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Objective

To seek suitable position within a progressive reputed Organization, in any suitable field in order to utilize my qualification and expertise and attain growth.

Educational Qualification:

Degree completed in Nehru Arts and sports college in Padannakkad-KANNUR UNIVERSITY  -Kerala.

Language Known:

English, Hindi, Urdu, Malayalam and Arabic. (Arabic Read & write fluently and spoken little)

Computer Knowledge:

Packages: MS OFFICE (MS WORD, EXCEL, POWER POINT), ORACLE, TALLY, ADOBE PHOTOSHOP, I-NET. And English and Arabic Type writing.

Work Experience:

Have 2 Year Experience as Import clearing executive at IFFCO Group of Companies Since 2012 to May-2014
Job Responsibilities:

· E-Mirsal 2 clearing for all iffco group companies import shipments in dubai

· Assisting to clearing Sharjah based companies import shipments in Sharjah customs

· Applying FIRS,DGR, Veterinary and CPSS Service for all food and chemical importing goods in dubai municipality

· Applying duty exemption in Ministry of finance for duty exemption items for IFFCO Manufacturing companies

· Making all imported related costs and expenses in ORACLE  and MS excel
· Coordinating with all shipping companies and messengers for import relative matter
· Attending and replying group companies persons and all shipping lines phone and E-mail enquiries

· Follow up for customs declaration submission in customs and health certificate submission and FIRS closing in dubai municipality

· Tracking CDR and SGR  a/c balance in customs ,DP Payment a/c tracking  in DP WORLD  and CPSS Service and Veterinary items payment in Dubai municipality

· Tracking E-Dirham card a/c in Ministry of finance for all duty exemption items
· Creating job files and and manually putting cost of all import expenses daily basis
Have 5 Year Experienced as PRO Cum Customs Clearing and Messenger at SHOWRACKS TRADING LLC – DUBAI Since 2007 to 2011 December.

Job Responsibilities:

· Collecting Delivery Order from Shipping Companies

· Clearing all Import and Export documents by E-mirsal 2 and paying duty for DXB Customs

· Clearing all import and export FCL and LCL inspections

· Going Emigration for company Visa processing

· Going Bank for company purpose

· Collecting cheques from customers

Have 2 Year Experienced as Office Assistant Cum Receptionist at STEEL RACKS FACTORY   Since 2005 to 2007.

Job Responsibilities:

· Attending and replying customers phone and E-mail enquiries

· Making Invoices for customers

· Making Data entry in MS word and MS excel

· E-mirsal1 and mirsal2 Course completed from Dubai customs, Port Rashid-Dubai.

· Have valid UAE  MOTOR BIKE DRIVING LICENCE and Familiar all UAE Roads.

Personal details:

Date of Birth: 22-08-1982

Nationality: Indian

Religion: Muslim

Sex: Male

Marital Status: Married
Visa Status: Visit Visa
UAE Driving License 

Declaration:

I do hereby declare that the above mentioned details are true and correct to the best of my knowledge and belief.

DUBAI

