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	OBJECTIVE


· To work for a progressive and learning organization which provides challenging environment and allows me to exhibit my skills acquired.

· To enhance my knowledge level,acquire new skills and improving my competence and thus enhancing my employable factor.

· To contribute to the success of the organization
	Academic/ Professional qualifications


B.COM- AUGUST 2010, St.Philomena College, Mangalore University 

	Career Profile 


VASUDHA COLOURS PVT LTD. Bangalore, India  - From Nov 2013 to March 2015                 

Designation: SR.ACCOUNTANT
Roles & Responsibilities 

· Avoiding outstanding expenses and managing the petty cash 

· Passing regular Accounting entries like cash/bank entries, Purchase/Sales, Debit Note & Credit Note

· Account Payable - payment through cheque, DD, RTGS, NEFT and core banking transfer.

· Account Receivable- Sending monthly customer SOA and collecting payment, response to customer request over the phone and via emails.

· Fixed Asset- Fixed Asset capitalization, Reconciliation of Depreciation. 

· Established & maintaining close relationship with bank authorizes & auditors, ensuring compliance with all regulatory bodies.

· Provide administrative support to both staff & managers and coordinated with all department.

· Reconciliation of Bank Statement 

· Reconciliation of Debtors & Creditors Statement.

· Filing of Monthly Stock Statement to banks.

· E-sugam making for Issuing & collection  of goods for transport.

· Responsible for the Issue of  TDS Certificate and submitted TDS returnes to Authority.

· Procssing of payroll  & submission of monthly PF,ESI, and Sales Tax Returns.

· Checking the procedures to be used for preparation and posting all kind of vouchers.

313 OFFICE SUPPLY &STATIONERY L.L.C, Dubai -  From Oct 2012 to Oct-2013
Designation: ACCOUNTANT
Roles & Responsibilities 

· Petty cash maintaining, submitting cash Reports on daily basis.

· Payable to Suppliers and other monitoring Sundry Debtors through bank & cash payment 

· Process bills for payment and issue checks.

· Payroll processing for staff

· Handled billing & delivery of commodity  against purchase order

· Receivable follows up with debtors for the outstanding 

· Preparing monthly Bank Reconciliation Statement.

· Reconciliation of Debtors & Creditors Statement  

· Preparing all aspects of Accounting up to finalization (TB, P&L & B/S) 

Viveks Ltd. Bangalore, India - From April-2011 to July 2012                        
                 

Designation: ACCOUNTING ASSISTANT
Roles & Responsibilities 

· Ensured timely response to customer queries and efficient resolution of customer complaints, whereby maintaining superior quality to enhance customer satisfaction for long-term business relations

· Controlled and monitored stock movement, prepared inventory reports and reconciled book stock with                          

        stock with physical stock to ensure minimal inventory levels, reducing idle stock and                                              

         resultant overhead

· E-filing and E-payment of Taxes 

· Generating various report as per management requirement 

· Maintained daybook, sales, purchase & stock registered

· Co-operate with manager in daily closing report to H.O

· Fund Management - Arriving funds position on day to day basis & Reporting to Head Office 

· Interact with Internal & External Auditor.

· Valuation of Inventory including working process, finished good and raw materials.

	Computer skills


· COMPLETE BUSINESS ACCOUNTIG -2010. IIJT PUTTUR, MANGALORe
· TALLY ERP 9,POS,ACE & Focu

· Ms word, MS Office, M S Excel, Internet.

· Installation of Windows XP,Windows 7 and all other types of commercial software & hardware parts.
	Personal


Date of Birth:
                June 01, 1987
Marital Status:                   Single

Religion:

Islam

Nationality:

India

Languages:

English, Hindi, Kannada, Malayalam

	References


Available upon request

	DECLARATION


I hereby declare that the above furnished information is true to best of my knowledge & belief. 

