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SENIOR PROFESSIONAL
Finance & Accounts ~ Budgeting ~ Internal Audits

“Proven ability to improve operations, impact business growth & maximize profits through achievements in finance management, cost reductions, internal control & productivity improvements.”

“Demonstrated track record of maximizing business opportunities and consistently achieving corporate financial performance goals”
PROFILE SUMMARY 

· Qualified and Versatile Accountant with nearly 7 years of experience in:

Finance and Accounts 
Fund Management

Financial Planning & Management

Auditing 


Costing 



Accounts Payables & Receivables 
Bank Reconciliation

Book-keeping


Budgeting & MIS 
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Rich experience in entire gamut of accounting & finance operations entailing preparation & maintenance of statutory books of accounts and administering the finalization of year-end financial statements

· Expertise in analyzing existing systems & procedures, preparing business development plans, designing internal control systems and facilitating effective decision-making

· Adept at managing day-to-day commercial, cash & accounting functions in co-ordination with internal / external departments for smooth financial operations

· Proficiency in monitoring & implementing internal control systems for all financial and statutory matters
· Demonstrated abilities in completing audit assignments within time budgets and calendar schedules 

· An excellent communicator with demonstrated capabilities in negotiating with statutory authorities for securing mandatory approvals 

CORE COMPETENCIES
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Determining financial objectives and designing & implementing systems, policies & procedures in consultation with the senior management for their reviews

· Supervising the preparation of MIS reports and analyzing the same to provide feedback to the top management 

· Formulating budgets and conducting variance analysis to determine difference between projected & actual results and reporting the reasons for variations

· Handling the preparation of books of accounts, Ledger scrutiny and reconciliation of accounts statements and maintenance of books of accounts as per Indian GAAP

· Ensuring timely completion of audit assignments and assisting statutory auditors for completion of Statutory Audits

· Heading finance & commercial functions involving determination of various financial objectives to facilitate internal financial, process & cost controls 

· Involved in preparation of bills receivables after invoicing to debtors; conducting ageing analysis with an aim to keep receivables under control and timely collections of payments 

EMPLOYMENT DETAILS

[image: image5.jpg]bhait
lAirm




Oct’12 – Jan’15: Barzan Ready Mix, Qatar W.L.L, Mesaieed – Qatar as Senior Financial Accountant

Key Result Areas:

· Accountable for preparing various accounting reports including Bank Reconciliation Statement, Ageing Analysis, Income & Expenditure Statement, etc.
· Handling maintenance of various registers like Purchase, Sales, Journal, Debit Note, Credit Note and Cheque Register
· Looking after inventory management, inventory vouchers, valuation, etc.
· Assist in Financial Auditing & Internal assessment. Preparation of Schedules and Financial Reports.
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Oct’10 – Aug’12: Jassco Projects W.L.L, Doha, Qatar as Accountant cum Administration Manager

Key Result Areas:
· Entrusted with the responsibility of:

· Developing and filing of important documents and vouchers

· Updating day-to-day transactions into the ERP System

· Accountable for preparing and issuing quotations and LPO
· Oversaw project planning, cost estimation and co-coordinating the implementation of the project with clients
· Spearheaded and guided labors and other staff
· Handled bank reconciliation, preparation of monthly statements and accounts for Partner's meeting
· Provided assistance in the auditing works
· Shouldered the responsibility of developing and evolving the infrastructure to implement the ideas and for project success
· Organized and attended client’s meeting and presented the products & ideas with the help of PowerPoint slides
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Dec’09 – Jun’10: Baby Mall Kids World, Calicut, Kerala as Accountant 



 
Key Result Areas: 
· Accountable for handling other relevant works associated with Book-keeping
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Apr’07 – Aug’09: Bharti Airtel Group, Thrissur, Kerala as Customer Care Team Leader- Accounts

Key Result Areas:

· Entrusted with the responsibility of providing resolutions to customer problems / issues through over phone in a call center
· Handled accounts maintenance of customers including bills up-dation and invoice clearing 
PROFESSIONAL QUALIFICATIONS
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· Pursuing CMA(Certified Management Accountant) from IMA, USA

· MBA (Finance) from IIBM Institute of Business Management, Delhi.
· Bachelor of Commerce from Calicut University, Calicut, Kerala in 2008
IT SKILLS 
· Well versed with Accounting Software, SAP, Oracle, ERP, Quick Books, Peach Tree & Focus Reach,  MS-Office (Word & Excel) and Internet Applications 
TRAINING & CERTIFICATIONS 
· Six Sigma Green Belt Professional Certification
· Project Management Professional Certification
· Enterprise Resource Planning Professional Certification
· CPFA

· Call Centre & BPO Training

PERSONAL DETAILS

Date of Birth: 

2nd September 1987 

Nationality:

Indian

Visa Status:

Visit Visa
Marital Status:

Married 

No. of Dependants:
0
Driving License Details:
Issue Date: 19th January 2009, Expiry Date: 18th January 2029, Place of Issue: India
Languages:

English, Hindi, Tamil and Malayalam
