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Seeking senior level assignment in the field of Finance, Accounts & Commercial Operations with an organization of highly reputed and looking for 
 IT & ITES, Manufacturing & Service sector related organizations 
· Result oriented Accounts Professional offering 16.08 yrs. work experience and currently associate With “GO5 Professional Services Pvt. Ltd., working as “Manager-Accounts & Internal audit “at Hyderabad.
· Proven skill in accurately handling Financial Reporting in deadline-oriented environments; managing Accounts Payables /Receivables; ensuring statutory compliance, reconciliation of accounts like: Vendors, Intercompany Accounts. 

· Identified, implemented improvements to streamline processes; increase efficiency and productivity: developed process for creating customer invoices that reduced overall timeframe for receiving payments.

· Excellent computer skill in MS Word, MS Excel, Tally ERP 9(4.3) latest Version & QuickBooks Pro Edition-3; ability to learn proprietary systems/applications quickly and easily. And I have hands on experience in SAP FICO- END USER Level  for 2.6 Years at Conexant Systems India Pvt.Ltd.,
· Demonstrated talent in quickly learning new tasks; completing assignments ahead of schedule while maintaining a high degree of accuracy; developing /delivering monthly & quarterly financial statements for management within tight deadlines.

KEY SKILLS
· Accounts Payables/Receivables.
· Liasioning with Govt Authorities.
· Finalisation/Reconciliation of Accounts.
· Monthly Accounts, Transaction Analysis.
· Supervision Daily Journal / Banking Entries.
· Responsible for Statutory Compliance.

· Preparation for P & L and Balance Sheet, Schedules (as per Sch-VI) for finalisation with co-ordinate with Auditors. 

· Verify Wages, Salaries, Invoices etc.,
· Computer, Computerised Accounting Skill

SUMMARY - WORK EXPERIENCE 
	Name of the Organisation
	Designation
	Period

	
	
	From
	To

	GO5 Professional Services Pvt.Ltd.,(Opulentus Group) Jubilee Hills, Hyd.
	Manager –Accounts & Internal audit.
	21st Nov 2013.
	Till date

	KSAR Consulting & Technologies Pvt. Ltd- Hyderabad.
	Asst. Manager –Finance & Accounts
	06th March 2010      
	18th Nov 2013.

	AP Online Limited (A J.V. between TCS Group & GOAP.)-Near Hi-tech City, Hyderabad. 
	Sr. Executive- Account & Finance
	29th Oct 2007  
	04th March 2010.

	Conexant Systems India Pvt Ltd, (H.Q: US-Newport Beach) VBIT Park, Hyderabad.
	Executive- Account & Finance
	16th Mar 2004 to 
	26th Oct 2007

	Ankit Biscuits Pvt Ltd., (Ravi Foods Group of Companies), Near Shamshabad, Hyderabad
	Sr. Accountant
	March 1998 
	Mar 2004


Achievements @ AP Online Limited.,

· Successfully prepared (2005 to 2006) year’s Reconciliation Reports against Collection from APCPDCL -Electricity Department,

· Received long pending revenue dues of about Rs 1.25 Core against Rs 1.55 Core from the APCPDCL Department.
Achievements @ Conexant Systems.
· Prepared International claims for old pending (International Travel Claims from the Employee's) dues of 1.7 years and successfully recovered Rs 82 Lakhs.
JOB RESPONSIBILITES FOR THE FOLLOWING ORGANISATIONS:
· GO5 Professional Services Pvt.Ltd. (Opulentus Group) Jubilee Hills, Hyd.

· Designation: Manager –Accounts & Internal audit.
JOB Responsibilities:-

· Ensuring the proper accounts Knowledge and accurate for daily accounting in Tally ERP latest Version. 
· Supervision for posting of vouchers to correct Account heads.

· Expert in MS-Office (word, Excel, Power-point).
· All payments are supported by necessary documentation & as per management policy.
· Timely submission of Service Tax, VAT, Professional Tax, TDS, PF & Income Tax Returns, with accuracy.
· Preparation for Company Net worth report as and when requirement of management. 
· Preparation of Cash Flow and outflow statement.

· I have good hold on Direct Taxes and Indirect Taxes and Filling of all Statutory Returns through online as per new amendments.
· Dealing with Statutory & Internal Auditor(s) & ensure that preparation Finalisation of accounts with in the timelines. 
Internal Audit:

· Ensure smooth conduct of statutory audits.

· Adequate preparation for such audits in advance based on earlier audit requirements.

· Coordinate with Auditors for timely completion and reporting, closure of gaps.
· Coordinate with Auditors and other Functional teams for all Statutory and non-statutory. 
· Compliance from audit perspective.
· Preparation of Profit & Loss, Balance sheet as required for Audit in accordance with statutory 
· Compliance Assist in Audit Process and co-ordination with Auditors.
· KSAR Consulting & Technologies Pvt. Ltd., - Hyderabad. 
· Designation : Asst. Manager –Finance & Accounts

JOB Responsibilities:-   

· Regularly monitor all internal accounting procedures & controls. 
· Ensuring the proper accounting with respect to company Policies and Procedures.                    Preparing Monthly GL Reconciliation and certifying the same.  
· Reconciliation of Accounts Receivable and Payables on monthly basis.

· Monitoring all Receivables from the respective debtors and I have review the receipt entries              in Tally regularly.
· Preparation for Aging Analysis of Sundry debtors every fifteen days. 

