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OBJECTIVE
To solicit an ambitious position in an organization that offers highly competitive environment, demands excellent performance in Project Management, Event Management, Sales, Marketing & Admin department to perform consistently and meet the organization’s expectations.
PROFESSIONAL QUALIFICATION
	Particulars
	Year
	Institute

	Masters of Project Management
	2014
	SZABIST Karachi

	
	
	

	Bachelors of Business Administration (Marketing & Finance)
	2011
	Preston University Karachi

	
	
	

	PROFESSIONAL EXPERIENCE
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I am working with Pegasus Consultancy (Pvt.) Ltd. “Pakistan’s largest B2B event management company, managed international and local”, from last 5 years.
· Business Development Consultant (September 2014 – Till date) Major Responsibilities: 
· Review and understand goals & objectives of various events / campaign 
· Develop activity plan in line with the event requirement 
· Venue selection and planning 
· Budgeting and planning 
· Team Coordination 
· Telemarketing of the event 
· Monitoring and implementation of various activities as per set timeline 
· To make sure that all the events are carried out within the given budget and standards 
· Selection and negotiations of vendors for arrangements like traveling, transportation, decoration and food 
· Liaison with design team for designing and printing of event material 
· Responsible for maintaining cliental database 
· Arrangements of souvenirs, mementos, shields etc., for the participants 
· Logistic Handling 
· Sales and Marketing Coordinator (September 2012 – September 2014) Major Responsibilities: 
· Develop and implementation of marketing plan of event / campaign 
· Planning and executing promotional campaign through electronic and print media 
· Identify and Update the prospects list 
· Build and maintain the database of delegates, exhibitor and visitors 
· Planning, Budgeting, Creating and implementing of marketing strategy 
· Developing, compiling and updating the range of databases for event promotion and publicity 
· Manage & maintain the updated databases for clients 
· Targeting the clients through emails, phone calls and faxes 
· Providing clients full support from start of the exhibition till end 
· Liaison with adverting team for promotion of event material 
· Worked with IT department for website maintenance 
· Plan and organize functions and attend conferences, events and exhibitions 
· Performing and managing markets and customer feedback analysis 

· Customer Services Representative (January 2010 – February 2012) Major Responsibilities: 
· Ensuring excellent customer service and quality delivery 
· Handling Pre & onsite registration of targeted customers of client 
· Perform extensive follow-up to ensure complete customer service satisfaction 
· Strong relationships with Advertising Agencies/major clients in Pakistan 
· Travel, hotel & transport arrangements for international attendees 
· Onsite coordination with venue management staff 
· Develop & maintaining the database for clients like IBM, SAP, SIEMENS, etc 
· Attended training sessions to learn documentation, mass mailing & calling 
· Follow-up with invited guests to ensure maximum participation 
Major Exhibition Covered:
· EXPO Pakistan Event. 
· UAE EXPO “Magnificent 7” Exhibition 2011 
· Power Oil Gas Electric Energy Exhibition 
· Plasti  & Pack Pakistan 
· FIRE & SECURITY Pakistan 2011 
· Live Stock, Dairy & Fisheries Exhibition 2011 
Major Projects Covered:
· Pakistan Diabetes Leadership Forum Pakistan 
· SAP Forum Pakistan 2014 
· IBM CIO Connect 2011 
· SIEMENS Industry Event 
· SAP for Public Sector 2010 
· IBM “TOWN HALL” 2011 
· SIEMENS & FUJITSU “Zero Client“ Event 2010 
· SAP & ABACUS CONSULTING “Utility Sector “ Event 2010 
· SAP Pakistan Team Meeting 2011 
· SIEMENS & Fujitsu Signing with EXIDE & Macter Event 2012 

FUNCTIONAL AREAS OF EXPERTISE
	•
	Project Management
	
	Client Management
	
	Social Media Marketing

	•
	Event Management
	
	Project Coordination
	
	Marketing Strategy

	•
	Brand Management
	   BTL & ATL Planning
	
	Corporate Communications

	•
	Project Quality Management
	
	Media Planning
	
	Strategic Planning

	•
	Project Risk Management
	
	Inventory Management
	
	Vendor negotiation


ADDITIONAL SKILLS
· Communication Skills, Presentation Skills and Interpersonal Skills. 
· Proficient with MS Outlook, Word, Excel, and PowerPoint. 
· Motivational Skills able to motivate a team. 
· Primavera P6, MS Project. 
HOBBIES
· Reading, Internet Surfing, Gym & Taking part in outdoor sports. 
REFERENCES: Will be furnished on request.
