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Dedicated to pursuing a long-term financial career, I have completed a Masters in Accounting & Financial Management, and Master in business administration (finance) and have worked in a leading cement & accounting firms in Pakistan and United Kingdom. Resourceful and tenacious, accurate and numerate, I bring commitment, motivation and passion to my work; generating high quality results within high pressured, time critical environments while building valuable, progressive relationships with clients and colleagues alike. An exemplary 10-year work record in the Pakistan and United Kingdom complements academic accomplishments and a tangible commitment to excellence.    

Area of Accounting Experience  
· Accounts Payable/Receivable: Bookkeeping, VAT returns and Cash Management       (United Kingdom, Pak)  

· Bank reconciliations: Highly adept in making swift and accurate bank reconciliations.   (United Kingdom, Pak)  
· Financial reporting: Analysing financial statements, Management reporting (MIS), applying financial ratios, preparing schedules and analysing Trial Balance.                                                                                                             (United Kingdom, Pakistan)  
· Accounting software such as TAS, Auto books, Sage, Tally, CIS, Lotus Notes, General Ledger, SAP(System application product), Payroll oracle based & Ms office                                           (United Kingdom, Pakistan)
· Assisting the management in projects & helped in monthly & yearly closing of Account.       (United Kingdom, Pakistan)  
· Preparation of Accounts ( 5 months experience )                                                                   (United Kingdom)
· Credit card controller                                                                                                               (United Kingdom)
· Payroll: Overseeing payroll in-house for a large organisation comprising 700 personnel and administering payroll for smaller businesses.                                                                                                                             (Pakistan)
· Inventory valuations, budgets, forecasting, accruals & expenses, Asset management.                                                  (Pakistan)
· Assist the team during external and internal Audit                                                                                 (Pakistan)
· Balance sheet reconciliation, Material Receipt advices / Purchase order                                            (Pakistan)
· Booking of vendor payments and reconciliation of subsidiary ledger accounts against statement of account received from vendor                                                                                                                                 (Pakistan)
Additional Information: 
· Work status: Available Immediately, Languages: Fluent in written & spoken English, Native in Urdu, Punjabi Driving license: United Kingdom, Visa Status: Tourist / Visit
Career Qualifications

· M.Sc. Accounting and Financial Management, University of Hertfordshire United Kingdom
Thesis included: Dissertation on Effect of earning on Dividend Policy
· Master in Business Administration (MBA Finance) (Pakistan) 

· Association of Certified Charted Accountant, (Studying)

· Bachelor in Computer Sciences (Pakistan) 
· Business English Certificate Vantage, University of Cambridge ESOL Examination (United Kingdom) (2010)

· Data Protection Act Training, Money Laundering Training & Professional English Advance course
Career Summary  

June 2012 to Feb 2014 

Knights and Associates Limited, Potters Bar   United Kingdom




      Accountant / Bookkeeping
Established in 1998, Churchill Knights and Associates Ltd., specialise in accounting services, tax advice and support services for contractors, freelancers and self-employed individuals. As part of their Accountant team, the scope of my role involves working with a broad range of clients with the remit to update their books, file their VAT returns, process payroll for them and raise any invoices.  Specifically: 
· Clients' company books are kept up to date and accurate within required deadlines 

· Handling and preparing VAT returns for clients within HMRC published timelines 

· Payment Reconciliations 
· Responding efficiently to incoming correspondence, emails and telephone calls from clients and agencies 

· Preparing cash flow statements and Annual Accounts (5 months experience), Trial balance
· Managing invoicing for clients & chasing agencies as needed 

· Administering payroll for clients and creating remittances for the client including dividends and salary  

· Use of TAS, CIS, Auto Books and Auto Invoicing System

· Involved in giving training to new comer in the department.

· Worked as credit card controller for the company as well.

Oct 2000 to Nov 2009 

    Cherat Cement Company Limited, Nowshera                              Pakistan 




    Senior Accountant (2005-2009), Accountant (2000-2004) 

Cherat Cement Company Ltd. is a Pakistan based company comprising 700 employees and is engaged in the construction materials industry in the manufacturing, marketing and sale of cement. Progressing to Senior Accountant in 2005, my responsibilities increased to include: 
· Training and overseeing a team of financial personnel & Income tax schedules for payment 

· Updating the General Ledger, payment to Vendors & Suppliers, 
· Preparing Trial balance, Balance sheet & helping in closing of Accounts
· Payroll incharge, supervised the salary working & payments  
· Inventory management, preparing inventory schedules, creating sales tax schedules and purchase orders  

· As Senior Accountant, I had the additional responsibility for working on process costing, budgets, reporting, Asset management and monthly closing as well as preparing detailed financial reports for Directors

· I have been involved in giving training to my department for  Accounting software such SAP FI/CO

· I was given new projects to handle their activities such as invoicing, journalizing, valuation, reporting’s, scheduling & helped in implementing SAP with IBM within the company.







