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Personal Details

Name

:Surendran M

Date of Birth
: 21st January 1983

Email                            : msurendran_21@yahoo.com  
Gender

:Male





Civil Status
: Married
Visa Status
: Long Term Visit Visa

Career Objective
Seeking a suitable opportunity to work in a challenging environment where there will be potential for career advancements and personal growth. Moreover, to employ and enhance my skills and competencies in order to add value to the organization.

Skills and Achievements


Application Used:

COBRA (Cash Online Bank Reconciliation Application) and MRI
Software:


MS Word, Excel, PowerPoint.
Languages:


English (Written & verbal), Tamil (written & verbal), 

Work Experience
Services Private Limited. Tamil Nadu, Chennai.
Subject Matter Expect & Process Lead (SME & PL)
Duration (June 2011 to April 2015)

Duties and Responsibilities:

· Preparation and finalization of BRS.

· Posting of necessary monthly Accrual entries, Amortization entries, and Adjustment & rectification entries.

· Preparation of Intercompany Reconciliation and posting necessary entries to finalize the same.

· Review of General Ledger for ascertaining whether all expenses, incomes and capital items are appropriately posted to correct ledgers and preparation of a Excel Schedule for all balance sheet accounts to assess the reasonability of closing balances on a monthly basis.

· Fixed Assets Reporting – Involves creation of Fixed Assets in the Fixed Assets software, making additions to fixed assets based on the entries in GL, executing depreciation, posting of depreciation entries in the GL and preparation of Fixed Assets reporting package on a quarterly basis.

· To prepare the Financial Package with the relevant documents from MRI.

· Handling a team with Six members. 

· Conducting a One to One Sessions with the team members on a monthly basis.

· Giving feedback and appraisal rating to team members as per the norms.

· Frequent interaction with Client through calls and emails for process.

· Built a great rapport with the Clients due to frequent interactions via. calls with Clients on a daily basis.
Steria India Private Limited, Tamil Nadu Chennai.
Process Executive.
Duration (April 2008 to April 2011)
Duties and responsibilities:

· Know to handle COBRA. ( Cashiers Online Bank Reconciliation Application)
· To prepare and submit the month end reconciliations to the client.

· To co-ordinate with bank for Bacs Recall, Reject, Trace and other queries.

· To investigate and clear the mis-match transactions

· To ensure that SOX compliance in place.

· To Co-ordinate with Treasury Team for allocation of Funds.

· Reconciliation packs upload in Assure Net for General Ledger.

· Posting Journals in the month end for Ledger Balance.

· Prepare the Treasury reconciliation and reporting to the Treasury.

· To solve the problems and aging in a given time. 
Awards & Recognitions

· Have been awarded as “Award for Excellence” for Feb’09.
· Has been awarded the Steria Value Cards “Simplicity” and “Respect” on Nov’10.

· Have received “Neumer Uno Award” for three times in three different quarters.

· Key Contributor to the team.
Education
SRM Valliammai Engineering College, SRM Groups. 
 



August 2007
· MBA (Finance and Systems) at SRM Valliammai Engineering College, SRM Groups, from Anna University Tamil Nadu Chennai.
Project Presented

· Completed 4 months implant training at ING VYSYA Life Insurance in the

field of their Financial Product and Recruitment process.  (M.B.A Summer Project)

· Completed 4 months Project work at AREVA T & D LTD, Pallavaram, Chennai.  In the field of ANALYSIS OF WORKING CAPITAL MANAGEMENT for the partial fulfillment of M.B.A. Program final project.

Quaide Millethe College, Medavakkam, Chennai





 April 2005
· B.Com – at Quaide Millethe College of Arts& Science, Tamil Nadu, Medavakkam, Chennai form University of Madras, Tamil Nadu, Chennai.
Extra-Curricular Activities


Year






Activity

2003 – 2005


College Chairman, Cultural Director – Quaide Millethe College. 






Played Volley Ball for Department in College.

2005 – 2007
Participated Management meets in Bishop Heber’s College in Corporate Show – Runners Up.



Participated Management meets in Sun College in Adzap Show – Winners.

Area of Interest

· Human Recourses

· Financial operations

· People Hospitality

· Interacting with people

· Hotel Administration
Declaration

I declare that the above information is true and accurate to the best of my knowledge.
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