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Sabtain.235084@2freemail.com  

Date of Birth:


November 16, 1984

Nationality:


Pakistani

Marital Status:


Married 
Visa Status:


Visit Visa 


	PROFESSIONAL EXPERIENCE 11Years in Accounts Banking  & Finance:


· I have current UAE experience of 3 Years as a Capacity of   Financial Accountant.
· I have Bank Experience(UBL Pakistan) of 3 Years as a Capacity of Retail Banking Officer.
· I have Past Experience of 05 years as a Capacity of Assistant Manager Accounts.
Recent Accomplishments:
· Financial Statement Continuously, Interim and Final.

· Internal Audit program Scheduled 

· Credit Facilities Management to all Major Banks.

· Local Bill Discounting/Overdraft

· Term Loan/ Run Off

· Current Accounts/Conventional Accounts/Saver Accounts Work Control

· Import/Export Letter of Credit for Supply and Purchase 

· Remittances to outside UAE for New Assets Purchase

· Financing/Re-Financing from Major Banks

· Mortgaging of Personal Properties of Directors and Chief Executives

· Control of All Owned Properties in UAE (Personal/Company)

· Insurance TP/CPM/Site/Haulers/Compensation/Life /Employees Work

· To verify the payment of the company according to their requirements and make sure that all required documents are attached with payment. 

· To prepare weekly aging report for the higher management  

· To take care of the suppliers & sub-contractors of the company regarding their payment issues  

· To prioritize the age-wise payment of the party with mutual discussion with the General Manager

· To answer the calls from different suppliers and make them satisfied regarding payment

· Analysis of weekly and fortnightly payments 

· To share own ideas with the management to maintain the cash flow of the Co.\To provide information for Finance Controller's queries.

· To keep an eye on the staff in AP Section & test out their work performance.

· To inquire about posting of invoices & payments updating into financial software.

· To focus Procurement/Costing/Logistics/HR deptt. & other staff regarding payment issues.
My Duties and Responsibilities:

Controlling and Handling 400 Million Facilities from National/International Banks/Financial Institutions. I was dealing with some Major Banks/Institutions as below:

1. Standard Chartered Bank 

2. Mashreq Bank

3. ADCB

4. Emirates Islamic Bank

5. Emirates NBD

6. Emirates Money

7. Dubai Islamic Bank

8. Habib Bank AG Zurich

9. Al Hail Orix FPJS

10. Gulf Finance 

I was dealing in above Banks/Institutions some major responsibilities as follows:

· Credit Facility Agreements (Renewal on Business Turnover Every Year)

· Term Loan/Mortgage Loan

· LC Secured/Unsecured

· Islamic Equipment Finance Facility (Murabaha)

· Islamic Export Bill Under LC

· Islamic Import Invoice Finance(Goods)

· Finance Against Trust Receipt 

· Local Bill Discounting

· Corporate Accounts

· Conventional Accounts

· PLS Accounts

· Private Banking

· DSR Accounts

· FX/Trade Finance (Dollars/Euro/JPY/GBP/AED)
Banking EXPERIENCE WORK:

· authorizing loans and overdraft facilities;

· setting up saving accounts and bonds;

· assisting in the movement of money via payment mechanisms. 

· managing, recruiting, and coaching teams of people;

· dealing with customer complaints that can't be solved by the front line staff;

· implementing the new products, services and processes devised by head office;

· representing the bank within the wider community and building relevant contacts;

· opening and closing the branch daily and ensuring that the premises are fit for business;

· meeting sales targets and managing budgets.
·  dealing with customers queries face to face, over the telephone or in writing;

· serving customers at the counter;

· understanding customer needs, recommending suitable products and making sales;

· processing paperwork from sales, change of customer details, closure of accounts and so on;

· learning about new products, services and processes.

Past experience:
· I have experience of 08 years in SADAQAT Textile Mills (Pvt.) Ltd. Co. Pakistan as a capacity of Assistant Manager Accounts  PPC (Project Planning & Contracts).

· Work as an Internee in National Bank of Pakistan (3 Months).
	EDUCATIONAL QUALIFICATIONS


	Degree / Certificate
	Year
	Name of Institution/University

	Chartered Accountant (Inter), PIPFA, APA

 With "A" Grade
B. Com (Bachelor of Commerce)
	2003

2002
	Pakistan Institute of Public Finance Accountant Karachi

The University of Punjab, Lahore



	F. Sc (Stat, Math & Eco.) 
	2000
	Govt. Postgraduate College, Chishtian



	Matric (Science) 
	            1998
	Govt. High School No.2, Chishtian


	COMPUTER SKILLS


· Flair Accounting

· MS Office

· Accounts Oracle 
· Accounts PEACH Tree
	REFERNCE:


· It will be provided on demand.



