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RESUME

APPLYING FOR: SALES, WAREHOUSE ASSISTANT, STOREKEEPER, ELECTRICIAN
OBJECTIVE
Looking for a career in a reputed organization where I   can use my skills and ability to achieve   its goals         as well as   gain more knowledge and experience in any respective field
WORK EXPERIENCE

HOME Center Gulf LLC
Liwa Showroom, Abu Dhabi UAE

January 2013 – April 2015
Sales

· Maintains store shelves by observing displays of company products; removing damaged or freshness-dated products; tidying store shelves; providing optimum display of products.

· Organizing, arranging product and change as possible from Old display to new display.
· Greeter
· Maintains inventory by restocking shelves with product from inventory; observing inventory levels; prompting store management to reorder when levels appear low; arranging for return and credit for damaged products.

· Provides information by reporting growth, expansion, or closing of supermarkets in assigned territory.

· Answer customer inquiries with regard to product specifications, pricing, and payment methods.
· Keep showroom clean & neat.
· Set up advertising display.
· Stamp, mark, or tag prices on merchandise as required.
· Demonstrate product in accordance with procedures.
Electrical Household Appliance 

· Assemble, install, test, and maintain electrical or electronic wiring, equipment, appliances, apparatus, and fixtures, using hand tools and power tools.

· Diagnose malfunctioning systems, apparatus, and components, using test equipment and hand tools, to locate the cause of a breakdown and correct the problem.
· Connect wires to circuit breakers, transformers, or other components.
· Inspect electrical systems, equipment, and components to identify hazards, defects, and the need for adjustment or repair, and to ensure compliance with codes.
· Advise management on whether continued operation of equipment could be hazardous.
·  Test electrical systems and continuity of circuits in electrical wiring, equipment, and fixtures, using testing devices such as ohmmeters, voltmeters, and oscilloscopes, to ensure compatibility and safety of system
· Perform business management duties such as maintaining records and files, preparing reports and ordering supplies and equipment.
· Work from ladders, scaffolds, and roofs to install, maintain or repair electrical wiring, equipment, and fixtures.
· Fasten small metal or plastic boxes to walls to house electrical switches or outlets
XVC Logistic / Avon Company
Calamba Laguna, Philippines

January 2009 – November 2011

Warehouse Officer (Material Handling / Store Keeping)

· Counts, weighs or measures incoming or outgoing items to compare identifying information and variety against bills of lading, invoices, orders or other records; examines incoming shipments for damage or shortages and corresponds with shipper to rectify; completes paperwork or forms required for documentation.
· Determines method of shipment utilizing knowledge of shipping procedures, routes and rates; prepares materials for shipping by weighing, packaging and stamping; prepares necessary shipping forms such as bills of lading.
· Provides on the job training to lower level employees and resolves problems utilizing knowledge of shipping/receiving/stock operations.
· Operates material handling equipment such as forklifts, pallet jacks, hand trucks or dollies to move stock or reorganize storage.
· Participates in routing, counting and inspecting items while loading and unloading trucks; delivers and returns items.
· Transports high technology, high dollar cost equipment, laboratory supplies, office supplies, furniture and hazardous materials to customers; secures cargo properly and safely with weight evenly distributed.
· Performs vehicle inspection as required; ensures proper documentation and package marking with appropriate placards when moving hazardous materials.
· Participates in ordering or purchasing standard stock items, such as recommending additions or deletions to standard stock items or ordering replenishments within established procedures and limits.
· Utilizes computerized or automated systems to accomplish tasks.
Asaba Components Company

LISP II Real Calamba Laguna

Production Operator

September 2006 – February 2007

Enchanted Kingdom 

San Lorenzo, Sta. Rosa Laguna

Sales Merchandiser/ Mixer

February 2005 – July 2006

EDUCATION

Electrical Installation and Maintenance

Technical Education and Skills Development Authority



Calamba City, Philippines

Competencies Completed – CORE Competencies
· Prepare construction Materials and Tools
· Observe procedures, specifications  and manuals of instruction
· Interpret technical drawings and plans
· Maintain tools and equipment 
· Prepare electrical power and hydraulic tools
· Perform roughing-in activities for communication and distribution systems
· Install wiring devices for floor and ground fault current interrupting outlets
· Install electrical protection system for lighting and grounding 
· Install electrical lighting system on auxiliary outlets and lighting fixtures

Bachelor of Science in Commerce

Laguna College of Business and Arts

Calamba City, Philippines

TRAINING AND SEMINAR



Electrical Installation and Maintenance



Calamba Manpower Development Center



January – March 2012

PERSONAL SKILLS:

· Maintain constructive working relationships with other departments.
· Able to communicate effectively both verbal and written.
· Perform administrative duties required by the department.
· Knowledge in Sales, Material Handling/Controller, Store Keeping and Electrical Installation and Maintenance
· Building wiring, Cable tray, Motor Control
· Proficient in MS Office (Word, Excel, PowerPoint), Outlook, Internet
PERSONAL INFORMATION

Birth date
:
October 30, 1984

Birth place
: 
Cotabato City

Civil Status
: 
Married
Religion

:
Roman Catholic

Nationality
: 
Filipino

      


Visa Status
:
Cancelled
References are available upon request.
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