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Objective



To pursue a career in a challenging organization so that my career can be forged in conjunction with the firms ideals in a mutually rewarding manner.

_________________________________________________________________________________

SUMMARY

Have more than fourteen (14)Years experience in Accounts, Costing and Finance fields in Construction(Electrical,Instrumentation,Civil),Service,Trading and Manufacturing Industries. AICWA , Member Ship No. M/29317.
Have sound working knowledge in MS Office, Tally 9.ERP ,Peachtree Quantum Accounting , Business Aviator Inventory Mgt. software, Oracle Accounting Software, Al-Baseet Accounting Warehouse and Showroom ,Primavera P6 Project Management software .

Attended 5 days demo and training programme in JD Edwards – ERP and Good Command in English Language.

________________________________________________________________
Educational – Qualification                      
 Non Technical
	Qualifications
	Name of Board
	Year of Passing
	% of marks

	Pre- Degree
	University of Kerala
	March 1996 
	57%

	B . Com
	University of Kerala
	March 1999
	59%

	I C W A I 
	I C W A I
	Dec  2009
	55%


	MBA MAT XXVIII
	IGNOU
	Sept 2010
	Qualified

	IELTS
	BRITISH COUNCIL
	Sept 2013
	Qualified


Pursuing –Professional Qualification.
	Profession
	Institute

	Company Secretary
	ICSI (Institute of Company Secretaries of India)

	MBA
	IGNOU

	CIMA – CPGA 
	CIMA


Technical
	Qualifications
	Name of Board
	Year of Passing
	% of marks

	M R T V
	Gov. of Kerala
	July 1993
	92%

	M.S Office
	Pvt study
	March 2000
	

	Computerized Accounting(Tally, Excel. Oracle)
	Pvt study
	March 2002
	

	Accounting Packages( Tally 9.Excel.)
	I C W A I
	June 2006
	Distinction

	Peachtree Quantum Accounting 2010
	Introduced for the SENDAN INTL company.
	Dec 2008
	

	Business Aviator Standard Edition

Inventory Management Software
	Introduced for the SENDAN INTL company.
	Sept 2009
	

	J.D EDWARDS –ERP
	Attended Demo and training 
	5 days
	

	Al-Baseet 8

Acoounting Warehouse & Showrooms
	SENDAN INTL Company
	Jan 2010
	

	M.S Office & Accounting Packages

(Word,Excel,Powerpoint,Internet and Emai,Tally 9)
	Aptech Ltd (Recommended by I C S I)
	Jan 2011
	76%

	Primavera P6 Project Management software
	SENDAN INTL company 
	Jan 2011
	


Professional Experience
1) 1.5 years Branch Manager 01.07.2012  to 28.10.2013
Implement and Monitor the Corporate Service Standards, including the Quality Performance Program, for all services rendered. 
- Implement and manage a detailed marketing program of personal sales calls, telephone sales, direct mail in-office demonstrations and public relations for assigned branch. 
- Direct and manage Staffing Specialists customer development activities, including face-to-face customer contact to create and develop a good business relationship with existing and inactive customers and retain and build additional revenues. 
Implement and monitor activities designed to recruit, train and retain temporary employees needed to fill all available assignments. 
- Provide overall supervision and counsel to branch service staff. 
- Conduct regular permanent staff meetings to ensure good communication within local branches. 

- Review all financial and general management reports. 
- Implement bill/pay structure to ensure a proper gross profit level. 
- Determine customer credit extensions with assistance from the Corporate Credit Department. 
- Implement corporate collection policies and procedures. 
- Assist management in the annual preparation of a detailed forecast including projected billable hours, sales, gross profit and net profit (manage expenses necessary to achieve the desired net operating profit). 
As a  Branch Manager am responsible for the effective management and profitable operation of my branch . This includes overall responsibility for: 
1. achieving profit results consistent with established expectations 
2. effective management of permanent staff (selection, compensation, training, development) 
3. implementing a consistent business development program to maximize billable hours and sales growth, thereby increasing market share and operating profits.
2) 3.3 years ACCOUNTS & FINANCE ADVISOR/CONSULTANT (Sendan International Co. ( 18-4-2009 to 30.06.2012).
· Introduced Peachtree Quantum Accounting integrated with Business Aviator Inventory management software. Leading 13 accountants for reentering all financial transactions from 01-01-2009 in Peachtree. Developed master list for all the Inventory items , ascertained actual man-hours spend on project with break up for Normal Hours and Overtime hours on designation wise, brought all the assets which were previously accounted as expense on projects .
· Introduced Inventory Accounting & Management in the Company’s Existing Accounting Package Tally 9.0

· Revalued all the Assets most of them were previously accounted as Expense in Project .
· Introduced Peachtree Quantum Accounting for our Project cost Accouting with Material Control and Inventory Management, Asset Management, special interest given on Activity Based Costing Technique for Project Activities. 
· Trained and developed 15 Accountants for Inventory management, Time keeping and Booking, Asset management, Cost analysis, Job reconciliation, Financial statement preparation etc.

· Responsible to recruit and fill vacancies for Accountants and senior Accountants in the company. 

