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OBJECTIVE:
Aspiring to be a part of dynamic & fast growing organization having motivating working environment, and looking for responsible and challenging assignments, growth opportunities and long–term relationship in an organization where my experience, qualification and skills would make significant contributions towards corporate objectives.
EDUCATIONAL QUALIFICATIONS:
Bachelor of commerce (Computers)
Advance Computer programming from NIIT
TECHNICAL QUALIFICATIONS:
	Operating Systems

	:
	Ms-Dos, Windows 2000

	Packages
	:
	Ms-Office &Visual Basic

	Trainings undergone      
	:
	Peachtree &Oracle financials


CAREER SNAPSHOT
	Period

	:
	From Jun 2012 to 26 Sep 2014

	Position
	:
	Purchase Executive

	Organization
	:
	Four N Properties


	Period

	:
	From Jul 2009 to May 2012

	Position
	:
	Purchaser / Buyer

	Organization
	:
	Terrazzo Dubai Co LLC, Pavers &Blocks

	Company Profile
	:
	ISO 9001:2000 company


	Period

	:
	From April 2006 to July 2009

	Position
	:
	STOREKEEPER

	Organization
	:
	Hayat Communication (International) FZE

	Company Profile
	:
	Project. (An ISO 9001:2000 company


PURCHASER JOB PROFILE:
· Purchase the highest quality merchandise at the lowest possible price and in correct amounts.
· Reviewing quotation comparison statement with technical spec. and commercial conditions along with price break up.
· Research and evaluate suppliers based on price, quality, selection, service, support, availability, reliability, production and distribution capabilities, and the supplier's reputation and history. 
· Analyze price proposals, other data, and information to determine reasonable prices. 
· Execute orders and follow up for deliveries within the Purchase Mandates 
· Procure through imports & monitor shipments to ensure that goods come in on time and resolve problems related to undelivered goods. 
· Confer with staff, users, and vendors to discuss defective or unacceptable goods or services and determine corrective action. 
· Sourcing new supplier for better quality of products as well as better prices
· Keeping up with market trends
Additional Tasks Performing:-.
· Coordinating with departments to collect the required data for bidding.
· Answer suppliers/ subcontractor queries in coordination with eng. Dept. 
· Having general knowledge of contract terms & conditions
STOREKEEPER JOB PROFILE: 
· Handling all Warehouse related jobs
· Day to day recording of stores material receipts and consumption.
· Issue of materials as per the issue material requisition for different works.
· Maintaining all inventory reports  of warehouse
· Inspecting all incoming & outgoing materials
· Checking all Goods Receipt Voucher’s & Issue Voucher’s of Warehouse
· Submitting all stock movements to Accounts Manager and Logistics Manager Monthly basis
· Informing the status of balance materials to the concerned ENGINEER to raise further indent.
· Maintains the warehouse, records area and stores area in a neat and orderly manner.
· Submitting purchase request to purchase manger for new orders
· Coordinating with project Manager’s for upcoming site material requisitions
· Preparing site actual cost sheet and submit to the Management
· Arranging machinery (like cranes & forklift) for loading and unloading at stores
· Handling all Local Purchases of the company (Electrical, Technical & Construction materials)
· Following up with supplier till the material reaches warehouse
· Interaction with Accounts Department for Supplier Payments & site
STRENGTHS   
Ability to work under pressure, pro-active to adapt new technologies, ability to motivate others, ability to work as an effective team person and to lead as well, total commitment towards Profession, adaptability and flexibility.
· Excellent planning, coordination &negotiation skills.
· Good technical, interpersonal and team working skills.
· Experience in Counseling and Guidance.
· Good experience in statistics.
· Good experience in Material Management system
PERSONAL DETAILS:
	
	
	

	Date of Birth
	:
	15-May-1981

	Gender
	:
	Male

	Nationality
	:
	Indian

	Visa Status
	:
	Visit Visa

	Languages Known 
	:
	English, Hindi and Telugu 

	Marital Status
	:
	Married

	
	
	

	
	
	

	Place of Issue
	:
	Visakhapatnam, A.P., India
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