization Type
:
	Providing Investment Advices to Retail & HNW Client.

	Designation
:
	Wealth Advisor (CMFD)

	Tenure
:

	Feb 2013 Till Oct 2014

	Brief Job Description
:
	Providing Investment Advices to Retail and HNW client like Salaried Persons &Individuals.


Contribution:                     a.   Advising financial plans to help Client’s money to grow and ultimately achieving their goals.
                                         b.   Advising clients to maximize his/ her potential saving.
                                         c.   Advising clients for Tax Rebates.

                                         d.   Providing protection to Principle amount.

                                         e.   Maximize and provide highest return to clients.
                                         f.    Maintained MIS of Clients.
                                         g.   Reporting of day to day work to Regional Manager at end of day.
Work Experience (Accounts Officer)
	Organization
:
	NAZICON & ELITE SERVICES

	Organization Type
:
	Financial Service Provider to Small Medium Enterprises.  

	Designation
:
	Accounts Officer.

	Tenure
:

	Feb 2012 till Jan 2013

	Brief Job Description
:
	Financial Service Provider (Maintaining Accounts to SME).


Contribution:                       a. Admin Coordinator of all Departments.

                                           b. Maintained General Accounts of Client Company (MS Excel).
                                           c. Generate Sales/Revenue Invoices and maintain Expenditure Sheet records.
                                           d. Managed and Purchased the Inventory of the company.
                                           e. Maintained and Handled Daily Cash and Bank Balances.

                                           f.  Reconciled and Maintained Customers and Suppliers Balances.

                                           g. Prepare Financial Statement (Income statement, Balance Sheet & Cash Flow) of Client Co.
                                           h. Finalize all Closing and Adjusting matters.
                                              i. Doing Financial Ratio Analysis with also Provide Financial Conclusion.
                                           j. Reporting of day to day work to Senior Authority at end of day.



Work Experience (Accounts Officers)
	Organization
:
	Universal Provider Pakistan & Link Mover

	Organization Type
:
	Logistics Service provider, Stock Exchange Share Dealing, Supply Chain (Tender Taking).  

	Designation
:
	Accounts Officer.

	Tenure
:

	June 2011 till Jan 2012.

	Brief Job Description
:
	Imported Goods Transportation Services, Share Buying & Selling, Supply Chain (Tender Taking) to different Organization.


Contribution                 :           a.    Admin Coordinator of the Department.
b. Maintained General Accounts of our Company (MS Excel).

c. Maintained and handled daily Petty Cash Balances.
d. Trading in Stock Exchange (Buy & Sell of Shares) of different Blue chip Organization.

e. Taking different tender on Quotation Bases to different organization.



Work Experience (Event Organizer)
	Organization
:
	DAWN (Supplementary Department)

	Organization Type
:
	Media & Newspaper.  

	Designation
:
	Event Organizer (Voluntary Job)

	Tenure
:

	Oct 2007 till Feb 2009.

	Brief Job Description
:
	Part of the Event Organizing Committee.




Professional Certification & Academic Education (most recent on the top)
	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	GPA/Grade
	Passing Year

	  1
	ICM Certified
	Institute of Capital Market
	Financial Market
	72%
	2014

	2
	ICMA Stage 3

	ICMAP
	Chartered Management Accountant
	Stage 1,2, and 3 clear
	2011-12


	  3
	BS (Commerce) 
	University of Karachi 
	Accounting / Finance 
	3.1 GPA
	2010

	4
	Islamic Banking & Takaful
	Centre of Islamic Economic
	Certificate Course 
	Passed
	2010

	5
	I. Com
	Govt Degree  College, Gulshan-e-Iqbal, Karachi
	Commerce 
	66%
	2006

	 6
	SSC
	Hamdard Public School 
	Science 
	79%
	2004


Computer Skills and Other Abilities

	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	Spread Sheet
	Excellent 
	Currently Using

	2
	Soft Presentation
	Excellent 
	Currently Using

	3
	Word processing
	Excellent
	Currently Using

	4
	Peachtree Computerized Accounting
	Excellent
	Currently Using

	5
	QuickBooks Computerized Accounting
	Excellent
	Currently Using

	6
	MS Access
	Above Average 
	Currently Using

	7
	Statistical Tools
	Above Average 
	Currently Using


Professional Projects & EXTRA CURRICULAR ACTIVITIES
	Sr.
	Description of Activities 
	Year

	1
	Worked as an internee in NAZICON (Sardar Ali Sabri Road Gulshan-e-Iqbal).
	2012

	2
	Worked as an internee in SONERI BANK (Gulshan-e-Iqbal branch).
	2010

	3
	Project Evaluating and Feasibility- Prepared cost and the project plan of FOODISH FAST FOOD
	2010

	4
	Analysis of Financial Statement project of Rafhan Maize Product Co Ltd.
	2010

	5
	Completed Computer Course from Professional Institute (NAS DESIGN).
	2007

	6
	Research on team work in LUCKY CEMENT PAKISTAN & Atlas Eng.
	2007


Remarkable Achievements & Awards

	 Sr.
	Description of Activities 
	Year

	1
	Received certification of CMFD from Institute of Capital Market.
	2013

	2
	Received Certification of Annual IBA Marketing Summit at IBA Auditorium.
	2011

	3
	Received Certification of ISLAMIC BANKING & FINANCE at Centre of Islamic Economic.
	2010

	4
	Received Certification of Economic Forum at Regent Plaza.
	2010

	5
	Received Certification of Dawn E logistic at Pearl Continental.
	2008

	6
	Received Certification of Management Conference on Career Development at Regent Plaza.
	2008

	7
	Received Certification of Management Conference on Entrepreneurship at Regent Plaza.
	2007


Personal Information

	Marital Status 
:
	Single

	Religion
:

	Islam

	Language                          :

Nationality
:
	Urdu

Pakistani
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