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	Objective:


	To be a part of an organization with a vision and that offers shouldering responsibilities & growth opportunities for performers. To adapt and learn potentials of the job as fast as possible and deliver results outweighing expectations. Deliver to the best of my ability towards the growth and development of a progressive company. 

	Career Summary
	Accounts Manager with over 15 years of progressive experience augmented by a strong Commercial back ground in Finance & Accounts and Business Administration.

Experienced in MIS reports, Budgeting & Forecasting, Auditing, Monitoring and controlling overall accounts payable and receivable, Leadership skills, team building, communication, interpersonal skills. 

	Personal Strengths: 

	· Strong Finance and Accounting Management
· Very good knowledge in internal and external audit
· Resource Management and Allocation

· Very good planning and budgeting skills.
· Budget Development  and Office of Management  

· Funds Analysis, Execution and Reporting 

· Project cost Estimating and Economic Analysis

· Excellent communication skills


	Educational Attainment:


	· MBA in Finance – Madhurai Kamaraj University-India
· B.Com – University of Calicut - India
· PGDBM – Bhavans College – Gujarat- India
· Pursuing ICWA – Institute of cost and work accounts India


	Technical/Computer Skills
	Financial Accounting System – Navision 
MS-Word, Excel, Power point, & Financial accounting System


	Professional Experiences.
At Present- Since July,2004

	WORK EXPERIENCE
M/s. TAM Media Research Pvt. Ltd., (AC Nielson Media group) Baroda, Gujarat, India.
Job Title:  Accounts Manager

Major Responsibilities:

· Preparation of Monthly MIS reports.

· Generation of annual Budgets & forecasts quarterly.

· Cost estimation for various projects.
· Preparation of Capital expenditure investments plan.  
· Coordination of various Audits internal & external.
· Statutory compliances-Documentation.
· Team management, Monitoring & controlling of overall Accounts Payable and Receivable.

Key Accomplishments:

· Preparation of Monthly MIS on various overheads and reporting to Head of Finance. 
· Preparation of annual budgets and presentation to management and internal control on expenses.
· Project cost estimation.   
· Monitoring & controlling of overall Accounts Payable system.
· Accounts Receivable – Verification of sales invoice & Reconciliation.
· Arrangement of Fixed assets audit & proper updating of records.
· Cash Management Branch expenses

· Administration activities – Purchase Management, vendor developments, cost negotiations, various contracts preparation, Travel arrangements and office management etc. 

	Previous Experience:-  

August,1999 To June,2004
From Apr,1997 to Jul,1999
From Apr,1996 to Mar,1997

	Worked with M/s. Sabar Pumps (P) Ltd. a reputed group based at Ahmedabad, Gujarat, India.
Job Title: Commercial Assistant.

Major Responsibilities:

· Sales administration –Coordination with Sales team.
· Various Branch offices dealer wise outstanding control & Stock maintenance.
· Branch office stock control & Dispatch coordination from factory. 
· Monitoring Accounts Receivable, preparation of details for of credit and debit notes & Sales promotion activities arrangement of advertisements etc.
Key Accomplishments:

· Verification of purchase/sales orders. 
· Branch stock maintenance & Inventory control.
· Preparation of debtors Aging follow up for payment.
· Coordination of sales promotional activities 

· Accounts Receivable - Maintenance of necessary Ledger Accounts - Customer ledger - Bank/cash book - Reconciliation of customer Accounts.

	
	Worked with M/s. Modern Trading Company (Bombay), Ahmadabad, Gujarat. 
Job Title: Accounts Assistant     

 

Major Responsibilities:

· Branch Accounting.
· Managed accounts payable, accounts receivable functions.
· Maintenance of Debtors ledgers.
· Maintenance of Cash and Bank book, Reconciliation.
Key Accomplishments:

· Timely completion of branch accounting, 

· Preparation of debtors aging statement, Collection follows up.

· Updation of sales ledger and submit stock reports to Senior Manager.


	
	Worked with M/s. M.G. Distributions Pvt. Ltd. Ahmadabad – C&F for Parry Confectionery food products, Hawkins Cookers and other Consumer Products.

Job Title: Accounts Assistant.

Major Responsibilities:

· Maintenance of various accounts register.
· Preparation of sales invoices, Receipts, Dispatch coordination and stock Maintenance. 
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