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Mobile +971505905010 / +971504753686 

To get contact details of this candidate 

Send request to cvdatabase @ gulfjobseekers.com
Objective
To secure a position in an organization that would fully employ my personal skills, my excellent communication, public relations, problem-solving & leadership skills combined with my knowledge make me a highly valuable employee & team leader.

Profile 

A versatile, self motivated and committed professional with over 3 year of experience in logistics, accounts, Sales. In terms of my qualification I am a MBA holder   along with other Technical Certifications. 
Professional Summary
 GROUP, DUBAI, U.A.E
As a Logistics and Purchase coordinator since June 2013 to May 2014 
Summary of Jobs handled:
· Approving time sheet for delivery 
· Signing payment voucher.

· Monitoring the movement of goods through tracking system.
· Issueing fuel cards to the drivers
· Handling workers and Drivers

· Delivery arrangement as per customer orders

· Inventory control.

· Coordinating with sales, service and stock yard team for vehicle dispatch
· Assisted in preparing shipment documentation
· Act as main point of customer contact
· Responsible for utilizing the best possible means of delivery via , Broker, and local carriers to maximize freight recoveries

· Responsible for the development of logistical plans, policies, and procedures necessary to provide support in the logistics areas of supply, transportation, maintenance, and services.

· Makes sure products and services are supplied to customers on time.
· Procurement of raw material from national and international market
· Responsible for maintaining a record of all outstanding purchase orders with external vendors  

· Negotiating price and terms of products with suppliers. 

· Coordinates imports and exports
· Reviews freight rates air, courier, and land
· Preparing & processing requisitions, purchase orders & invoices for purchases
ACS XEROX INDIA PVT.LTD, KOCHI INDIA
As a Finance and Accounts Associate Since March 2012 to February 2013
· Handling Accounts payable activities
· Handling Accounts payable activities.

· Posting of credit and debit note.

· Received and recorded invoices and arranged for payments.

· Responding client queries 

· Co ordinate with all other departments 
FRIENDS POLY PLAST, KERALA.INDIA
As a Marketing Executive since May 2008 to June 2009
· Implementing Innovative Promotional Activities.

· Responsible for the sales achievement of the premium division in the assigned territory through   dealer and distributor management 
· Responsible for the depth and width for products sale

· Acted as a administrative officer in Manager’s Absence

· Acquisition of new clients through institutional channel.
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Visa Status: 


Tourist visa 





Languages Known:


English, Hindi, Malayalam & Tamil





Education:


Master of Business administration (MBA-2009-2011)


Bachelor of commerce (B COM 2005-2008)


Technical Expertise


SAP


ORACLE


TALLY


UTILITY TOOLS














