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OBJECTIVE
Looking for a position in a dynamic and well reputed organization which offer good opportunities and challenging environment, where I can use my knowledge and skill to an optimum.
CAREER SUMMARY
· Admirable capacity to improve and maximize overall business and finance function integration through effective communication processes.

· Experienced in keeping the records of daily financial transactions and analyzing the financial aspects of organization.

· Innovator with creative skills and experiences to improve overall business processes.
· Highly trustworthy, discreet and ethical.
· Resourceful in the completion of projects, effective at multi-tasking.

	

	KEY SKILLS
· Excellent communication and interpersonal skills.
· Ability to work in a team environment and on own initiative.

· Excellent reporting skills.

· Strong negotiation skills.

COMPUTERIZED ACCOUNTING
Institute of Business & professional Development
· SAP-B1 

· Quick Books- 2013
· Peachtree- 2010
· Tally ERP- 9.0


	

	EDUCATION
· Bachelor’s Degree – Accounting

DadaBhoy Institute of Higher Education
· HSC - commerce
H.S.C Karachi
· Matriculation - Computer Science
S.S.C Karachi

WORK EXPERIENCE
Bank Ltd.

Sales Representative

· Selling Personal Bank Loan to individual customers as per bank requirement.

· Selling Auto Loan to individual customers as per bank requirement.

· Selling Credit Cards to individual customers as per bank requirement.

Mega Exchange Pvt. Ltd.

Exchange Teller
· Responsible for all kind of cash related transactions.
· Responsible for all Branch office expenses and profitability.

· Prepare daily reports for Branch Manager.

PERSONAL DATA:


	


D.O.B


:

01-09-1994

Marital Status
:

Single 
Nationality

:

Pakistani






