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MIDDLE MANAGEMENT PROFESSIONAL WITH OVER 5 YEARS OF EXPERIENCE IN:

● TRADE FINANCE  & ACCOUNTS/FINANCE● 
Willing to associate with an organization that provides a challenging job & opportunity to prove analytical and managerial skills 
SUMMARY
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MBA (Finance); presently working with Arabian Minerals Trading, Dubai (UAE). Proficient in delivering high quality value added financial analysis and insight to support the trading functions. Comprehensive exposure in providing & interpreting financial information, monitoring / interpreting cash flows and predicting future trends. Holds the flexibility to handle detailed transactional work as well as higher level analysis and review. Sound knowledge of import, export & re-export, bank facilities, payment modes like D/P and D/A, letter of credits (transferable), etc.

Completed Certified Documentary Credit Specialist (CDCS) training. Have proven experience of operating within a fast paced trading environment with proactive approach to transactional activities, financial reporting & control, continuous improvement and business performance initiatives. Adept in managing & leading teams for running successful trade finance functions with management of overall associated risk. Team based management style with abilities in creating a conducive environment to work. Skilled in researching & reporting on factors influencing business performance and developing financial management mechanisms that minimize financial risk. Possess excellent analytical and presentation skills.
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AREAS OF EXPERTISE












· [image: image4.png]Personal Attributes.

Excellent
negotiation skills

Effective coaching
&mentoring
abil




Partnering with the trading team to provide support through financial and management information analysis and reports

· Developing consistent and comprehensive set of standards and reports for trading operations to improve financial and commercial support services to the business
· Ensuring timely and accurate P&L reporting for the trading regions; assuring compliance with minimum control standards and risk requirements

· Reviewing and authorizing key daily cash flow movements as well as monitoring incomplete contracts
· Accountable for L/C opening, documents scrutiny, sales contracts, advance payments of import and export, e-form certification and follow up 

· Controlling trading & finance operations such as establishing inland letter of credit, negotiating LC bills, discounting of clean bills, issuing bank guarantees, inward bills under LC and submitting control returns on all the bills discounted
· Monitoring all inward / outward remittances which include import bills, export bills, SWIFT operations, monthly premium, returns, etc.

· Submitting export / import statement and credit outstanding statement; coordinating between departments and managers for the resolution of complicated transactional issues
· Communicating discrepancies under L/C documents as per guidelines
· Formulating annual budgets, conducting variance analysis to determine difference between projected & actual results and implementing corrective actions
ORGANIZATIONAL EXPERIENCE
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Arabian Minerals Trading, Dubai (U.A.E.) as Accountant since Jul’12  
Role:
· Spearheading the entire gamut of tasks related to trade finance, reviewing letter of credit draft, finalizing and preparing the invoice & other related documents
· Accountable for finalizing the sales contracts and performing financial analysis of business as assigned by Controller

· Overseeing accounts payable, accounts receivable and payroll department
· Interfacing with customers for overdue accounts and managing data to track collection efforts & progress
· Performing monthly expense and balance sheet account reconciliation and analysis for review by the Controller
· Formulating work papers for audit and pre-qualification purposes
· Executing the special projects as assigned by the Accounting Manager / CFO
· Assessing the monthly results to ensure accuracy of financial statements, making accruals and adjustments, as needed
· Supervising the monthly payroll functions for 200+ employees
· Carrying out financial activity on assigned programs and preparing expenditure reports for program managers 

· Serving as In-charge for handling the company’s petty cash requirements
Achievements: 
· Developed strategic and operational plans which resulted in 2% increase in overall revenues.

· Designed / implemented inventory control measures and achieved savings worth AED 60,000 

· Pivotal in streamlining processes through implementing new MIS. 
Job Shapers-Prasha Solutions, New Delhi (India) as Accounting Assistant from 2009 – 2012
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Role:
· Involved in monitoring and recording the company’s expenses
· Carried out general office duties and administrative tasks
· Furnished weekly / monthly sales reports for presentation to management
· Assured proper compliance with accounting deadlines
· Executed the assignments of accounting related work according to the Accounting Supervisor’s instruction
· Managed the internal and external mail functions
· Rendered telephone support, scheduled client appointments and maintained updated confidential client files
· Oversaw the bank reconciliation and monthly financial analysis 

· Assisted other departments for preparation of payroll, sub-contracting tasks, etc.
CERTIFICATION
· Pursuing Certified Documentary Credit Specialist

EDUCATION
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MBA (Finance) from Greater NOIDA Institute of Technology, Greater NOIDA in 2009 
IT Skills: MS Office Suite, Outlook Express, Microsoft Windows, Tally, SAP FICO ECC 6.0 and Internet Applications
PERSONAL DETAILS

Date of Birth
9th June 1983
Address
Dubai, U.A.E.
Languages Known
English Hindi
