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Career Objective                                                                                                
To seek a position with an esteemed organization where my skills and enthusiasm can be fully utilized for the success of the organization and for the growth of my career and to be in a job where I could be shouldering a responsibility with zeal and dedication.
Professional Experience
· Working as an Accountant in AARA Fashions, Dubai from May 2014 to Present.
AARA is a Fashion Designers house operating under Al Danube Group. Over here, we handling more than 50 Vendors from whom we take materials for the business. 
· Worked as an Operations Account Specialist (A/P) in AXA from May 2012 to April 2014. 
AXA Business Service India is AXA’s global business processing center for various AXA entities worldwide. In AXA, we usually deals with Bank Reconciliation, Reporting, Credit Control, Fixed Asset Accounting, Reconciliation and Control, Ledger Processing and Accruals, Actuarial Services.
· Before this, I was working with Wipro Ltd as an Accounts Officer (A/R) from April 2010 to April 2012. 
Wipro is one of the leading IT services MNC based in India. The company operates in three segments: IT Services, IT Products & Consumer products, and employs more than 120000 people worldwide.
Professional Achievements
· Holding Manual Driving License from Dubai.
· Worked in USA on the request from Clients and got advanced training on Accounts Receivable & Accounts Payable (Operations Accounting) from them. 
· Carrying a valid US Business Class Visa (B1) for next 6 years. 
· Introduced an excel sheet on Petty expenses to put a tab on the petty expenses. As a result of this, we can now save AED 2500-3000 per month from each division (finance & admin, Sales, Merchandising. (AARA).
· Developed and implemented Standard Operating Procedures related to our critical works (AXA).
· Got multiple recognitions for the performance in closing the financial year of Harman International (WIPRO).
· Introduced a method to analyze the collection came from the different geographical location (WIPRO).
Job Responsibilities & work experience in AARA
· Handling all sort Accounts Receivable & Accounts Payable function. 
· I am responsible for all the Bank reconciliation, Cash Account, Vendor account Reconciliation.
· As a part of AR, make sure all the receivables are received, and properly credited to bank account. Reconciling the “Cash Collection” & “Credit Card Collection” A/c’s with the manual sales Invoice to avoid any manual errors.
· I am responsible for maintaining the Vendor relations & Vendor payment.
· Dealing with all the imports from the vendors and customs clearance documentations.
· Maintaining proper records of the inventory, sales and stock returns.
· In-warding the inventory from the vendors to the system to track them from the beginning to sales.

· Helping the management to do the P.R.O related jobs for issuing the visa, medicals, visa stamping and the cancellation process.
· Handling the Payroll part of the employees and temporaries.
· Reporting to the Chief Accountant with Weekly Statement and Monthly P&L.
Job Responsibilities & work experience in AXA
· I occupied with the AP side of the Operations Accounting.
· I worked for AXA Equitable HQ in Syracuse, USA. Advanced Training on Disbursement request creation was provided from there.
· Invoice processing in People Soft (Oracle).
· Releasing the payment in People Soft.
· Generating report for the pay-cycle team about the payments released.
· Cross verification of the cheques printed with Payment released to dispatch.
· Working in Oracle (people Soft) for Operations Accounting. 
· Creation of Disbursement Request and forwarding them to payment with proper approval. 
· Maintain the Monthly Vendor Payments.
Job Responsibilities & work experience in Wipro
· I worked along with application of incoming payments (A/R) in the form of cheques, Wire payments, Credit Card and Letter Of Credit which came in our Bank (JP Morgan Chase).
· Clearing the customers’ queries regarding the payment. 
· Maintaining Cash G/L as well as the Cash Sheet along with other few G/Ls.
· Aging report preparation for AR in SAP.
· Accounts Reconciliation with the payment hit in Bank Accounts.
· Report preparation for the collection team regarding the incoming payment (Day-wise).
· Reporting to the Director (On-Shore- Michigan) and JP Morgan Chase for Weekly Report for reconciliations of payments which came in during the period.
· Worked in SAP (fi-co). 
Academic Chronicle
· Master’s degree in Business Administration (MBA-Finance & Admin) with First Class 84% from ANNA University, Tamil Nadu, India.
· Bachelor of Degree in commerce (B.com) with First class 64% from Mahatma Gandhi University Kerala, India
· Higher Secondary Board examination with First class 72%.
· SSLC in Second class from State Examination Board Kerala with 58%.
Professional Training
· Attended the training program from AFT on International Financial Reporting Standards (IFRS) from ACCA.
· Training on Cash posting, Accounts Reconciliation and Cash Application from Harman/Kardon of United States. The training was given by, a premium audio brand for automotive and home. (2010)
· Training on Accounts Payable, & preparation of Disbursement Request/Warrants from AXA Equitable, Syracuse. (2012-13)
· Diverse knowledge in using MS-Excel, MS-Word, MS-PowerPoint. 
Executive Summery
· Strong rapport builder
· Proficient Communicator 
· Team facilitator
· High Patience
· Adaptability
Personal information
 Date of birth

: 18-08-1986
 Nationality 

: Indian  
 Visa Available

: Residence Visa UAE, B1 Visa-USA



 Marital Status 

: Single
 Language Known
: English, Hindi
Declaration
I hereby declare that all the information’s furnished above are true and correct to the best of my knowledge and belief. I shall present supporting documents as per the requirements.
Sincerely,
