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Summary : Distribution manager with over 17 years of experience in Warehouse and Materials
Management  in a deadline-driven environment having broad expertise in Purchase, 

cost reduction, inventory control, Budgeting, Logistics, Fleet Management, Export & Import

documentation and Clearance.
	Areas Of Expertise
	· Warehouse & Materials Management.
· Inventory Management.
(ABC, HML.VED.EOQ, FSN, FIFO, XYZ, JIT)
· Materials Budgeting& Forecasting.
· Material Codification.

· Supply Chain Management Settup.

· Purchase Management.
· Procurement.

· Vendor Creation and Management.
	· Logistics and Fleet Management.
· Export & Import documentation and Clearance.
· System Development & Implementation.
· Inter Departmental Coordination.

· Commercial accounting.
· Documents Management.

· MIS.

	Career Snap Shot

	AL Asayel Health and Safety FZE, Jebel Ali, UAE       Since Feb 2015

Product & Services: Personal protective equipment’s & safety wears

Distribution Manager

National Trading House WLL, Bahrain Mar’12 to Mar’14


Product & Services: FMCG, IT accessories & stationaries  

Manager- Inventory Control & Logistics

Ajmal Perfumes,Bahrain Sept’02 –March’12
Product & Services: Perfumes & Cosmetics 
Executive- Stores & Logistics.

Alkem Laboratories Ltd. Amaliya, Daman, India. Mar’01 – Aug’02
Product & Services: Pharmaceuticals
OfficerEngineering Stores/Purchase

IPCA Laboratories Ltd.  Silvasa, India. Dec’99 – Mar’01
Product & Services: Pharmaceuticals
Officer Engineering Stores/Purchase

Rahul Dev & Co.(Chartered Accountants)Gujarat,India Sept’97 – Feb’98

Product & Services: Auditing
Audit Assistant


	Experience
	· Contributing in taking Policy decisions.
· Handling Debit & Credit note, Track old Inventory via Stock Ageing tools.

· Planning, Coordinating and Monitoring the Inward and dispatches of stocks.

· Controls over monitoring Expiry breakages, Sales returns, Rate discounts and free goods schemes,Maintaining standards of safety, house-keeping, hygiene, all statutory norms and security in the work environment.
· Efficiently using inventory management system and procedure for the inventory control for ensuring ready availability of materials to meet the targets.
· Tools to reduce obsolete stock, keeping tab on slow-moving items and achieve reduction in inventory management cost.
· Maintaining storage areas and arranging infrastructure to ensure smooth flow of operations.
· Conducting the perpetual/annual stock audit. 
· Preparing of purchase requisitions and stock transfer order as per MRP requirement. 
· Following up of materials as per monthly requirement planning & forecasting.
· Taking up timely customer orders by checking the materials availability in time and co-coordinating for timely delivery. 
· Coordinating with the Purchase Department, Suppliers and Transporters for the timely arrival of the materials.
· Managing a team of 4 personnel, 30 workers and drivers. 
· Streamlined the entire activities related to Warehouse.

· Scheduled training, preparing proper guidelines, motivation and support to the workers and the officers helping in obtaining the skills to perform their duties and thereby adding value to their efficiency/potential to get maximum output
· Minimizing & Liquidation of Slow / Non - Moving & Rejected Inventory.
· Checks and verifies new stock items and sets re-order level.
· Prepares section annual budget and reconciles monthly versus budget figures.
· Checking Monthly Reconciliation Inventory.
· Ensures that administrative systems and procedures are suitable for efficient Stores operation.
· Arranging and scheduling of Vehicles.

· Maintaining Repairs & Maintenance Costing vehicle wise.

· Preparation of Materials Budget.

· Monthly MIS Reports.


· Liaison with Customs Department for Export and Import.

· Planning and Scheduling of Transport and Fleet Management.

· Arranging and scheduling of Vehicles.

· Maintaining Repairs & Maintenance Costing vehicle wise.

· Overtime Calculation of Transport department. 

· Liaison with Government Traffic Department.
· Compliance with ISO-9001 requirements.
· Verification and Maintenance of Excise related books.



	Education
Training Development
Personal Vitae


	Year

Exam



University
1998
Post Graduation Diploma         
Bhavan’s Rajendra Prasad Institute

in Materials Management

of Communication and Management,India                 

1996       M.Com



H.N.B. Garwal University Srinagar,India

1994       B.Com. 



H.N.B. Garwal University Srinagar,India
        Attended Training and Seminars on Executive Development Programme on Stores & Materials Management conducted by Indian Institute of Materials Management held in Dubai (U.A.E) and Executive Development Programme on Vision, Mission & Values.

Attended The Seminars by Jack Canfield on “SUCCESS PRINCIPLES” held in Bahrain.
Bahrain Driving License Valid up to 21/10/2018
Date of Birth: January 31, 1971

Nationality: Indian.

Marital Status: Married. 











