Gulfjobseeker.com 

CV Number: 1407432
Mobile +971505905010 / +971504753686 

E-mail: cvdatabase @ gulfjobseekers.com

To get contact details of this or many other candidates
Submit request on this link by writing all the short listed CV Numbers.         http://www.gulfjobseeker.com/feedback/submit_fb.php[image: image1.jpg]2



     

To be true to your vision, shall make every Endeavour achievable

· Certified Professional in Human Resources -(DHRM) Tata Institute of Social Sciences (Mumbai)                              

· Certified Professional in Sales & Marketing -(PGDM) Goa University 

· Extensive background in HR Generalist affairs .                                                                                     Additional experience in employee recruitment and retention, staff development, HR records management, As a team player for mediation, conflict resolution, benefits and compensation, HR policies development and legal compliance.

· Demonstrated success in negotiating win-win compromises, Assisted Seniors in developing teambuilding programs, and writing personnel manuals, corporate policies, job descriptions and management reports. 

HR SKILLS

	HR Department Start up

HR Policies & Procedures
Succession Planning 


	Staff Recruitment & Retention
Employee Relations
Benefits  Administration
HR Program/Project Management
	Orientation & On-Boarding

Training & Development
Performance Management

Organizational  Development


PROFESSIONAL EXPERIENCE



Heritage Princes – Real Estate Developers 
Company with excellence spanning more than 20 years in construction of residential apartments, commercial spaces, row houses and villas in posh backdrops of Goa and Indore.

HR Manager, July 2013 –March 2015

· Interface between management and the employees to streamline / improve the process and systems necessary for a professional work culture .

· Integrating  R&R to every individual in alignment to complete HR policies and procedures for in-office , site staff  and  sales& marketing functions .

· Managing repository of all documents pertaining to people , site proposals, Property Acquired, Contract & Agreements Entered.

· Identifying training needs and conducting personality development programs.

· Administering benefit enrollment , incentives on a Y-o-Y budget basis for high output from employees.

· Handling overall HR Generalist workplace issues.

 
Key Results:
· Implementation of  team work culture through end to end responsibility  which  resulted in client satisfaction for all potential buyers .

· Developed a restructuring plan for implementation after a thorough understanding of  capabilities of each individual .

· Inducted a well  designed module  covering   policies in  training, compensation structures, benefits packages, incentives and new-employee orientation. 
· Noted an elaborate employee manual on disciplinary procedures, code of conduct, Leave  policy and benefits information. 

Build Core Chemicals [Nov 2009 – Mar 2012]
Manufactures & Suppliers of high quality construction chemicals since 2000
Asst HR & Admin Manager  
 Lead Officer- HR 
Promoted to fulfill a broad range of HR functions, including recruiting and training employees, administering benefits, overseeing disciplinary action and managing HR records. coordinated health fairs to promote employee wellness and performed exit interviews.
Key Results:
· Devised creative and cost-effective incentive and morale-boosting programs (including special events and a tiered awards structure) that increased employee satisfaction and productivity.

· Reworked new-hire orientation program to include HR information and company resources.
· Co-developed company's first-ever standardized disciplinary procedures and tracking system that insulated company from legal risk and ensured consistent and fair discipline processes.

· Structured and implemented programs and policies in the areas of training, compensation structures, benefits packages, incentives and new-employee orientation.

· Revised job descriptions across all levels  in accordance to the duties and skills required for each position.

· Succession planning in lieu with long term organisation goal.

· Grievance handling & Employee counselling. 

· Achieved sales through volume selling products with large builders like Oberoi , L&T, Maninfra, Talib & Shamsi, etc .

Pranav Construction Pvt Ltd [Mar 2009 – Sep 2009]
A two decade old company dedicated to production of construction equipment like formwork, falsework & formliners.
Sr  Officer HR
· Trained 10-member management team on interviewing techniques and best practices, conducting workshops and one-on-one coaching sessions that contributed to sound hiring decisions.
· Saved company thousands of Rupees every month by reducing reliance on employment agencies. Brought the majority of formerly outsourced recruiting functions in-house to reduce billable hours. 

· Revised job descriptions across all levels and interviewed employees to construct an accurate picture of the duties and skills required for each position. 
· Fostered a teamwork/open-door environment conducive to positive dialogue across the organization. Personal efforts were cited as the driving force behind branch's employee-retention rate of 89% within an industry where high turnover is the norm. 
· Negotiated approximately 30 salary offers and dozens of sign-on bonuses/relocation packages. 
· Brought workers' compensation program into full compliance under Head-HRs guidance. Instituted preferred providers list and trained managers and associates on procedures to follow in case of injury.

· Reduced benefits costs by 15% annually through meticulous recordkeeping and ensuring that company did not pay for benefits for which employees were ineligible.

V-quest [Aug 2005- Jan 2009]

Recruitment & BD Manager

GTL [Apr 2004 - Aug 2005]
Cust Relationship Executive                                                                                         


EDUCATION & CERTIFICATIONS



Diploma Early Childhood Care Education        

Bombay University  2012-2013
Bachelor of Commerce (BCom ) Financial Management       
GOA University 2000
