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	Objective:-To seek a responsible and challenging position within a reputed organization in the fields of Accounts and Administration and invest all my professional   skills, qualifications and experience to the optimum level to facilitate continued career growth and to produce best results for the Organization.
WORKS RECORD
1.Worked as an Accountant at Hercules Automobiles Int’l (P) Ltd -(April 2014 to May 2015)

· Bank Reconciliation
· Effective Payroll System 

· Inspecting and Closing Files for Audit

· Sending reports to related departments.
  2. Worked as an Accountant at Koncheril trades & Exports Pvt. Ltd, Trivandrum District, Kerala, India  (2013 August to 2014 April 
· Accounting Methods using Excel and Tally

· Office administration 

· Debtors and creditors management in prompt manner

· Stock checking and verification

· Make necessary arrangements for Bank transaction

· Bank reconciliation
· Payment follow up & cheque  handling
3.Worked as an Accountant Assistant & Audit Assistant in Suresh Kumar & Associates Chartered Accountants firm, Vanchiyoor,Trivandrum District, Kerala, India (August 2011  to August 2013)
· Assisting  Chartered Accountants
· Bank Reconcilation
· Verification of vouchers
· Reconcile petty cash

Skills & Abilities :-  
Auditing:-

      •     Internal Accounts Auditing of clubs, companies and hotels
.
Accounting :-
· Manual & Computerized Accounts.
· Finalization of Monthly & Yearly Trial Balance.
· Day to day Banking activities.
· Maintaining day to day Ledgers & Journals.
· Preparing Monthly and Yearly Reports.
· Profit & Loss Account / Trial Balance / Balance Sheet.
· Finalize Monthly collection reports / Monitoring Payables & Receivables.
· Sending day end reports, fund flow statements to head office.
· Preparation of Bank Reconciliation Statement.
Personal Skills:-

Hardworking, will power, sincere, helpful and ability to work in team. Easily adaptable to any environment

Computer technical Skill :
· TALLY .ERP 9,
· M S Excel Specially emphasized on Accounting

· Knowledge in Internet applications and networking

· Diploma in computer applications

Educational Qualifications:
· B. Com degree (Computer Application) from Kerala University 2007-2010.

· Higher Secondary (Commerce) from The Neduveli higher secondary school 2005-2007.

· SSLC from the L V H S Pothencode - 2005.

Languages known :
· English, Hindi, Malayalam and Arabic



