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Kashif 
Kashif.235449@2freemail.com 
POSITION APPLIED: ANY SUITABLE JOB
CAREER OBJECTIVE

To be a competitive employee in a field where I am familiar and starve best for any Duties and responsibilities that will consign in accordance of my knowledge and experience. To enhance my Knowledge, skills abilities for self- improvement

and be able gain career advancement in a well established company.
WORK EXPERIENCe
ACCOUNTANT

CLIMAX SUPER STAR, SIALKOT PAKISTAN
JAN 2007 – APRIL 2015
DUTIES AND RESPOSIBILITIES:
· Prepares asset, liability, and capital account entries by compiling and analyzing account information.

· Documents financial transactions by entering account information.

· Recommends financial actions by analyzing accounting options.

· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.

· Substantiates financial transactions by auditing documents.

· Maintains accounting controls by preparing and recommending policies and procedures.

· Guides accounting clerical staff by coordinating activities and answering questions.

· Reconciles financial discrepancies by collecting and analyzing account information.

· Secures financial information by completing data base backups.

· Maintains financial security by following internal controls.

· Prepares payments by verifying documentation, and requesting disbursements.

· Answers accounting procedure questions by researching and interpreting accounting policy and regulations.

· Complies with federal, state, and local financial legal requirements by studying existing and new legislation, enforcing adherence to requirements, and advising management on needed actions.

· Prepares special financial reports by collecting, analyzing, and summarizing account information and trends.

· Maintains customer confidence and protects operations by keeping financial information confidential.

· Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies.

· Accomplishes the result by performing the duty.

· Contributes to team effort by accomplishing related results as needed. 

WORK EXPERIENCe
INTERNSHIP PROGRAM

PRIME COMMERCIAL BANK LIMITED PAKISTAN

SEPTEMBER 7 , 2006 – OCTOBER 19, 2006
EDUCATIONAL ATTAINMENT
· b.cOM



2006
· mA EDUCATION

2011
· MSC ECONOMICS

2014
EXTRA SKILLS
· I feel responsible for my actions and to my work.

· Good team player.
· Quick learner
· Leadership capabilities

· Hardworking and can work under pressure

· Performs miscellaneous job related duties as assigned

· Computer Literate. 
· Excellent written and verbal communication skills
· Great Customer Service Skills and excellent knowledge of Microsoft office
· customer service orientation

· information management
· creative

· reliability and integrity
PERSONAL REFERENCE

Date of Birth

:
Jul 02, 1983
Nationality

:
Pakistan
Civil Status

:
Married



Sex


:
Male
Religion

:
Muslim
LANGUAGES SKILLS

· English
· Urdu/Hindi
DECLARATION
I hereby certify that the above information are true and correct to the best of my knowledge and belief.
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