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OBJECTIVE  To obtain a position that will enable me to use and maximize
 

my skills and educational background in handling the task 

effectively and efficiently.

EDUCATIONAL BACKGROUND

Tertiary
University of St. La Salle – Bacolod



La Salle Avenue, Bacolod City 6100, Negros Occidental, Philippines


Bachelor of Science in Information Technology



Graduated: March 24, 2013

Secondary


Bacolod City National High School



P. Hernaez St. Extension, Taculing, Bacolod City


Graduated: April 9, 2009

WORKING EXPERIENCE


Jul 2013 – Apr 2015
Systems Inc. 



Bacolod City, Philippines      

· Serves as the facilitator of a computer laboratory in a university. 
· In charge of providing technical assistance to the company's partner school
· Implements rules and regulations to maintain structure and discipline in the lab.
· Prepares grade reports and hardware inventory, and perform other related tasks assigned by the supervisor. 
· Administering the full Learning suite which includes contents related to Nursing, Hospitality Industry, Speech and Oral Communication and variety of other subjects.
· Provides office services by implementing administrative systems, procedures, and policies, and monitoring administrative projects.

EXTRA CURRICULAR EXPERIENCE
March – June 2014

OnlineJobs.ph



Philippines (Home Based)

Virtual Assistant


· Typing of documents and making bulk emails

May 2013
                
COMELEC 



Bacolod City, Philippines


PCOS Technical Support    

· Assist the Board of Election Inspectors in setting up the PCOS in their respective polling places;
· Troubleshoot and attend to errors or problems in the operation of the machine.
· Submit a report on technical problems encountered in the field to the National Support Center and to the PCOS Supervisor of mock elections, final testing and sealing and election day.
Badminton Tournaments

Pohang Badminton Court
Bacolod City, Philippines    

Umpire/Line Judge


· Officiating and maintaining standards of play and to ensure that game rules are observed.
· Responsible for a service, side or baseline during a particular match and decides whether the shuttle has landed in or out of court.

SKILLS

· SAP

· Data Entry

· Video Editing
· Photoshop Editing

· Computer Hardware Servicing 

· Property Management System
· Programming Language: HTML, PHP, C++, Java, Visual Basic

· Microsoft Office Applications: ( Access, Excel, Power Point, Visio, Word)

AWARDS AND ACHIEVEMENTS
· Trainee’s Methodology

TESDA
February 2015
· Civil Service Examination 
CSC

December 2014
        Passer (Professional)

· Deans’ List


USLS

2012-2013

· Champion
Badminton
WVRAA
2010, 2012
NOPSSCEA
2009-2012
· 2nd Place
Badminton
Unigames
2011
WVRAA
2009, 2011

· 3rd Place
Badminton
Unigames
2009-2010

PERSONAL DATA

Female

June 09, 1992

5’5


Single
Filipino

Roman Catholic













CHARACTER REFERENCES  

· Available upon request
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