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CAREER AIM         : Looking for a challenging position in Procurement/Logistics where I can make effective use of my work experience & skills for the growth of the organization. 
___________________________________________________________________________

   PERSONAL
:  Date of Birth    
: 2nd August 1967.

Profile
      : Male, Married.


   Nationality 
: Portuguese.


   Passport Details: No: M543497, Issue Date: 26th March 2013.
  
                                 Expiry Date: 26th March 2018.


   Visa Status
      :  Employment Visa.
EMPLOYMENT
: Al Wadi Pure Water L.L.C.                                   Sep ’14- Present.



   Abu Dhabi, U.A.E. as Operations Manager.
   National Food Products Company L.L.C.,
 July’98–Feb’13

   Abu Dhabi, U.A.E. as Procurement & Logistic Specialist.

   Mitsubishi Motor Parts Sales Gulf FZE,

 Oct’96-Dec’97


   Dubai, U.A.E. as Inventory Control & Procurement Officer.

   Petromin Shell Refinery Company.
   
 May’93-Nov’94


   Jubail, Kingdom of Saudi Arabia as Storekeeper.  

   Hotel Sea Princess.




 Mar’89-Apr’93


   Bombay, India as Storekeeper.
___________________________________________________________________________ 

EXPERIENCE.

Operations Manager at Al Wadi Pure Water L.L.C.

· Managing a team of 15 personnel in a busy work environment.

· Ensure the smooth running of cost efficient manufacturing process and timely delivery of products.

· Hold monthly employee meetings to give information, take feedback & provide training.

· Identify inefficiencies and make recommendations for process improvements.
· Oversee inventory, order new equipment, schedule repairs for damaged machinery.
· Monitor employee productivity and optimize procedures to reduce cost.

· Work closely with Production, Maintenance, QC and Sales Department.
Procurement & Logistic Specialist at National Food Products Company L.L.C.
· Controlling the purchase and supply of all procured items & services.
· Negotiating price and terms of products & services with suppliers.
· Administrating the online purchasing system.

· Generating purchase order.
· Expediting with Suppliers, for processing shipments & documentation of procured items. 
· Liaising with shipping & clearing agents for shipping & delivery of procured items.   

· Coordinating, with stores, production & maintenance departments ensuring the smooth flow of receipts and issues of material.

· Approving invoices for the release of payments to suppliers, shipping & clearing agents.
· Managing vendor relationship & building effective supply chain partnership. 

· Adhering to company policy with regards to approvals limits and accounting procedure.

· Functional knowledge of ERP (J.D  Edwards, People Soft) with the ability to drill down into item codes, stock levels, stock replenishment and outstanding purchase orders.
· Review, modify, cleanse, block, unblock and control vendor database.
· Provide reports to senior management on all purchasing issues.
· End User Support & Training of Inventory Management Module across the group.
Inventory Control & Procurement Officer at Mitsubishi Motor Parts Sales Gulf FZE. 

· Planning out inventory & verifying & establishing correct counts & reconciling on discrepancy.

· Updating stock records & preparing of final stock report.
· Modifying the forecast file.

· Monitoring of stock level for smooth out flow of stock (30,000 line items).

· Fixing of maximum and minimum reorder levels.

· Maintenance of outstanding purchase orders & expediting on purchase orders.

· Confirming receipt of stock.

· Verifies stock receipts discrepancy report

· Prepares claim reports.

· Referring parts catalogues for identifying the right part number.

· Corresponding independently with the parent company (Mitsubishi Motor Corporation) against queries from distributors.

· Part master, location master, superseding master maintenance.

Storekeeper at Petromin Shell Refinery Company. 
· Receiving & checking materials from the supplier against purchase order. 
· Checks the relevant test certificate of materials.

· Entering of all receipts & issues of stock data in the mainframe computer.

· Issues materials against requisition & generation report of receipts & issues.

· Carries out inventory to minimize stock variances.

Storekeeper at Hotel Sea Princess. 
· Receiving supplies from the dealer against purchase order.

· Check material quantity against purchase order.

· Maintains cardex system.

· Receives store requisition from the user department.

· Issues supplies against store requisition.

· Issues purchase requisition to purchase department if stock level is below buffer stock.

· Prepares daily and weekly report of supplies issued for costing.

· Conducting inventory checks.

· Maintaining of document files.
___________________________________________________________________________

EDUCATION   : Bachelor of Science in Chemistry (B.Sc).

      Diploma in Computer Programming & Applications.
                  J. D. Edwards User Support/Setup Training on Inventory Management.
___________________________________________________________________________

ADDITIONAL
: Application Packages:  MS Windows, MS Office, Lotus Notes.
ERP: J.D  Edwards, People Soft.

___________________________________________________________________________

REFERENCE
: Available on Request.
