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                Sekar 
Sekar.232863@2freemail.com 

          (Import, Export , Logistics, and  Customs Documentation)

Objective
Work to the best of my ability in a growing firm, seeking a challenging and prospective career with a comprehensive, methodical and focused participation in ever changing global technologies. Looking forward for great career in a fair working environment with opportunities to grow.
Executive Profile

Successfully 8+ year’s of progressive experience in logistics, Import & Exports, customs documentation in JAFZA UAE. Thorough the knowledge of Dubai Port & Customs rules / JAFZA rules & regulations , H.S Code & Import / Export documents clearance through E-Mirsal II, SASO, PAI , COI, COC shipments , Multi-Modal Logistics . Strong focus on building and maintaining close ties with Suppliers, Shipping Agents/TP Logistics providers. Skilled in negotiating and securing the most competitive terms on long term agreements with preferred Shipping Agents/Lines ensuring firm fixed pricing, on time & prompt delivery schedules. Ability to work in a fast-paced, collaborative environment and the ability to handle multiple tasks with minimal supervision. Efficient in improving logistics systems, timely and cost effective acquisition of products. Noted for staff leadership, improving accuracy, efficiency, and cost reduction. Strong interpersonal and communication skills with a demonstrated ability to develop and maintain sound business relationships.  Committed to performing professionally and effectively to contribute to the success of the company.   

Professional Summary
· Develop and Manage relationship with local logistics suppliers: freight forwarders, trucking   

  companies, carriers, shipping lines and customs .

· Provide consistent reports to customers (tracking, issues, delivery times, costs etc.)

· Possess a clear understanding to industry, technology trends with distinction of instituting quality control techniques to achieve product excellence and full fill customer needs.

· Proficient in computer operation, ability and strive to excel the productivity and increase   

  profitability of the organization.

· Ensuring proper inventory levels as customer expectations and process Compliance.
· Keen understanding of the formalities and implementation of new system and complying with the 
 norms of regulatory authorities.
· Self  interests and abilities to Learn a new Sectors .
Professional Experience

· Currently working as a logistics coordinator (Import Export & Customs Documentation) in MAX HOLDINGS (LANDMARK GROUP at JAFZA, UAE for the period from - Mar 2007 to till date,

· Worked as a warehouse in-charge in OMEGA CONSTRUCTIONS (Govt Recognized Builders) at Madurai the period of 14th Jun 2002 to 22 Feb 2007
 Roles & Responsibilities
· Analyses and solves logistics and warehouse problems in accordance with company policies and procedures

· Supervises the handling, storage and pick-up of goods in an safe, efficient and effective manner

· Instructs warehouse staff in procedures relating in receipt, handling, storage, and shipping of goods

· Supervises and maintains the accuracy of inventory record

· Assists the Manager to organize delivery schedules for our own delivery team and 3PL

· Arranges daily delivery plan subject to our truck capacity
· Co-ordinate & Corresponding with all Concepts in UAE (Baby shop,  Shoe-Mart, Splash, 
Sports one, Home Centre , Lifestyle, Max, E-Max, Landmark International and Iconic) 
on the availability of expense and data enable us to distribute & clear the shipment.
· Carryout the activities allocated by Logistic Manager/Warehouse Managers –

Inbound and Outbound shipments,
· Palletization, Redistribution & Export to all over GCC( Bahrain, KSA, Kuwait, Jordan,

Muscat, Qatar, All UAE ) India, Pakistan & Egypt, Turkey, Lebanon,Yemen, Libiya, Iraq, Ensuring error free & timely operations.

· Co-ordinate with planning coordinators on receiving fresh imports (Monthly
Volume of 500 FEU) on the basis of existing situation of the Ware house such  as
availability of space , ready for Exports Distribution-WIP, pending on ramp.
· Co-ordinate with Import & Export documentation Team for GRN Booking &
Invoicing.

· processing of Bill of Entry in Emirsal 2 Dubai trade portal and lasing with Dubai customs for documentation clearance

· Obtaining  all customs inspection and CID approval for shipment l documentation  completion

· Air Freight  getting quotation and approve, Follow up for flight schedule,

· Co-Ordinate Road Trailers for all UAE dispatches.
· Co-Ordinate Inspection with outside agencies for the commodity which are
subjected to SASO, BVI, PAI,COC,IRI, as required.

· Updating Log book – (Distribution, Re-Distribution, Imports & Exports- Work out productivity (Man Hour / FEU) on daily basis & submitting to Logistic Manager.
· Storing the material according to the location

· Dispatching the material by verifying the Purchase Order & Invoice.

· Distributes of Employee salaries and Reimbursements.

· Maintenance of petty cash Vouchers & Verification.  

· Implementing the Company policies & procedure at the location. 

Academic Highlights
· MBA-Retail Management - Under going the study at Madurai
                         Kamaraj University

· B.Sc from Madurai Kamaraj University April – 2004 (from Govt Arts College)

· HSC from Chennai Board
March – 1999
· SSLC from Chennai Board                   April  – 1997               
 Technical Qualification
​
· MDIT - Master Diploma in Information Technology from SISI (Government of 
India)  - Aug-2002 To Aug-2003
· Type Writing - Junior Grade in English – August  2000.
· Driving – UAE Driving License - Obtained 2010.
Computer Skills      

Operating System 

: 
MS – DOS, Windows 9x. 

Application Package 

: 
MS – Office, Page Maker, Photoshop, 


Languages 


: 
Visual Basic 6.0


DBMS 



: 
FoxPro


RDBMS


: 
Access, Oracle 


Internet Tools 


: 
Front Page, HTML.


Hardware


:
Installation, Assembling &

Trouble Shooting.
​
Declaration
I hereby declare that the above furnished details are exactly correct and belief in 

according to the best of my knowledge. 
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