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Objective:
Looking forward for challenging & dynamic work place where I can leverage my strengths to contribute significantly to the organisation and enhance my professional and personal efficiency further. Have the determination to go beyond the best and strong initiative to learn & to strive for excellence in any given field.
Academic Qualification: 

	Examination
	University / Institute
	Year of Passing 
	% Obtained

	 PGDBA

(Finance)
	Symbiosis Institute of Distance Learning
	December

2013
	60

	M.Com

(Accountancy)
	University of Mumbai
	April – 2012
	45.75

	B.Com

(Accounting & Finance)
	University of Mumbai
	April – 2010
	62.71

	HSC
	St Thomas High school & Jr. College
	February 2007
	60.17

	SSC
	St. Thomas Academy
	March 2005
	62.00


Computer Proficiency: 


· MS Office
· Tally 7.2
Professional Experience :  

Duration

        : 24th   January 2011  to 11 September 2014 

Line of Business         : Client Investment Banking.
Department
        : Corporate Actions Reconciliation (Security Processing)
Position

        : Senior Analyst.
Job profile :        
Jan 2011 – Sep 2014 Senior Analyst 
I was working as a Senior Analyst with responsibilities of 2 departments namely Corporate Action Reconciliation Department and Corporate Action CCMS Reconciliation Department. My Line of Business is Security Processing.

Corporate Action Reconciliation Department: My main responsibility will include identifying the differences in holding between JP Morgan records with those of Agents for various critical dates. This is followed by timely escalation of the issue to resolve the outstanding discrepancy, on the basis of the various reconciliations.

Corporate Action CCMS Reconciliation Department: Reconciliation team is to ensure the CCMS (collateral & clearance management system) and Cosmic systems (chase online system for managing internal custody) match for its’ clients. This is performed using a series of reports generated via both cosmic systems and CCMS. Any breaks identified are investigated and resolved by the reconciliation team.

Jan 2011 – Sep 2014 Senior Analyst with JP Morgan Services Pvt. Ltd. Mumbai, INDIA

Corporate Action Reconciliation Key Responsibilities: 

· Verifying Dairy (which contains the number of files to be reconciled on that day) which is prepared on the evening of the previous day of reconciliation date. 

· Distributing work within the teams.

· Verifying work done by the processor.

· Ensuring all the files appearing on dairy are reconciled and sent across to the COAC team before deadline.

· Ensuring all the queries received from COAC team is responded on timely basis.

· Escalating any exceptions that come across while processing of files to the Manager. Updating the same in the excel spreadsheet for future reference.

· Ensuring all the MIS and end-of-day logs are updated on daily basis. 

· Preparing and reviewing of all daily, weekly, and monthly reports.

· Daily interacting with custodians and other departments.

· Maintaining and enhancing departmental controls.

· Reviewing the individual performance within the team and publishing the same to Manager for tracking the productivity of individuals within a team.

· Conducting induction and On-The-Job training for new joiners. 

· Preparing the training plan for new joiners for completing the training within the stipulated period.

Corporate Action CCMS Reconciliation Key Responsibilities:
· Generating the daily report with Cosmic system.

· Preparing the excel spreadsheet by using the reports downloaded and identifying the discrepancies between the 2 systems. Updating the reason/s and action/s taken to resolve the same on the spreadsheet.

· Escalating any exceptions that come across while processing of files to the Manager. Updating the same in the excel spreadsheet for future reference.

· Preparing daily statistics chart which contains daily investigation of positions which are not mirrored between the CCMS and Cosmic. Sending the same chart to the Management team.  

· Preparing and updating the daily volume on MIS.

· Ensuring all the queries received from the enquiry and production teams associated with the process team are responded on a timely basis.

· Ensuring all the end-of-day logs are updated on daily basis. 

· Reviewing the individual performance within the team and publishing the same to Manager for tracking the productivity of individuals within a team.

Achievements:
· Conducting training programs to the new joiners & also making a training program to complete the same in a required time frame

· Was working on a third party basis for JP Morgan with Magna InfoTech & was hired by JP Morgan on the Pay roll of the company.

Strengths:

· An aggressive and optimistic approach towards a challenging job and commitment to that job.

· A firm voice to speak in public.

· Willingness to learn.

· Self-confident, responsible and result oriented

· A quick learner with high level of motivation

Personal Information:

Date of Birth

: 3rd October 1989
Religion                      : Roman Catholic

Languages know
: English, Konkani, Hindi, and Marathi
Marital Status
            : Married
Nationality

: Indian
Hobbies

: Gardening, listening to music
Sports


: Carom and Athlete
Visa status                  : Husband Sponsorship
I hereby affirm that the information in this document is accurate and true to the best of my knowledge.