3) 1 ½ Years  Manager (Accounts and Finance)(26-9-07 to 17-4-2009)

Manager Finance and Accounts (Bayan Intl Training Center- Saudi, Sudan,    Egypt and Bahrain ).

Accounts Manager ( Sendan international Co. U.A.E (Construction,Trading     and Manpower Supply Co., Jebel Ali, Jebel Ali Free Zone, Abudhabi ).

· Monitoring 13 Accounts Assistants on their job in KSA,UAE,SUDAN,EGYPT,BAHRAIN.

· Collecting Daily Finance Report from all Branches .

· Implemented Systems for Accounting Branch Transactions SUDAN , EGYPT, BAHRAIN in Head Office KSA.

· Consolidation and Finalization of Accounts of All Branches.
· Letter of Credit / BG  processing and follow up
· Responsible for all financial Forecasting , Financial analysis and MIS reports.

· Weekly Preparation of Proposed Cash Flow statements , Revenues of all Branches.

· Monthly preparation of Income statement to report Performance.

· Weekly Cash Budget to ensure Finance for operation Expense and repayment of Loans.

· Financial Viability analysis and Preparation of Proforma Income statements and Balance Sheet for new Projects.

· Liaison with statutory Auditor for Final Audit.

· Liaison with Bank Authorities for raising Finance and Collecting Bid Bonds for new Tenders.
· Cost Control on Cost Centers through Contribution statement preparation .
4) ½ Year Manager (Accounts and Finance)(15-03-2007 to 25-09-2007)
     (Kulathunkal Motors- Passenger Car dealer).

· Monitoring 7 Accounts Assistants on their job.

· Close Monitoring of Bank status for repayments of Bank Loan Instalments  and keeping Bank Overdraft Facility under control.

· Close Follow up with Debtors for collection on due dates.

· Weekly  MIS Reports to M.D.( Cash Sales Report + Credit sales Report ).

· Monthly preparation of Income statement to report Performance.

· Weekly Cash Budget to ensure Finance for operation Expense and repayment of Loans.

· Service Tax Payments and Filing returns in time.

· Liaison with statutory Auditor for Final Audit.

· Liaison with Bank Authorities for raising Finance and submissions of Monthly Debtors Outstanding and Stock status .

5) ½ Year  Manager (Finance and Accounts)(10-11-2006 to 14-03-2007) (Breakthrough Advertising Co.,Trivandrum,India)

· Monitoring Accounts Assistants on their job.

· Close Monitoring of Bank status for Clearing Post dated Cheques and keeping Bank Overdraft Facility under control.

· Close Follow up with Debtors for collection on due dates.

· Weekly MIS Reports to GM and MD (Sales Report. Performance Report of Designers).

· Monthly preparation of Income statement to report Performance.

· Service Tax Payments and Filing returns in time.

· Liaison with statutory Auditor for Final Audit.
6) 1½ Years Accounts Executive .
(01-05-2005 to 09-11-2006)        

    (First Flight Couriers ltd,Trivandrum, Kerala, Multy National Co.)

· Reconciliation of Banks, Debtors and Creditors.

· Intimating the debtors about their dues and Collection Follow up.

· Creditors Settlement as per Credit Period and norms.

· Handling service tax. Payment on due dates and filing returns, once personally attended for hearing.

· Calculating E.S.I. & P.F. on the basis rules and Norms of Central Government India E.S.I & P.F Act & Rules .

· Filing  Returns

· Submitting  Registers & Documents To the Concerned Office.

· Managing Accounts of Branches and collecting Daily Sales reports .

· Reporting to Regional Accounts Manager for Branch Accounts related and Service  Tax related issues
7) 3½  years Chief Accountant (10-12-2001 to 22.04.2005
( Sneha Hospital, Trivandrum, Kerala, India) 

Major Area of work at the Company: 

·  Bank Reconciliation Statements.

· Supervision of day to day accounting activities of the establishment 

· Implementation of internal control procedure to ensure the systematic accounting procedure.
· Formulation of Statutory Tax computations like Advance Tax on Income Tax,

· Supervision and Finalization of Accounts with compliance of Accounting Standards.

8) 1½ Years Audit Trainee (01-05-2000 to 30-11-2001)
( Samuals Assocites, W. Rajan and Company. Trivandrum. Kerala, India.).

OVERALL ACCOUNTS & AUDIT EXPERIENCE

· Vouching & verification of ledger accounts

· Maintenance of Accounts for Companies, Proprietary & Partnership Concerns

· Preparation of Income Tax Returns for Companies, Individuals, Partnership Concerns & Charitable Trusts

· Preparation of Tax Audit Reports

· Undergone Internal Audit, Stock Audit & Statutory Audits for Companies & Bank Audit

· Day-to-day accounting of business and financial transactions

· Finalization of Financial Statements of Business Concerns and Corporate 
BIO DATA


Age & Date of birth
: 39 yrs, 16.11.1975



Sex



: Male



Nationality


: Indian



Religion


: Christian



Caste



: Latin Catholic (OBC)


Marital Status

: Married



Languages known

: English, Hindi, Malayalam, Tami

Declaration

I hereby declare that all the information given above is true to my knowledge and belief.
