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OBJECTIVE

Seeking a suitable position related to my work experience, qualification and knowledge in a large esteemed organization to achieve my and organization’s goals.
PERSONAL STATEMENT 

Nationality 

:
Indian.
Date of Birth

: 
15/11/1975
Visa Status

:
Visit Visa
LANGUAGE 


· Arabic

:
Read, Write (Basic), Speak
· English
:
Read, Write & Speak
· Tamil 

:
Read, Write & Speak

· Hindi 

:
Speak 

EDUCATION 

Bachelor of Commerce

Name of the College

:
The New College, Chennai, INDIA

Name of the University
:
University of Madras, Chennai, INDIA

Graduation period / Duration
:
1993 to 1996 (Three Years)
EMPLOYMENT HISTORY
A. Accountant
Dubai, United Arab Emirates.
February, 2014 TO July, 2014.
Payables

Reporting To Finance Manager.

B. Accountantand Imports
Baniyas Building Materials Est.,Aqaba, Jordan.
November, 2007 TO March, 2011.
Import Documentations, Receivables, Payables and Trail Balance

Reporting To Managing Director and Financial Controller.

C. Accountantand GCC Exports
Baniyas Building Materials Co.,Abu Dhabi, United Arab Emirates.
November, 2003 TO June, 2005
Documentations, Journals, Receivables, Payables and Trail Balance.

Reporting To Managing Director and Financial Controller.

D. Purchase Executive, Sales co-ordinater and GCC Exports
Baniyas Building Materials Co.,Abu Dhabi, United Arab Emirates.
May, 2001 TO October, 2003
GCC Documentations, Purchase Order and Sales follow up.

Reporting To Managing Director.

E. Branch co-coordinator
Baniyas Building Materials Co.,Abu Dhabi, United Arab Emirates.
November, 2000 TO April, 2001
Sales and Import Materials follow up.

Reporting To Managing Director.

F. Store Keeper
Baniyas Building Materials Co.,Dubai, United Arab Emirates.
April, 2000 TO October, 2000
Arranging Materials and Reorder

Reporting To Sales Incharge and Head Office.

G. Accountant
Baniyas Building Materials Co.,Doha, Qatar.
October, 1999 TO March, 2000
Receivables

Reporting To Head Office.
H. Audit Assistant

VARADARAJAN & Co., Charted Accountant,Tamil Nadu, INDIA.
March, 1997, TO September, 1999
Reporting To Senior Auditors.
KEY SKILLS

Technical Skills

I. D.C.O.A., Courses
:    MS DOS, Word, Excel And Power Point.

II. Microsoft Office Accounting Software.
III. Peachtree Accounting Software.
IV. Tally Accounting Software Basic Knowledge

V. Well in Making All Reports in Microsoft Office Excel.

Personal Skills

· Flexibility in Some Cases, Problem Solving Abilities and Good Communication.

· Known All Transaction In Accounts, Inventory, Imports, GCC and Re-exports.

· All New Accounting Software Can Learn Quickly To Handle.

· Good Communicating Ability in English, Tamil, Hindi &Arabic Languages.

· Having Good Knowledge of Building Materials like Plywood, Block Board, All Type Of MDF Boards, Wooden Floorings, Timbers, Hard Woods, Gypsum, Ceilings, Partition, Decorative Materials And Veneers Etc.
The details furnished above are true to the best of my knowledge and I hope to start a career with your esteemed organization.

Yours Truly,
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