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CAREER OBJECTIVES
To work efficiently and effectively as well as grow with prestigious organisation so as to achieve self-realisation and accomplishment of organisational goals.
CAREER STRENGTH
· A Logistics professional with 7+ years experienced.

· Operation analysis and Logistic co-ordination. Proven capacity to improve and maximize overall business and logistics function integration through effective communication processes.

· Being an operation executive I can control the cost to maximise the profit.
· An innovator with creative skills and experiences to improve over all Export,Import, Shipping, Forwarding, warehousing & logistics processes.

WORK EXPERIENCE
EXPORT OPERATION EXECUTIVE (February 2011 – March 2015)
· Monitoring all Export, AIR/LCL / FCL shipments. 

· Responsible for all overseas customer and consignee queries. 
· Handling Export shipment booking and dispatch based on delivery schedule.

· Handling Key customer account by executing all their shipments on time and keeping  update the shipment status. 

· Planning shipments based on Forwarder approval and planning.

· Handling transport movement.

· Coordinating with the overseas customers for dispatch and delivery schedule.

· Keeping track and trace goods with the use of modern technologies. 

· Update shipment details and transit details to customer.

· Handling overseas remittance and Creditors payment follow up.

· Monitoring Bank remittance and applying for Bank Realization Certificate (BRC).
· Interact with the Customs officials for Duty Drawback follow ups.

· Ensure Duty Drawback status with the customs website and reconcile with bank credit.

· Applying and Following for Export Incentive/Subsidies as per the applicable schemes.

· CHA and Forwarders bill approval.
· Maintaining production and dispatch stock details.
· Filing Monthly Return ER1 & Proof of Exports (Annexure 19) with Central Excise website.
South Coast Exports
EXPORT EXECUTIVE  (April 2010 – February 2011)
· Interact with Forwarder for booking confirmation and shipment planning.

· Preparation of pre shipment documents for dispatch 

ie, Invoice, Packing list, ARE1, Customs declaration, Certificate of Origin, etc., 
· Applying for Certificate of Original Preferential/non-preferential whichever is applicable.

· Interact with Custom House Agent (CHA - Clearing agent) for customs filing and 
clearance.
· Co-coordinating with the overseas customers for dispatch and delivery schedule.

· Preparation of executed shipment documents for submission to bank as per the payment terms.

· Follow up with the bank for remittance and Bank Realization Certificate ( BRC).
· Ensure Duty Drawback status with the customs website and reconcile with bank credit.

· Applying for Export Incentive as per the scheme given by the Government.

· Maintaining production and dispatch stock details.

· Filing Monthly Return ER1 & Proof of Exports (Annexure 19) with Central Excise website.

  INDIA SHOES EXPORTS PVT LTD.
JUNIOR EXECUTIVE (October 2008 – March 2010)
· Assist shipment/dispatch planning to factory and dispatch follow up.

· Generate commercial invoice in software.

· Interact with Custom House Agent (CHA) for customs filing and clearance.

· Update shipment details to customer with the shipment schedule.

· Upload executed shipment documents in the customer’s website.

· Ensure Duty Drawback status with the customs website and reconcile with bank credit.

· Maintaining production and dispatch stock details.

· Filing Monthly Return ER1 & Proof of Exports (Annexure 19) with Central Excise website
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EXIM CO-ORDINATOR (August 2007 – September 2008)
· Preparation of pre shipment documents for dispatch 

ie, Invoice, Packing list, ARE1, Customs declaration, Certificate of Origin, etc., 

· Interact with Custom House Agent (CHA) for customs filing and clearance.

· Co-coordinating with the foreign customers for dispatch and delivery schedule.

· Following and Collecting with Forwarder and CHA for executed shipment documents

· Preparation of executed shipment documents for submission to bank as per the payment terms.

EDUCATION

· Master Business Administration (MBA-Export Management) in Distance Education, Bharathiyar University. (2009-2010)

· Bachelor of Business Administration (BBA) in Bharathidasan University. (2004-2007)
COMPUTER PROFICIENCY

· Operating systems: Windows 7/8 and XP.

· Productivity Tools   : MS-Office tools (ie, MS Word, MS Excel, MS PPT), tally 7.2
PERSONNEL INFORMATION
Date of Birth    
:
07-August-1985

Gender        

:
Male

Marital Status  
:
Married

Nationality

:
Indian

Visa status

:
Visit Visa    

Valid Till                     :           18-July-2015
