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Professional Summary

7+ years of experience in the Finance and Accounting Industry, In-depth experience in the field of Book Keeping and Filing including Journal, Ledger, Balance sheet, Bank reconciliation Statement, Receivables and Payables.

Computer/ Technical Skills

· Tally ERP 9
· Knowledge of Microsoft Office suite

Domain Knowledge
Finance and Accounts, Office Administration and Customer Care & Support Services
Professional Experience/Projects

	Deccan i Services.,India
	Oct‘15 - Oct’16

	Financial Process Analyst
	


Roles & Responsibilities:

· Work on US Mortgage Process.

· Validate and verify the US Mortgage Loan documents.

· Verify and fill the details of purchaser and seller information’s in the required software
	Gugha Engineers.,  India
	Sept’12 to May’15

	Senior Accountant
	


Roles & Responsibilities:

· Check the accounts details 

· Verify Stock details 

· Check the Bank Reconciliation Statement, Balance sheet prepared by the juniors.

· Verify the Bills Receivables and Payables.

· Prepare Tax Return and Filing them.

· Manage Overall Company Accounts

	DELL International Services India Pvt. Ltd.,  India
	Dec’09 - Dec’11

	Senior Representative – Financial Transaction Process
	


Roles & Responsibilities:

· Work on US Medical Process

· Check/Verify the claim Status on Web & Image now Software

· Update the Claim status on Required Software

· Communicate to peers on process issues and specifications.

· Solve the work related issues.

· Mentor the new employees.

· Auditthe jobs for quality assurance.

· Work on Credit Posting

	Six Sigma Systems India Pvt. Ltd., India
	Jan’08 - Aug’09

	Accountant and Admin
	


Roles & Responsibilities:

· Prepare Bank Reconciliation Statement, Balance sheet.

· Maintain Bank book, Cash book and Ledgers. 

· Maintain Bills Receivables and Payables.

· Maintain Purchase (Import) Department and Sales Department.

· Prepare Sales Tax, Service Tax Return, CST Return, Excise Duty and Filing them.

· Maintain Company Administration.

	R.G Pathy& Company, India
	Mar’06 - Mar’07

	Account Assistant
	


Roles & Responsibilities:

· Prepare BRS, Balance sheet Ledger, Journal and Finalizing the Memo Income Sheet.

· Maintain Bank book, Cash book and Ledgers. 

· Prepare Bank Audit Finalizing.

· Prepare Sales Tax, Service Tax Return.

· Book keeping and Filing.

	P.S. Subramanian Iyer& Co., India
	Jul’04 - Dec’05

	Audit Assistant
	


Roles & Responsibilities:

· Prepare Ledger, Journal, BRS and Balance sheet

· Maintain Bank book, Cash book and Ledgers. 

· Finalize the Memo Income Sheet.

· Book keeping and Filing.

Education

Bachelor of Commerce

Aringar Anna Government Arts & Science College, University of Madras.
Language Skills

English and Tamil.
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