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PERSONAL PROFILE





Date of Birth: July 5th, 1989�


Nationality:  Pakistani


Visa Status: Visit Visa








OBJECTIVE





To enhance my knowledge, experience and abilities in order to face the rising challenges of the changing global economy as well as to groom myself to adjust to the changing environment.








CAREER HISTORY





Job Title: Teacher��Employment dates: 13th Aug 2013- 31st Jan 2015�Work duties: 


-Working to teach English, Maths, Science and Social studies to 3rd and 4th grade students.


-Analyzing the hidden capabilities of students and helping to put them into practice.


-Evaluating the results.
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Job Title: Admin and HR Assistant�Employer’s name: The Evershine Cooperative Society Limited �Employment dates: 1st Sept 2011 – 31st May 2012


Work duties: 


-Handling day to day tasks such as fixing meeting and attending phone calls.


-Hunting candidates that match the job description of the vacant position.


-Maintaining a database of the employees working in the office.





Job Title: Internee (Marketing Department)�Employer’s name: Merck Sereno Pharmaceutical


Employment dates: 1st June 2011 - 12th July 2011


Work duties: 


-Analyzing and identifying potential new placement opportunities to meet current and future placement requirements   (Marketing and Advertising)


-Maintaining a database of companies Medicines 


-Organizing different marketing portfolios.


-Working on making different marketing and advertisement strategies.








SCHOLISTICS





Institution: Iqra University


Years: Aug 2012- Jan 2015


Qualification: MBA- bi-majors (Marketing and HR)


GPA/ Grades: 3.88








Institution: Iqra University


Years: Aug 2008 – May 2012


Qualification: BBA 


GPA/ Grades: 3.8





Institution: St. Patrick’s High School


Years: Aug 2006 – May 2008


Qualification: A’ Levels


GPA/ Grades: 1st yr : 4 A's and 2nd yr: 2B's, 2 C's





Institution: Beaconhouse School System


Years: Aug 2004 – May 2006


Qualification: O’ Levels


GPA/ Grades: 5 A's, 3B's, 1 C








SKILLS





Administrative work, Customer Relationship Management, Marketing Management, Teaching , Human Resource Management





REPORTS AND PROJECTS





Wrote a product portfolio on various products of Merck Sereno.


Organized the Awards function at IU in 2009 along with other class fellows of Oral Communication class.


Report of Financial Analysis of a dummy shoes company for CAB I project in 2009.


Made video on a psychological disorder topic along with other two group members in the year 2009.


Detailed report on the human resource management of Tapal tea Pvt Ltd in the HR class in 2010.


Made a research report on the topic "Effects of live call support online, to convert visitors into customers" in the year 2011.


Made a thesis on the topic “Poor quality output of students due to parents intervention in teaching affairs








EXTRA CURRICULAR ACTIVITIES





Member of IU society for arranging guest speakers from Jan 2011 to May 2011.


Volunteered as a guide for the rehabilitation program for the earthquake victim in Northern Areas of


      Pakistan.


 Member of the Beacon house School System throw ball team for two consecutive seasons (2005-2006)


Voluntary teacher in Religious Education Centre (2006 to 2013)


Member of the Choir team in School System.








EXPERTISE





Proficient in MS Word, Powerpoint, Excel and SPSS (basics)


Proficiency in speaking and writing English (fluent), Urdu (native)








ACHIEVEMENTS 





Trust in God and keep your hopes high.





PERSONAL STATEMENT 





Received Gold Medals in O' Levels (Beaconhouse School System) and A' Levels 1 (St. Patricks High School), for achieving good grades.














