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Personal Details:

     Nationality
 : Indian

     Marital Status : Married

     Gender

 : Female 

     Interest
        : Listening Music,

     Date of Birth
 : 9th May 1986                    

                 Reading books


     Current Location
 : Dubai, U.A.E.
     Residence
  : India (Maharashtra, Nagpur)




   (On Husband sponsor visa)

CAREER OBJECTIVE:


To secure a challenging position in an organization, which values merits, skills and abilities, respect hard work and where my knowledge can be best utilized with individual as well as organizational development.

EDUCATIONAL QUALIFICATION:                                                                                                
	Name of Examination
	Board / University
	Year
	Aggregate

Percentage

	B. Tech.
(Chemical Engineer)
	Amravati
	2010
	59.15%

	H.S.S.C
	Maharashtra
	2004
	59.17 %

	S.S.C
	Maharashtra
	2002
	74.97 %


Work Experience: 



    
                               

1) Nagpur, India (Jan-2012 to March-2013) as a Sales Executive.
Key Responsibilities:
· Personal and commercial insurance (auto, home, business, health, life)

· Records Management, Planning Meeting & Events
· Quickly became a trusted assistant to the executive staff and office manager and earned a reputation for maintaining a positive attitude and producing high quality work.

· Consistently met and frequently exceeded the financial objectives of represented clients. Assessed risk tolerance and investment/risk-management goals to recommend solutions optimally suited to client needs.

· Provided sound financial, insurance and wealth-management services to protect client assets and grow the net worth of their respective portfolios

· Excelled within service-oriented industry. Cultivated positive relationships with customers and expanded business through word-of-mouth referrals
2) Indian Development Center, Nagpur, India (Aug-2010 to Jan-2012) as a HR Executive  
Key Responsibilities:

· Telephone & Front Office Reception

· Understanding manpower requisition from the concerned department.

· Understanding the requirement and accordingly drafting a job description and getting it approved from the concerned person.

· Sourcing candidate that match the desired skills.

· Screening the candidate by conducting telephonic or personal interviews as the case may be.

· Conducting interviews for candidates of different educational field and consulting tie up companies for recruitment accordingly.

· Office Organization & Administration

· Keeping a track of the attendance of the employees, Records & Database Management

· Promoted to fulfill a broad range of HR functions, including recruiting and training employees, administering benefits, overseeing disciplinary action and managing HR records
· Created databases and spreadsheets that improved inventory management and reporting accuracy
ACADEMIC PROJECTS:
· Final Year Project Title: ESTERIFICATION REACTION UNDER MICROWAVES

Description: High speed microwave synthesis has attracted a considerable amount of attention in recent years. Use of microwave energy to heat chemical reactions leads to not only reduce in chemical reaction times from hours to minutes also reducing side reactions and increases yields and improve reproducibility.

· Final year seminar Topic: NEXT GENERATION NUCLEAR PLANT LICENSING STRATEGY.

· Mini Project Title: PINCH TECHNOLOGY: BASICS FOR THE BEGINER Description: Pinch Technology represents a simple methodology for systematically analyzing chemical processes and the surrounding utility systems with the help of first and second law of thermodynamics. The prime object of Pinch Analysis is to achieve financial savings by better process heat integration.
CURRICULAR ACTIVITES:

· Participated in various Cultural Activities like dance and anchoring in the College.

· Worked as a coordinator in various events like paper presentation, cultural programs etc.

· Good communication skill and computer and internet knowledge.
ACADEMIC PARTICIPATION:

· Presented paper on Pinch Technology: Basics for the beginners in Chemcon-09 (National Level Paper Presentation) at Anuradha Engg. College Chikhli. 

· Presented poster on Polymers in Engineering Applications in L.I.T. Nagpur.
· Completed inplant training of 10 days in BANSALI POLYMERS, Sausar, Chindwara (M.P)

· Completed inplant training of 30 days in IISCO STEEL PLANT, Burnpur, Dist. Burdwan, West Bengal.

Computer Knowledge Summary: 



    
                               

· Diploma in Microsoft Office

· Programming language C and CPP in NIIT, Pune
I hereby declare that the above all information furnished is true to the best of my belief & knowledge.
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