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CAREER OBJETIVE
SEEKING A CHALLENGING POSITION WHICH CAN UTILIZE MY KNOWLEDGE,  SKILLS AND EXPERIENCE IN CONTRIBUTING TOWARDS FULFILING THE COMPANIES GOAL.
EDUCATIONAL QUALIFICATION

· BSC Mathematics from Calicut University 
· S.S.L.C   from Muzhappilangad High School 

PROFESSIONAL EXPERIENCE- 9.0YEARS 
· Company: SREE GOKULAM EXPORTS & IMPORTS INDIA PVT LTD COCHIN-India
              Designation: Accounts Executive.

 Duration: 2011-2014. 
· Company :WATTS & VOLTS COCHIN ( CSA  HPL  INDIA  LIMITED)-India
              Designation:   Accounts Assistant  
             Duration: 2007-2011,  2014-2015
· Company: T.K.RAJAN & COMPANY (CLASS I PWD & RAILWAYCONTRACTOR) MANGLORE-India
              Designation: Data Entry Operator Cum Accounts Assistant 
              Duration: 2003 - 2006. 
SYSEM ABILITIES

· MS Office ( MS-Word, MS-Excel )

· Internet  &  E-Mail

· Tally 9  &  Tally ERP 9

WORK PROFILE

· Monitor Voucher s , Entries and Ledgers

· Billing  ,  Manual Accounting

· Reconciliation of Bank Statement on Month wise.

· Responsible for accounting Accounts payable, Accounts Receivables and General Ledger.

· Retaining Petty Cash Transaction.
· Coordinate all activities to ensure timely preparation and dispatch of financial reports to the Accounts Manager.
COMMUNICTION SKILL

· MALAYALAM , ENGLISH

PERSONAL STRENGTH

· DYNAMIC, COMMITED AND HARD WORKING

PERSONAL DETAILS:

DATE OF BIRTH
  :    08.10.1979

NATIONALITY

:   INDIAN

SEX


:   MALE

MARITAL STATUS
:  SINGLE

DECLARATION

I do hereby declare that what is stated above is true to the best of my knowledge and belief.

