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Career Objective
To secure a position in an organization that would fully employ my personal skills, my excellent communication, public relations, problem-solving & leadership skills, combined with my deep knowledge of Finance and Accounting, make me a highly valuable employee & team leader.
Career Summary
A highly successful Account more than 3 year of experience in all aspects of accounting & financial management. With Invaluable experience in financial reporting & accounting covering a variety of industries from start-up business, to financial management & company closures. 
· MIS Reporting

· Financial Assisting

· Accounts Payable/Accounts Receivable
· Invoicing & Billing Analysis
· Cash Flow
· Confidential Records Management

· Bank & Statement Reconciliations

· Documentation / Payroll

· Revenue/Expense 
Experience
Gruppent Technology Pvt.Ltd (Software Development, system Software, Application Software,  Database            management system, Business Application)
Dn 24 block matrix tower salt lake 

Sector V Kolkata-91 India

Phone: - +91 33 4062 4174
Accountant(January 2012 to February 2015)
Job Responsibilities
· Reporting to Chief Accountant, as well as Finance Manager.

· I was supervising Junior Accountant and Clerk 
· Supervising and controlling the accounts activities & coordination with all the units regarding maintenance of accounts.
· Handling and maintenance of various books of accounts.
· Preparing & scrutinizing of ledgers, Bank Reconciliation process.
· Preparing of banks LC Facilities, OD Facilities and Liaison.
· Preparing LPO, order processing sheet and monthly financial reports.
· Maintaining Imprest cash, Bank transactions, Payroll distribution & pay slips, Payables & Receivables, Issuing Invoices & Purchasing.
· Overseeing the office organization, carrying out reference checks.
Educational Qualifications
IMA (Institute of Management Accountant(USA)
Certificated of Management Accounting (CMA) (pursuing)
Institute of Cost and Work Accountant Of India (ICWAI)

   Cost Accountant (pursuing)
  University of Calcutta, Kolkata, India, 2011

Bachelor of Commerce (B.Com) - (Hon’s)
Achievement 
Obtained the Certification of Financial Accounting from Institute of Cost and Work Accountant of India (ICWAI) with “B” grade

Obtained the Certification of Financial Accounting from OXBRIDGE with “B" grade

Selection in 2nd Division Cricket in Paik Para Cricket Club From Kolkata India 
Extracurricular Activities 
	              Attended  conference E-commerce Kolkata 

              Attended Conference of IMA(USA) Online 

              Attended the CMA Conference in ICWAI


Professional Membership  

Institute of Cost and Work Accountant of India (ICWAI) Registration 
Institute of management IMA (USA)-Certificated of Management Accountant (CMA) Membership
Member of Student Federation of India in College.
Computer & IT:
Microsoft Office™ (Word™, Excel™ PowerPoint™)
Accounting package:- Quick Books, Tally ERP9, Peachtree
Linguistic Abilities:
English-Fluent / Hindi-Fluent /Urdu -Fluent / Bengali - Fluent
 Strength:
Ability to work under pressure

 Hard Working

 Believe in Teamwork

 Co-operative

 Self confidence 

Summary of Personal skill  

	             Passionate and punctual at work

             Problem solving abilities

             Convincing and relation building skill

             Creative and dedicated to my work 


Personal particular 

Date of birth: - 10th-january-1991

Gender: - Male 

Marital status: - Unmarried 

Visa status
:
Visit visa 
Professional References
Available upon request
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