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JOB OBJECTIVE

Seeking senior level assignments in Accounts Management, MIS and Cash Flow Management with an organisation of high repute in Retail sector
PROFILE SUMMARY

Over 12 years of extensive finance, administration & accounting experience in diverse industries. Proven ability to improve operations, impact business growth & maximize profits through achievements in cost reductions, internal control & productivity improvements. Deft in managing financial accounting, payables, ledger books, bank reconciliation statements and finalization of accounts

An astute professional with comprehensive business acumen & strong work ethics having excellent persuasive communication and analytical skills and willing to act as a primary focal point. A multifaceted personality passionate about controls and compliance with business process excellence. An effective communicator with excellent negotiation, relationship building & inter-personal skills

CORE COMPETENCIES

· Overseeing the preparation of statutory books of accounts and reconciliation of financial statements in compliance with the norms 
· Conducting variance analysis to determine difference between projected & actual results and implementing corrective actions 
· Maintaining MIS & reports, evaluating them for facilitating decision-making process.
· Taking care of financial systems and management procedures by proper budgeting & ensuring that controls are adequate

· Exercising controls for advance payments & following up with purchaser
· Coordinating complete planning & management activities for ensuring completion of internal & statutory audits within time

· Implementing the adequate measures for timely payments are made to/received from creditors/ debtors

· Managing sales, cash, collection & purchase accounting, preparing debtor & creditor reconciliation statements and raising of debit / credit notes pertaining to vendors

· Creating tax plans and ensuring timely assessment and filing of Income Tax, TDS Service and Sales Tax in compliance with statutory tax acts
·  Ability to come up with own ideas to take the company forward

ORGANISATIONAL EXPERIENCE

Since Oct’ 09: Neelam Khamas Textorium (Neelam Group) Dubai, UAE

As Senior Executive Accounts & Finance 
Highlights:

· Collate data from branches and developing MIS reports for the Senior Management
· Preparing budgeted Profit & Loss account comparing with current.
· Preparing monthly Provisional Profit & Loss Account, and Balance sheet of Head office as well as Branches. 
· Bank Reconciliation, Trust Receipts Reconciliation, LC Reconciliation on monthly basis.
· Overseeing dealers account periodically for payments and credit utilization
· Identifying excesses / shortages in various dealers & debtors accounts 
· Handling banking operations and spearheaded the activities for fund collection management unit 
· Maintaining profit & loss account / reconciliation of branch accounts with head office and inter branch 
· Initiating Payroll and get it approved from Management and processing salary thru WPS (Wages Protection System)

· Assisting HR in Staff Settlements & Leave salary disbursement.

· Managing relation with clients, suppliers and contractors

· Order stock and office supplies negotiating with vendors and get the best possible rates
· Size of budgets handled: Over AED 125 Million
Mar’08 - Sep’09: Kshitij Retail (Future Group) Gulmohar Park Mall, Ahmadabad
Manager (Accounts & Finance)

Highlights:

· Steered efforts for driving accounts operations in the organization

· Responded to queries of auditors and finalized books of accounts
Apr’06 to Mar’08: Manan Auto link Pvt. Ltd., Ahmedabad

Manager (Accounts & Finance)

Highlight:
· Liaised with banks for import and accounting documentations 
PREVIOUS EXPERIENCE

Apr’03 - Mar’06: 





Paresh Thothawala & Co. (Ahmedabad) as Manager Audit

Nov’01 - Mar’03: 





Metalight Productions Pvt. Ltd., Mumbai as Accounts Executive 

EDUCATION

· Master Diploma in Islamic Finance from Westford University of U.K. in 2015
· MBA in Finance from Manipal University, Ahmedabad in 2004
· B.Com. from Gujarat University, Ahmedabad in 2001
Additional Courses
· Tally 7.2 Version & MS Office from Tenure Computer Academy, Ahmedabad in 2002
· Cleared the exam of GCC with the typing speed of 40 w.p.m.
PERSONAL DETAILS 

Date of Birth



5th April, 1980


Languages Known

English, Hindi, Gujarati, Arabic beginner.
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