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6 yr UAE  Exp. Accounts-Payroll-Finance



Objectives:

Exploring career progression opportunities with full challenges in a leading Organization where I can utilize my skills and qualities to make tangible contribution to the growth and profitability with achievement of goals and objective.
Career Summary:


Excellent Educational background with 12 years of experience in the following segments:

♦ Payroll Processing & Financial Entries
                                       ♦ Budgeting/Forecasting


♦ Reconciliation of Cash and Bank Accounts


♦ Cash flow/funds flow
♦ Accounts Receivables/Payable




♦ Financial Accounting



♦ Financial Analysis





♦ Inventory Control
♦ Ageing Analysis




             ♦ Health Insurance

♦ Finalization of Accounts



             ♦ Management Report.
Professional Experience:


MEDICALS PVT LTD. (Temporary)                                                  ( Jun  2014 – Apr 2015)
Medicines Distributor, worked as  Accountant (India Hyderabad).

Job Profile: 

· Finalization of Accounts Balance sheet and Profit and loss Accounts.
· Process of Accounts Receivables and Payables.
· Bank Reconciliations and inventory analysis.

●   Petty cash expense and Fixed Assets accounting.
Prime Projects International MNC.                                
                  (Jan 2010 -  Jun 2014)

Manpower /Electrical /Real Estate/Construction  as Senior Accountant (Dubai).
(Operating Software :Oracle and Orion ERP)
Job Profile: 
Payroll:
●   Processing of payroll for 10,000 employees by weekly HCN Afghan and Local payroll Dubai                                                            staff with WPS transfers to bank account.
●   Pay Revisions, Trade changes, Movement, Final settlements (Gratuity as per the UAE. Law),    Salary Advance, Bonus, queries related to payroll.
       ●   Processing Financial Entries of  Payroll and Reconcile the respective Ledgers.

       ●   Accrual Entries for Quarterly and Annual, Payroll Tax Expense and Payables.
Accounts Payable:
       ●   Creation of Supplier Accounts and Enter Invoices with Dist. set.
       ●   Purchase Order and Matching with the Invoice.

       ●   Creation of Recurring Invoices, hold and Release, Validate & Post.

       ●   Processing Payments, Stop and Re-issue, Void payment.

       ●   Prepayments and Apply prepayment in Invoices, Supplier Balances.

Accounts Receivable and Fixed Asset:
       ●   Creation of Customers and Enter the process the Manual and auto invoices.
       ●   Process of Debit(freight) and Credit Memo for the customer.

       ●   Creation of Write-off adjustment for Rounding and other Write-off.
       ●   Quik and Detailed Addition of Asset, Mass Addition, Depreciating Assets & Retirement.
Audit
       ●   Preparing the Schedules Quarterly and Annually.

       ●   Providing all Audit Related Detailed information to internal and external (Deloitte) Auditors.
Progressive Group of Companies                                
                             (Aug 08 – Dec 10)

Developers/Real Estate/Tourism as Accounts Officer (Dubai)
Job Profile:

· Associated with Consolidated Accounts of Progressive Group of Companies and Finalization Accounts of the company as P & L, Balance sheet.
· Handle Fixed Asset accounting, Depreciations, Cash flows/forecasting.

· Handle BRS and other control accounts reconciliation.

· Accounts Receivables for the more than thousand clients from Developers Company as it has  launch 9 Residential Towers (G+4 parking & 14 Floors) in Ajman. 

· Credit control for receivables and deciding the Ageing cycle and due dates.
· Generating all kind of management reports to help the managers for different tasks.
· Ensure that Reminders and the Notices for Receivables sent by sub-ordinates are on time and helping them for any issues.

· Handle the Internal Audits.

· Familiar with VB/MS-Access Built-in package for Generating Reports like P&L /BS, Budgets, Accounts Rec/Payable/Outstanding payments/Transfer of  properties/PDC’s statements/Re-Sale/Units Availability/Customer Cards/Payment Schedules/Unit History, Profile/Agents Profile.
Safa Al Madina Medical Company                                        
             (June 04 – Jan 08)

Group of Hospitals as Accountant (Saudi Arabia)
Job Profile:

·  Finalization of accounts up to Balance sheet.

· Associated with Board Meetings for decision making, Planning, Organizing, Directing and Controlling.

· Direct reporting to the Chairman for Financial Analysis and Budgeting.

· Co-operating with Auditors for monthly and annual Audits.

· Reconciliation of Cash sales, span and bank account.

· Preparation of management reports such as Cash flow statements and cash budgets.
· Disbursement of petty cash expense and cost controlling.

· More than 150 Employee’s payroll preparation and final settlements with all benefits.

· Inventory control for the hospital and its associated pharmacies.

· Preparing Accounts receivable, payable and maintaining Creditors, Debtors balances.

· Maintain Health Insurance policies with Companies like Mednet, Medgulf, Takaful, Cars, Ncci, Care Card, Alico etc.

· Handle Health insurance management, approvals, claims & collection.

 Deccan Hi-Tech Construction



                           (Sep- 02 - May 04)
 Construction Company as Accountant (India)





Job profile:

· Vouchers Entry and ledger posting, cash and bank account Reconciliation.

· Process of orders, tenders and payroll, petty cash.
· Liaison with Tally Accounting, A/R & Payable.

· Finalization of monthly accounts.
Professional Qualification:


♦ Master of Business Administration (M.B.A.)


2000-2002

    Osmania University with 63% grade.

♦ Bachelor of Commerce (B.com Computers)


1997-2000

    Osmania University with 73% grade.
Languages known:

· English , Urdu , Arabic ,Telugu
Computer Proficiency:


Diploma

: PG Diploma in Computer Application (Ms Office, FoxPro, Oracle) 




  Diploma in Computerized Accountancy (Tally9, wings, Focus)




  ERP Training on Oracle Financials,  SAP.
Other Activities:


· Reading, Internet Browsing, forex, Share Trading.

Personal Profile:

DOB
      
      : 10 jul 1980

Nationality
      : Indian

Marital status
      : Married and 2 children’s
Note: References will be provided upon request.
Declaration: I hereby declare that all the details furnished above are true to the best of my knowledge and belief.

