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Summary

More than 10 years commercial management experience in Dubai, Qatar and Pakistan, in the field of business administration, comprising of project accounting, execution, budgeting & forecasting (sales & cash), monitoring & cost controlling, financial reporting, payable & receivable, adjustments & closing matters, shipments & logistics, purchases, claim and contract management, also having working experience in ERP SAP of Material Management, Sales & Distribution, Finance and Controlling Modules.
Career Objective:
To seek a position in Finance & Accounting, Project Management, Purchase, Shipments/Logistic & Business Administration

Siemens Pakistan, Karachi - Pakistan 

Period

11.2012 to 04.2013
Industry Automation Division


Position

Deputy Manger - Purchase
Responsible for Purchase function, administration of vendors/suppliers, pricing, ordering placement according to the company policy and guidelines and ensure timely delivery of goods and services.   
· Administration of quotation arrangement from vendor / suppliers

· Negotiation with suppliers for pricing, delivery, payment terms and condition

· Issuance of Purchase Order and ensure timely delivery of goods or services
Siemens WLL, Doha - Qatar


Period

03.2012 to 10.2012
Smart Grid Services Division


Position

Business Administrator / Commercial Project Manager
At KM 140 Project, responsible for project financial reporting, forecast of sales turnover and cash flow, monitoring, controlling and updating project costs, risk, billing to customer, accruals, hedging, shipments and processing of Invoices.
In addition to the above, also responsible for administration of several supply & services orders execution, from order booking stage until received the payments from customers.
· Financial analysis of WBS elements of actual vs. planned costs
· Regular review of various SAP Reports (Order Cost Controlling, Structure Overview)
· Preparation of Sales Forecast and Cash Flow Forecast

· Monthly update risk and opportunity sheet with the project manager
· Consolidate, analyze and present project financial figures to the BU Management on monthly basis 
· Regular review aging/receivable report and follow up with the customer for payments collection
· Involved in monthly, Quarterly & Annual closing accounting activities

· Administration of Shipments, Custom Clearance and arrangement of transportation for equipment’s delivery at site

· To support sales team in tendering on all commercial matters and also work on commercial LOA and arrangement of tender bond
Siemens Pakistan, Dubai Branch Office UAE
Period

05.2008 to 02.2012
Energy Transmission High Substation Division
Position

Sr. Commercial Officer
At Dubai Civil Aviation Project, responsible for financial reporting, monitoring, controlling and updating of project costs, risk, billing to customer, accruals, provision, hedging.
· Preparation of Sales Forecast and Cash Flow Forecast
· Preparation of Monthly Progress Invoicing to Customer
· Preparation of various financial reports KPI on a monthly basis for management review

· Regular review of various SAP Reports (Order Cost Controlling, Structure Overview,)
· Updating of project’s order value and plan costs in accordance with change orders 

· Administration of Shipments, Custom Clearance and arrangement of transportation for equipment’s delivery at site
· Administration of submission of Claims and approvals with Siemens AG / and with others Siemens Sister companies
· Administration of Project Site routine matters / requirement / Stores
· Involved in monthly, Quarterly & Annual closing accounting activities

· To assist in Internal and External Audit
SAP SPRIDON (major activities in system) 
· Creation of Vendor Master / Supplier
· Creation of Material Master Item Code
· Preparation of Purchase Order
· Preparation of Goods received / GR and Serves Entry Sheet / SES

· Creation of Customer 
· Creation of Sales Order
· Billing / Invoicing to Customer
· Preparation of work break down structure / WBS for Cost Planning / budgeting
· Issuance of Debit Memo Request and Credit Memo Request
Siemens Pakistan: Karachi - Pakistan  

Period

03.2006 to 04.2008
KESC Operation & Management Project

Position

Accounts Manager
Responsible for Financial Reporting, administration of booking of supplier’s invoices, arrangements of timely payments to suppliers, advances to suppliers and submission of sales tax withholding tax to Government of Pakistan.
· SAP FI/CO Module implementation in Accounts Department

· Verification and booking of supplier invoices and Advances into SAP system

· Preparation of Accounts Payable Guideline Manual for department

· Involved in monthly, quarterly and annual closing activities

· To assist in Internal and external audit

Siemens Pakistan: Karachi - Pakistan 

Period

08.2004 to 02.2006

Telenor GSM Project



Position

Commercial Officer
Responsible for Financial Reporting, Sub Leases Payment, processing of suppliers Invoices verification and booking, and coordination for timely payments to suppliers
· Preparation of purchase orders and making entries of Goods Receive / Invoice Received
· Preparation of journal vouchers for transferring cost and cost correction
· Involved in monthly, quarterly and annual closing activities
· To assist in Internal and external audit
Siemens Pakistan: Karachi - Pakistan 

Period

04.2002 to 07.2004

Human Resources



Position

Commercial Officer

To expedite local and foreign travel expenses, processing and administrative work in issuing of Visa Credit Cards, EOBI, Group Insurance and Workmen compensation
· Administration of travel allowances and expense settlement

· Administration of EOBI matters, Group Insurance and Workmen compensation 

Academic Qualification
MBA (Executive) in Finance & Accounting from PIMSAT 2007
 
Computer Skills
· Microsoft Office , Adobe Reader
· SAP / SPRIDON
Online Finance & Accounting training Certification (Siemens Web based)
· Inventories
· Provisions and Accruals
· Receivable and Liabilities

· Cash Flow Statement
· Workshop attended on “Contract Management”

Personal Data
Date of Birth

March 9th, 1973
Nationality 

Pakistani
