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Objective:

To pursue a challenging and long-term career in the field of Finance/Administration, where I can exhibit my talents  and  create  better  avenues by learning new  skills  for  personal  growth coupled with organizational growth.

	Academic Qualification:


	QUALIFICATION
	UNIVERSITY
	YEAR OF PASSING

	Master Business Administration

( Finance and Systems)
	Mahatma Gandhi University
	2013


	B.Com
	Mahatma Gandhi University

	2009

	Plus Two
	Higher Secondary Board  Examination
	2006

	S.S.L.C
	Kerala Board Examination
	2004


Current Endeavour:  Doing Institute Of Cost Accountant of India (ICAI) from 2010.

	Academic Accomplishments :


· SAP R/3 FICO 6.0 completed with A grade in the exam conducted by ACIM and EndUser Training  from International Accounts.

· Tally 9.0 completed with A+ Grade in the online exam conducted by the TALLY ACADAMY BANGLORE.
· NCFM (Nationalized Certificate in the Financial Market) dealers module course completed conducted by COCHIN STOCK EXCHANGE.
· Participate National Level Business Quiz, Marketing Game , Debate in Various college, 
· Student Coordinator of EXCEL’12 National Management Meet In Girideepam Institute Of Advance Learning.
· Got Second Place In Marketing Game in Macfast College in 2012.
· Participated in Best B-school Project Award 2012 conducted by Business Standards 
	Academic Training and seminars :


· Management Project:  A Study on Ratio Analysis of Midas Rubber Pvt Ltd,
  A study on performance analysis of mutual funds at Geojit financial services.

· Major Project: Organization Study at Cochin Port Trust, Cochin Willingdon Island
· Minor Project: Organization Study at Geojit  Kottayam, and also in Jyothy Laboratories Ltd.

· Seminar:  National Seminar on European Economic Crisis and its Implications for India
	Technical  Proficiency:


·  SAP R/3 (FI/CO) 6.0 and Configuration 
·  Accounting Software tools Tally ERP.9, Quick books 

· SQL languages,

· Microsoft Office Application such as Microsoft word, Excel, MS Access                   and PowerPoint.
·  Adobe Photoshop Cs, C, C++,Visual Basic 6.0
· HARDWARE AND SOFTWARE with troubleshooting, etc.
	Employment Summary


	 Employment Summary 

	Company
	Position and Department
	Period: From – To (Dates)

	Specialist Transport Services,  Dubai
	Accountant
	26/06/2015 – 02/10/2015

	BiTec  Informatics
	Finance Account Executive
	18/11/2013 -28/11/2014


	Name of Company : BiTec  Informatics
	Location: Changanacherry , Kottayam

	Position:  Finance Account Executive 

	Job Description:  

	· Maintains accounting ledgers by posting account transactions

	· Handling ledger accounts and keeping the check for any invoices or payments

	· Maintain cash transaction & petty cash book, preparing day to day cash & bank transactions.

	· Performing reconciliation of bank statements to ensuring the accurate

bank balance.

	· Preparing of Tax invoices, Vouchers & Agency Payment. 

	· Preparing Purchase Order Requisition and LPO’s

	· Maintain books of accounts in accounting tools like Tally, Quick Book.

	· Preparing and analyzing accounting records and financial statements reports 

	· Preparation of various Accounting Reports like Ageing Analysis, Income &Expenditure Statements, Bank Reconciliation Statement etc.

	


	Knowledge on ERP Package SAP


· SAP Navigation

· General Settings 

· General ledger accounting 

· Journal voucher posting in Sap

· Cash voucher posting in sap
· Bank reconciliation in sap

· Creation of master of vendor and fixed assets and customer 

· Sales tax procedures in sap 

· Cost element and center accounting in Sap

· Internal order in Sap

· Profit center Accounting 

· Checking Various reports in Sap 

	Interests and hobbies:


· Travelling, Driving, Computer games.

· Playing cricket, Badminton, Table Tennis

· Listening to music

	Languages Known:


English, Malayalam, Hindi.

	Any other information you would like to provide:


Proven ability in Coordinating Activities 
Ability to be Team Leader

Ability to Work Under Pressure

Ability to Follow Instruction Properly

Ability to Work in Group and on Time  
Ability to Share Knowledge and Experience

Ability to Work in a Multi Cultural group Environment.
	Personal Profile:


Age& Date of birth


:
27, 07TH August 1988

Nationality

:
Indian 

Marital status 

:
Single

Visa Status



:
Visit Visa [Valid Till 5.11.2015]
	Declaration:


                I hereby declare that the above particulars are true and correct to the best of my knowledge and belief.
     Place:     





              
     Date: 
