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Date of Birth


:  November 3, 1989
Place of Birth


:  Cagayan de Oro, Misamis Oriental, Philippines
Sex



:  Female

Age



:  25
Marital Status


:  Single
Citizenship


:  Philippines
Visa



:  Visit Visa



EDUCATION

· CAPITOL UNIVERSITY



Cagayan de Oro City, Misamis Oriental, Philippines

· Certificate of Teaching/Professional Education 
: June 2014 – October 2014
Major: Biological Science  



: 24 Units
· LICEO DE CAGAYAN UNIVERSITY
· Bachelor of Science in Nursing


: June 2007 – March 2011
· XAVIER UNIVERSITY – ATENEO DE CAGAYAN

: June 2006 – March 2007
· Business Management
· BUKIDNON NATIONAL HIGH SCHOOL


Malaybalay City Bukidnon Philippines

·  Finished High School


: 
March 2006
RESPONSIBILITIES AND DUTIES











· Give direct nursing care
· Identifies nursing needs of patients and give remedial actions appropriately and record in chart

· Plans, gives and evaluates nursing care

· Admits patients

· Takes and records vital signs

· Observes medical asepsis or cleanliness

· Report observations to physicians

· Observe and respond to patients emotional and spiritual needs

· Act as a liaison between the patients and hospital personnel
· Prepares patient for, and assist physicians with diagnostic and therapy procedures

· Carries out doctors legal orders

· Administer and charts medications and patients reaction to medication

· Go with the doctors round

· Teaches and directs non professional nursing personnel

· Gives health teachings

· Maintains good relationship with patients and hospital personnel 

OTHER SKILLS













· Computer literate: Microsoft Office (Word, Excel, Powerpoint)

ORGANIZATIONAL EXPERIENCE
· January 2012 – August 2012 

:  General Ward/Gynecology Ward
· September 2012 – December 2012
:  Surgical Ward
· January 2013 – March 2013

:  OB Ward
· April 2013 – July 2013


:  Medical Ward
· August 2013 – December 2013

:  Pedia Ward
· January 2014 – June 2014 

:  General Ward/Gynecology Ward
· July 2014 – December 2014

:  Pedia Ward
OBJECTIVE:


To obtain a position as a RECEPTIONIST cum OFFICE SECRETARY/STAFF  where I can maximize my exemplary public relations skills having the ability to make people feel welcomed at ease and to direct their enquiry efficiently.








PERSONAL DETAILS





PROFESSIONAL EXPERIENCE


January 1, 2012 – 	December 31, 2014 		(200 bed capacity - Tertiary Hospital)


		Registered Nurse


			Casisang, Malaybalay City, Bukidnon, Philippines


 


CERTIFICATE OF ELIGIBILITY


NURSES LICENSURE EXAMINATION		Rating:   77.20%  (Passed)








