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	 An ACCA Professional & SAP practical end user with strong accounting &auditing background progressively responsible in performing duties with effective analytical and organizational skills, where I could contribute my skills and capabilities for the accomplishment of its goals along with opportunity for learning, development and growth dedicated towards sound growth of the organization with utmost care and highest professional standards
Skills & Ability

	A brief list of skills that I have built in myself over the period of time is listed below:

· SAP Business One
Practical end user of all modules and able to perform all relatives tasks and generating reports of concerning modules,
· Administration
· Financial

· Sales

· Purchases

· Inventory

· Business Partner

· Tally, Peachtree, QuickBooks, SQL
· MS Office Suit

· Account Reconciliation

· People Management

· Team Management

· Accounting Policies and Procedures

· Financial Statements and Reports

· Finance & Accounting

· Auditing

· Experienced at meeting strict deadlines, working under pressure to achieve and surpass targets

· Languages : Fluent in English

Experience

	1.   Ford Rhodes Sidat Hyder   
      Advisory Risk Assessment Internship  (July2014 – January2015)
Project Details:

a. Client:

PEPSI COLA INT
· Supervise the Team of 12 members by monitoring their tasks through effective Team Management.

· Monitoring of Internal Controls of Dispatch process to ensure smooth dispatch of goods.
· Liaison with & reporting to  Client’s Management, Supervisor & Manager.

· Monitoring of Inventory Management Controls SOPs & FIFO.

· Waste Destruction Management Assignment of Dispatch to determine the actual quantity of Dispatch Waste.
· Involved in Monthly Stock Counts.
  2.    TRAINEE ACCOUNTANT ASSISTANT (April 2014-June2014)

      KBM Certified & Chartered Accountants (KBM Group)

· Setting up Sales, Purchase and Nominal Ledgers and keep up to date these ledgers as required using Quick Books and Excel Spread Sheets.

· Raising Sales invoices, Credit notes, allocation of sales receipts against customer’s accounts on QuickBooks and Excel Spread Sheets.

· Processing purchase invoices, dealing with suppliers invoice queries & purchase orders using Tally ERP  
· Cheque payment to pay suppliers & receipt from customers.

· Preparation of monthly and quarterly Journals, Prepayment, Accruals, Fixed assets.
· Preparation of final trial balance to produce Final Accounts.
3.  Hameed Khan & Company
      Accountant and Auditor, (Feb2012 -Jan2014)
Conducted comprehensive audits of a diversified portfolio for major Governmental and Private     Organizations of Punjab, Pakistan.
Project Details:

·  Bait-ul-Mal, Punjab
· Audit of Bait ul Mal Punjab’s Projects & Admin Accounts.
· Preparation of bank reconciliation statement for bank accounts.
· Reconciliation of payments and receipts between head office and Punjab office.
a.      ATCOP (Al Technique Corporation Pakistan)
· Verification of sales & debtors.
· Calculation of income tax and sales tax.
· Verification of advances and expenses for the year.
Olympia Oils Ltd     
· Verification of letter of credit(L/C) expenses.
· Calculation of depreciation and asset addition & deletion.
· Verification of bank charges and other expenses.
· Checking of accruals and others short term liabilities.
d.       Tourism Development of Punjab (TDCP)
· Calculation of depreciation and asset addition & deletion.
· Verification of bank reconciliation statement.
· Checking of accruals and others short term liabilities.
· Verification of advances and expenses for the year.
e.    

Arfa Software Technology Park

· Verification of Govt Grants and their proper use.
· Identify gaps between software installation & rectify these problems.
· Verification of software assets including licence,usage,rights.
f.     

Vision Developer Construction Company

· Forensic Audit of their payments And receipts.
· Checking the proper accounts of customer files.
· Verification of bank reconciliation statement.
Professional/Academic Qualification

	· Association of Certified Chartered Accountants UK

ACCA Qualification                                                                     (2011 to 2015)

· Punjab University, Lahore

Bachelors Of Commerce                                                               (2008 to 2010)

· HSC B.I.S.E. Lahore

Intermediate Of Commerce                                                           (2005 to 2007)

· SSC B.I.S.E. Lahore

Matriculation                                                                                (2003 to 2005)



	Personal Information

	Religion                       
Islam

Profile                          
Male, 26, Single

Current Location                   Deira,Dubai
Salary Expectation  
 
Negotiable
Visa Status

           Visit

Expiry Date                           10 July 2017

References

	Available upon request

	


