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	OBJECTIVE


An accounting or finance position offering the opportunity to utilize my professional 

financial expertise, extensive business experience, and ability to interact with senior 

management and with the business community on a worldwide basis.
	PROFILE SUMMARY


· A dynamic and multitalented professional with exceptional financial knowledge having degree of MBA.
· Experience in all financial aspect and policy for business aspect.

· Expert in implication of new financial policy for the new business development.

· Proficient in identify the new resources of funds and also invest them for getting good revenue.

· Excellent in utilization of resources.
	PROFESSIONAL  EXPERIENCE


Currently Working:-

BPO LTD





 (Since 27th, May, 2013)

Working as Senior Accounting Associate in Accounts Receivable Department.
Accounts Receivable:-
Responsibilities:-

· Reconciling customer accounts.

· Balancing accounts receivable accounts.

· Creating aging reports to determine which customers are far behind in making payments in open accounts (UAC Report).
· Timely and consistent processing along with cross checking the entries recorded in different ledgers and to ensure accuracy and provide up - to- date accounts receivable amounts.

· Responsible for credit collections on all accounts by contacting the customer by phone, e-mail and Instant Messenger (Lync).
· Researched and resolved customer claims.

· Worked closely with other departments to determine current status of accounts.
· Process of receiving money from the customer bank account against the due invoices open on customer a/c and paying back the customer credit balance on their accounts. In short also perform some accounts payable work also.
· In charge of commissions, invoicing, weekly reports, and also supervised people of eight.
·  Performed month-end closing and collections.

· Ensuring accurate, complete and timely account reconciliation and bank reconciliation. Identification and timely resolution of discrepancies in accounts.
	TECHNICAL SKILLS 


· Proficient using SAP (Standard Accounting Program)

· English Typing speed 60w.r.p.m. 
· Operating System XP, Windows 7, Microsoft Office, Excel, Word, Internet & Outlook.
· Tally ERP 9.0
	EDUCATION  QUALIFICATION

	Degree
	University/Board
	Year
	Percentage
	Faculty

	MBA(Finance)
	Pune University
	2013
	Higher Second class
	Finance

	B.com
	Mumbai University
	2011
	Higher Second Class
	Commerce

	H.S.C
	Mumbai Board
	2006
	Second Class
	Commerce

	S. S. C
	Mumbai Board
	2004
	Second Class
	      ---


	ACHIVEMENTS


· Awarded by Spot Award in Infosys.
· Awarded Great Individual Contribution from Cluster.

· Awarded Project Communic Care Certificate from British Council.
	PERSONALITY TRAITS


· Strong leadership and motivational skills 

· Ability to handle pressure

· Ability to handle teams and customer queries as well.

· Excellent in communication in written and verbal both.
	PERSONAL DETAILS


DOB    
 -       27-01-1989
Sex
 -
Male.

Marital status   
 -       Single.

Language Known
 -       English, Hindi, and Marathi.
	DECLARATION


I hereby declare that all the information given above is true to the best of my knowledge.

