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Nationality: Indian
Visa status: Visit visa
OBJECTIVES:
A motivated professional with over 6 years of rich experience in Accounting and Customer Services. Looking for opportunity to work in a dynamic environment with growth potential where creativity, team spirit, hard work, dedication, sincerity are appreciated, and where I can utilize my professional skills to the fullest and contribute to achieve professional goals of my employer, and to my own satisfaction and self-growth.
KEY SKILLS AND ATTRIBUTES:
· Over six years’ experience of dynamic experience in different domains 
· Excellent people skills 
· A good communicator who can liaise with all the members at different levels of the organisation
· A good team member and team leader
· Trained and mentored employees    
· Won best employee of the month 
· Received above 90% satisfaction customer feedbacks 
· Good knowledge of operating systems 
· Good knowledge of software tools 
· Has Accounting Software experience 
· Enthusiastic team member, well organised and able to work under pressure
WORK EXPERIENCE:
ATC Aditya Trade Center 
Hyderabad (India)
April 2013 to March 2015,
(Finance & Accounts):
Role & Responsibilities
· Accounting and Voucher Posting Preparation and Posting of Journal Vouchers, Receipt Vouchers and payment Vouchers.
· Banking: Preparation and Submission of Monthly Stock and Receivable Statements & Bank’s Reconciliation.
· Payroll: Preparing payroll sheets of Employees.
· Payment of salaries to employee.
Faiz Software Solutions Ltd, 2010 0ctober to 2012 
Role & Responsibilities:
· E-commerce based company
· Sending phone card pin to customer,
· Solving the customer problems,
· Checking the relevant information which is given to register,
· Matching the given register information on its bank account,
· Sending the pin code to customer on credit card bases
St’ Mary Junior College
2008 -  2010
(Finance & Accounts)
Role & Responsibilities
· Worked as an accountant 
· Maintaining college accounts
· Dealing with accounts receivable and accounts payable  
· Taking care of petty cash
· Cash reimbursements  
· Dealing with new orders and returns 
· Handling salary payments for staff 
ACADEMIC QUALIFICATIONS: 
· Masters of Business Administration (MBA)
Osmania University, Major: Finance, Minor: Human Resources
Completed Successfully in 2008 
Grade: Achieved 70% 
Final Project Work:
A project involving comparing current assets to current liabilities at NMDC - NMDC (National Mineral Development Corporation) Limited which is a state-controlled mineral producer of the Government of India. 
· Bachelor of Commerce (BCom.)
Osmania University
TECHNICAL SKILLS AND TRAININGS: 
· Operating Systems: MS-DOS, Windows 95/98/NT/2000/XP.
· Office tools – Word, Excel, Access & PowerPoint
· Tally, Focus wings, Quickbooks and Peachtree
PERSONAL DETAILS: 
· Date of Birth

: 
27/04/1980
· Marital Status

: 
Single
· Languages known

: 
English, Hindi, Urdu
· VISA Status

            : Visit 
CONCLUSION: 
Having rendered my services to big professional conglomerates, I assure that I shall not leave any stone unturned in discharging my duties to the full satisfaction of my superiors.
REFERENCES: 
Upon request 
Note: Urgently available in UAE
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