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Resume

Jithin

Jithin.233791@2freemail.com 
Profile:
Energetic, enthusiastic and winning personality, academically qualified as Masters in Business Administration, specialized in Finance. Good communication skills at all levels and able to win and maintain support for a better working level. So I am looking forward to be in a constructive and challenging position as an Accountant / Administrator in a dynamic company offering nurturing environment that will effectively build upon my education.
Academic Skills:

· MBA in Finance from the University of  Visvesvaraya Technological University, Karnataka, India    in 2012-2014 ( 2 year Fulltime course)
· B.Com with Computer Applications from the University of Bharathiar, Tamilnadu, India in 2008-2011
(3 year Fulltime course)   

· Higher secondary   (Board of higher secondary examination, Kerala, India in 2008)

· Secondary School Leaving Certificate (SSLC)   (General education department, Kerala, India in 2006)
                                                                     

Software Packages:

MS Office, Experience in MS Excel, Tally ERP 9, certified in SAP B1 Course.
Project Details: 
Completed project in finance on the topic is “Working Capital Management” in Kerala Feeds Ltd- Kerala

Description: completed with 12 weeks as per university regulations for the award of MBA degree.
Key Achievements:
· Computerized accounting functions.

· Assisted with the preparation of mnagement accounts to trail balance.

· Improved level of communication through the interaction in national community.
· Managed the day today schedule reports and accounts transaction.
Work Experience:
I have one year experience as an assistant accountant in Trichur Tourist Complex (p) Ltd.

Job Responsibilities:
· Maintain the list of PDC checks 

· Prepare daily income/sales and prepare daily journal entry, Reconcile bank account for ticketing office

· Investigate and collect returned items, maintain returned check account

· Prepare monthly balance sheet schedules
· Manual filling and scanning of all the records and keep all the records electronically
· Managing monthly utility payments of the company on time

Personal Details:
· Date of birth
: 29-10-1990
· Sex

: Male 

· Nationality
: Indian 
· Native of Kerala 
· Marital status
: Single

Knowledge & Strengths:
· Fluent in English, Malayalam and Tamil.
· Familiar with accounting package like tally

· Easy and Quick adaptability to new environment

· Positive attitude to everything

· A strong belief that a desire and hard work can achieve anything and there is nothing that cannot be  changed or improved
· I have good knowledge in inventory, Pending order, Maintaining stock level, Preparing cost sheet etc.

Reference:
Will be produced on demand
Declaration

I sincerely believe that the above mentioned facts are true to my knowledge and belief.
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