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Visa Status: Visit Visa 

Date of Birth: 01 Dece 1983

Nationality: Pakistani 
	CAREER OBJECTIVE


To make solid contribution towards the organization I serve by bridging the gap between existing resources of the organization and its strategic financial objectives by adopting suitable strategies either on my own or as part of a management team with special emphasis on quality of service.
	ACADEMIC QUALIFICATION


· Bachelor Degree (B.COM) Muslim College of Commerce (Punjab University) 2005
· Intermediate (I.Com) Hafizabad College of Commerce (Gujranwala Board) 2003
· Matriculation (Metric)  Govt, High School Hafiz bad (Gujranwala Board) 2001
	3RD  WORK EXPERIENCE 



SUPREME GLOBAL SERVICE SOLUTION GmbH
Job Title: ACCOUNT OFFICER CUM ADMIN 
Remote location (UAE, Sudan, Afghanistan, somila)
Department: Finance & Accounts 
FROM 19 JULY 2011 TO UP TO 25 JAN 2015 
	


· Prepare & examine, accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards. 

· Perform accounting and some admin functions to support Manager.

· Research, track, and resolve accounting problems.

· Compile and sort invoices and cheques
· Issue cheques for accounts payable.
· Running staff Monthly payroll according to their attendance and pay also over time.
· Preparing Weekly Cash forecasting.
· Preparing Monthly Budgeting report. 
· Preparing report for Budget VS Actual Expenses with Brief reasons.
· Record business transactions and key daily worksheets to the general ledger system.
· Record charges and refunds.
· Support accounting personnel.
· Input type vouchers, invoices, cheques, account statements, reports, and other records.
· File and tally deposits
· Match invoices to work orders.
· Process bills for payment.

· Utilize computer systems to run databases, pay bills and order supplies.

· Ensure vendors accept payments or refunds
	2ND WORK EXPERIENCE 


GOVT. TECHNICAL TRAINING CENTRE (TEVTA) Pakistan 
JOB Title: SENIOR ACCOUNTANT
Location: Pakistan –Hafizabad
FROM 20-OCT-2006 TO 31-MAY-2011       
Total Period Served 4 Years & 7 Month
	1ST WORK EXPERIENCE 


            UNITED AWAN CONSTRUCTION COMPANY-PAKISTAN
JOB Title: PROJECT ACCOUNTANT 
Location: Lahore Road Sheikhupura 

FORM 12-FEB-2005 TO 16-AUG- 2006.
Total Period Served: 1 Year & 6 Months experience 
	COMPUTER PROFICIENCY


· Diploma In Information Technology (DIT) Six Month 
· Microsoft Dynamic Axapta 2012
· Initial level of Peach Tree, Quick Book and Tally Accounting software 
· Microsoft 2007 

· MS Excel 2007

· MS Word 2007

· MS Power Point 2007

· MS Outlook 2007

· MS Office Picture Manager 2007
	REFERENCES 
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