· Timely and accurate monthly reporting to Sr. Finance Manager or Finance Director.   

· Regularly monitor all ledgers and report inconsistencies, irregularities etc. 
· Proper reconciliations with all the Customers and Suppliers accounts and follow up for all pending issues.
· Responsibilities for all financial records are maintained and updated regularly and proper storage of the same.  
· Prepare detailed analysis of Budgets Vs. Actual, variance analysis and other MIS reports.
· Having good hold on Direct & Indirect taxes as per Indian GAAP. 

· Prepare Quarterly Financial Reports like Profit & Loss accounts and Provisional Balance Sheet.
· Responsibility for Statutory Audits and Internal audits & Assist in Audit Process and co-ordination with Auditors. 
· Responsibility for Financial Reports Profit & Loss accounts and Balance Sheet the same has been send to Auditors for filling the income tax returns within the time lines. 
· AP Online Limited (A J.V. between TCS Group & GOAP.)-Near Hi-tech City, Hyderabad. 
· Designation : Sr. Executive- Accounts & Finance
JOB Responsibilities:-
· Day to day Payable entries & Revenue transaction entries and the same has been booked in TATA Ex package. 
· Preparing Vendor’s Cheques and entered in Books of accounts for the same.
· Preparation for Revenue Reorganization reports on monthly basis and the same has been send to concern Group Leader.
· Having good hold on Direct & Indirect taxes as per Indian GAAP. 

· Preparing Sundry Debtors aging every month ending and follow up to marketing persons and will get the collections based on credit terms.

· Participating Monthly Finance meeting for Revenue collections and other Financial Reports.
· Responsibilities for Monthly closer activities and prepare the profit and loss account the same has been send to Group Leader. 

· Responsibility for timely deduction for T.D.S. for various heads and deposit of income tax.
· Timely payments of VAT, Professional Tax, T.D.S. & Service Tax, after adjustments of due credits and Filling of monthly returns accordingly.
· Good hold on Direct and Indirect taxes.
· Assisting various audits service tax, Statutory Audit and Internal Audits.
· Having good hold on Direct & Indirect taxes as per Indian GAAP. 

· Conexant Systems India Pvt Ltd, (H.Q: US-Newport Beach) VBIT Park, Hyderabad 

· Designation : Executive- Accounts & Finance
JOB Responsibilities:- 
· Day to day Expenses & petty cash transaction entries and the same has been booked SAP R/3 Version. 
· Preparing International Travel Expenses every month ending and we have taken internal approval for the further payment process.
· Preparation for monthly Inter Department invoice and the same has been send to Head office for payment approval.
· Preparation for Salary statement and get the internal approval for further payment process. 

· Preparing vendors/Purchase order’s list every month ending and send to Sr. Manager Finance.

· Preparing Quarterly E-TDS returns workings for filling the E-TDS returns after getting competent authority approval then will filling the returns accordingly. 
· Participating in Monthly closer activities and prepare the Provisional Expenses for monthly the same has been send to Sr. Manager-Finance.
· Responsibility for timely deduction for T.D.S. for various heads and deposit of income tax.
· Timely payments of T.D.S. to remit the Income tax department after adjustments of due credits and Filling of monthly returns accordingly.
· Participating for Internal Audits and co-ordinate with the auditors.
· Ankit Biscuits Pvt. Ltd., (Ravi Foods Group of Companies), Near Shamshabad , Hyderabad
· Designation : Sr. Accountant
JOB Responsibilities:- 
· Prepared for day to day Invoices and entries passed in Focus package. 
· Preparing for petty cash expenses and Factory related vendor payments for every monthly the same has been take approval from the management and paid to respective vendors.

· Preparing for stock statement and the same has been verified Sr. Accounts officer after his review will send to Bankers for the same.
· Issue and collection of C forms etc.
· Updating for every day for manual books of accounts for Invoices and general ledger accounts. 

· Preparation for Central Excise records and filling the RT-12 returns on or before 5th of every calendar month.

· Preparation for Raw material register and Factory stock register weekly.

· Verification for physical stocks as per management requirement every month ending.  

· Preparation for Monthly provisional Profit and loss account the same has been send to Sr. Accounts officer for his verification.

· Co-ordinate with auditors for statutory auditors.  

EDUCATION DETAILS:
· MBA-Finance Completed Aug 2012 from Madurai Kamaraju University.
· B.Com, Sri Rama Krishna Degree College, Sri Krishna Devaraya University, in the year 1995.
· Inter C.E.C, Sri Balaji Junior College, Nandayal, and Kurnool Dist. in the year 1992.  
· SSC from St. Mary Fatima High School, Nandyal, Kurnool Dist. in the year 1990.   
ACCOUNTING COURSES & USER Level 
· Diploma in Computer Applications, Institute of InfoTech Enterprises, S R Nagar, in the year 1999.
· QUICK BOOKS Pro Edition courses learned at Ameerpet, Hyderabad, India
· SAP FI for End user level  Working knowledge in Conexant systems Pvt.ltd. in the year 2006

TRAININGS ATTENDED:
· Completed SAP Training at  Systems India Pvt Ltd; learning several Screens in SAP like: General Postings, Display G/L Balances & Documents, and Vendor Balances in Local Currency, P.O., Display, Enter G/L Accounting Postings, Outgoing Payments, AP Invoices Bookings, and Enter Incoming Invoices. And I have Hands on experience in SAP FI for End user level over 2.6years for the above company. 
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