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	OBJECTIVE

	Seeking a challenging position in progressive organization that gives me scope to update my knowledge and skill and to use it for the betterment of company and gain satisfaction thereof.

	PROFESSIONAL SYNOPSIS

	Equivalent to Graduate from Autonomous institute with overall experience of 10 years wherein 7 years in Logistics (3 years in UAE) and 3 years in Accounts. I am well organized and self-motivated person, easily adaptable to fit into changing environment, my great strength is in analytical thinking and solving the problems till satisfaction. 

	ORGANIZATIONAL EXPERIENCE

	Presently Working with ENTERPRISES. as a Sr. Logistics & Warehouse Executive from Nov-2013 to Till Date

Job Responsibilities
· Handling Ceat Tyres Warehouse Independently.
· Maintaining Register for Day to Day Inward & Outward activity.
· Dealing with transporters and arranging transportation.
· Invoicing to Direct Party & Other.
· Follow-up with company for Outstanding payment.
· Assisting the Auditors during the Stock Audit with their queries.

Worked with AILSINGHANI TRANSPORT AND LOGISTICS PVT LTD. as a Logistics Assistant from Dec-2012 to Sep-2013
Job Responsibilities
· Coordinating for Vehicle arrangement of loading and unloading of Material.
· Handling billing section from party to party and companies.
· Follow-up for Outstanding on the stockiest and parties.
· Rate defining for all destinations.
· Handling all Dispatch Section.
· Maintaining Stock Register.
· Assisting Auditors for Stock Audit.
Working with QATAR STEEL COMPANY FZE,(JAFZA) DUBAI, U.A.E as a LOGISTIC OFFICER from Dec 2009 till Nov-2012.

Job Responsibilities
· Assesses and organizes logistics in terms of transport requirements, receipt, handling, storage and establishes proper warehousing and recording in systems including assets.

· Devises methods of stock control, closely monitors warehousing management, and regularly submits situation reports on stocks, equipment and prepositioned goods.
· Carries out regular trips to ensure that material forwarded to Customers has been received in proper conditions, and in case of loss or damage follow up with clearing agents/freight forwarder, shipping and insurance companies.

· Identify added logistic training requirements to attain high working standards.
· Develop reports on material and personnel movements and various operational logistics problems.
· Liaises and keeps close contacts with JAFZA Authorities in completing all the formalities of the Custom Clearing.
· Identify, mobilize resources, implement and report on special logistics operations.

· Assisting the Auditors during the Stock Audit with their queries.
· Dealing with transporters and arranging transportation.

· Arranging and planning for proper storage of Raw materials.
· Arranging Off loading of Raw material from Dubai Custom’s shipping yard to office premises.

· Develop and execute logistics support policy, processes and methodologies to general benefit of all mission units.
Worked with AILSINGHANI TRANSPORT AND LOGISTICS PVT LTD. as a Logistics Assistant for from Aug 2007 till Nov 2009.
Job Responsibilities
· Coordinating for Vehicle arrangement of loading and unloading of Material.
· Handling billing section from party to party and companies.
· Follow-up for Outstanding on the stockiest and parties.
· Rate defining for all destinations.
· Handling all Dispatch Section.
· Maintaining Stock Register.
· Assisting Auditors for Stock Audit.

Worked with Jain Chowdhary & Co. as a Audit Assistant for from Jan 2007 to Nov 2007

Job Responsibilities
· Filing Returns of Income Tax, Service tax.
· Concurrent Audit in Central Bank of India – Lower Parel Branch

· Statutory Audit in Konkan Railway Corporation (Belapur CBD)

Worked with Kathpal Associates. as a Account Assistant for from July 2004 to Sept 2006

Job Responsibilities
· Daily Sales, Purchase, Payment, receipt Entry.
· Preparing Invoices

· Bank Reconciliation
· Concurrent Audit in Bank of India – Khar Danda Branch

· Filing Returns of Income Tax, Service tax.


	EDUCATIONAL CREDENTIALS

	DEGREE

UNIVERSITY/BOARD

YEAR

CLASS

T.Y.B Com
Mumbai

2007
Appeared
H.S.C

Mumbai

2004
Second
S.S.C

Maharashtra

2002
Second

ADDITIONAL QUALIFICATION

· Bachelor’s of Business Administration from Acton Business Institute in the year 2011.


	SOFTWARE SKILLS

	· ORACLE ERP R12
· SAP Version 7.2
· Tally 7.2
· MS Office



	

	

	

	


    I hereby declare that the information furnished above is true and correct to the best of my knowledge.
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