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                                          AZEEM 
Azeem.234759@2freemail.com 
                                         FINANCE AND ADMINISTRATIVE PROFESSIONAL
Executive Summary

Highly qualified, energetic and productive Accounts Management Professional with over 5+years of quantifiable domestic and international experience in UAE and India with leading manufacturing   companies. Strong analytical skill coupled with an impressive commitment to excellence and an ability to drive efficiency and financial performance improvements.

Proven ability to improve operations, impact business growth and maximize profits through achievements in accounts management, cost reduction, internal control, and productivity / efficiency improvements. Well disciplined with proven ability to manage multiple assignments efficiency under extreme pressure while meeting tight deadlines schedules. Detailed oriented, with proven ability to successfully contribute to company objective. Able to work independently or in a team environment as a leader motivating and influencing positive thinking and behavior of others. Looking for a challenging opportunity with a reputable Company / Group where my skill and experience will have a valuable impact.  

Key Financial Management Skills

· Finalization of Accounts







· A/P & A/R Management, Credit Control

· Bank reconciliation 
· Payroll Management / Inventory Management

· Cash Flow Management / Fund Flow Management 

· MIS / Financial Reporting, Budgeting & Forecasting


· Budgeting & Forecasting, Export /Import Management

· Executive Leadership & Supervision

· Expertise both in statutory and internal audit
Work History



 HUEGO LIMITED (SAIF ZONE SHARJAH)  (Central Accounts Dept)   Ist Feb 2012 to29.09.2014
Senior Accountant
 (on FACTS –ERP Accounting package)

                Sharjah, U.A.E

Managing the complete accounting functions of this leading manufacturing company engaged in the production of
Sealants and various types of adhesive tapes.
Key Accomplishments: -

· Preparation of Finalization of Annual Accounts and reporting as per Company Reporting Rules & Accounting Standards.

· Perform P &L Account Analysis, Inventory Control Management; Sales & Purchase register maintenance management, Cash Book and Ledger maintenance, A/P & A/R, Cash Management, Cheque Preparation and issue, L/C documentation.
· Perform supervision of Payments and Bank reconciliation, prepare Monthly Reconciliation Statement of daily cash collection with Bank deposits with / from Banks; gather sort, and research records and files to provide factual data, and trace discrepancies to reconcile accounts.

· Manage Payroll processing. Supervise cash disbursement of business expenses to employees, coding of expense vouchers and petty cash.

·  Liaise with the Internal / External Auditors for the Annual Audits.

· Preparation of Annual Estimates and Budget including variance analysis and preparation of Performance Review Report

· Analyzing various financial Statement and provide detailed report of fiscal health of the company to the Senior Management including early warning signal to the Senior Management.

· Ensure that the financial records are maintained in compliance, and recommend changes in procedure when appropriate.

AZEEM ABDUL HAMEED.
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Work History

 Safe Shield India rubber products  Pvt Ltd.
                                             June 2010- 31st Dec2011


             
                                                                                                     Kerala , INDIA.
Finance Executive
( Tally Accounting package)






                        
Manage Daily accounting functions of this leading company having business interest in Manufacturing and Distribution of rubber products like gloves and condoms and producing a Rs.10 Million in Gross Sales revenue having staff strength over 250. Reported to Finance manager.
Key Responsibilities:

· Responsible for preparation of Financial Statements as per International Accounting Standards.

· Managed preparation of Trial Balance and Expense Schedule on a monthly basis and reconciliation of Accounts.

· Managed daily cash transactions, preparation of daily cash flow statements, Bank receipts, Bank payments, cheques, bank reconciliation, maintenance of cash book, fixed asset verification, daily sales report maintenance, petty cash book and other related journals. Managed Accounts Payable / Receivable and managed cash flow forecast.

· Reviewed Internal controls, business process, procedure for improvements, cost reductions, monitored accounts payable and receivables.

· Preparation of quotations, agreements and invoices.

· Created and presented monthly / quarterly expense analysis spreadsheets to inform management of opportunities to decrease expenses for the company.

· Liaised with the External Auditors.

· Monitored Inventory and placed orders for replenishment of stock.

· Performed supervision of Bank reconciliation and consolidation of Branch accounts

· Performed statutory and interim audit and liaised with the external Auditors.

Educational Qualifications

              M.B.A( Finance and HR)                             :                  Anna University (Noorul Isalam college of 

                                                                                                            Engineering, Thuckalay)
              Master of Commerce- Finance (M.com)      :                  University of  kerala,  CHMMM college for 
                                                                                                     Advanced studies varkala, Trivandrum,                 

Bachelor of Commerce


  :                  University of Kerala, ST.Johns College 

                                                                                                            Anchal,kollam,Kerala.                                                           

HDSE (Higher Diploma 


In software Engineering)


  :                  Ebits Computer Education Ayoor, Kerala.

Software Skills



Proficient in the use of:
ERP Accounting Package

:
FACTS & TALLY.
Office Tools



:
M.S Word, M.S.Excel and PowerPoint.

Personal Details

Age & Date of Birth


: 
32, 28.05.1982.
Sex




: 
Male

Citizenship



: 
Indian

Marital Status



:           Single
Languages Proficiency 


:
English, Malayalam,
I hereby declare that the above given information are true according to my knowledge and belief.

