[image: image1.jpg]XGulfjobseeker.com

Hefing you tosearch st b & talent since 20021
HIGHLIGHTED CV - FREETO CONTACT





[image: image1.jpg]CURRICULUM VITAE
OGUNDIRAN VICTORIA TOYIN
Email: vickytoyin555@gmail.com
Contact Number: 0551675289
	PERSONAL PROFILE
	

	Date of Birth
	:
	February 24th 1974

	Civil Status
	:
	Single

	Gender
	:
	Female

	Visa Status
	:
	Long Time Visit Visa

	Nationality
	:
	Nigerian

	Language
	:
	English

	Passport No
	:
	A04427414


OBJECTIVE
To work with the team to achieve the objective of the institution through best of my Knowledge, Excellence and Hard work, for the development of the organization in order to climb the ladder of managerial hierarchy of the organization and prove to be the best. I enjoy teaching and training students to enable them face future challenges.
EDUCATIONAL QUALIFICATION
 Higher National Diploma in Accounting  National Diploma in Accounting
 Diploma in Catering and Hotel Management  Diploma in Tailoring
 Completed Secondary School
PROFESSIONAL EXPERIENCE
Mr. and Mrs. Hatem House, Dubai, UAE
Aug 2013- Jan 2015
Position: Nanny
Job Description:
Teach and encourage children basic hygiene rules and bath them regularly Perform children's laundry
Clean feeding equipment and sterilize if needed, keep children's bathroom, potties, toilets clean
Keep toys and child related equipment in good order. They should be in good working condition and stored in organized way
Prepare nutritious healthy meals from scratch. Times and menu should be agreed with the parents
Follow food hygiene principles, checking ingredients are not out of date, following standards to avoid cross contamination
Top Winner College, Lagos, Nigeria
Sep 2010 – May 2011
Position: Financial Accounting and Home Economics Teacher
Marvelous Nursery and Primary School, Lagos, Nigeria    Aug 2001- Jul 2009
Position: Home Economics Teacher
Job Description:
Meet with parents and guardians to discuss the student progress
Prepare objectives and outlines for courses of study, following curriculum guidelines.
Meet with other professionals to discuss individual students' needs and progress. Prepare and implement remedial programs for students requiring extra help.
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Use practical applied examples and demonstrations to help the students understand the course clearly.
Collaborate with other teachers and administrators in the development, evaluation, and revision of secondary school programs.
Prepare reports on students and activities as required by administration.
Canon Adeyemi Nursery and Primary School, Lagos, Nigeria Duration: Apr 1997 – Sep 2000
Position: Teacher
Job Description:
Taking responsibility for the progress of a class of primary-age pupils
Organizing the classroom and learning resources and creating displays to encourage a positive learning environment
Planning, preparing and presenting lessons that cater for the needs of the whole ability range within their class
Motivating pupils with enthusiastic, imaginative presentation
Maintaining discipline
Preparing and marking work to facilitate positive pupil development
Smart Optical Clinic, Lagos, Nigeria
Feb 1993 – Mar 1995
Position: Account Clerk
Job Description:
Perform accounting and clerical functions to support supervisors.
Research, track, and resolve accounting problems.
Compile and sort invoices and checks.
Issue checks for accounts payable.
Place checks in envelopes and mail out.
Record business transactions and key daily worksheets to the general ledger system.
Record charges and refunds.
Support accounting personnel.
Input type vouchers, invoices, checks, account statements, reports, and other records.
COMPUTER SKILLS
Basic Microsoft Office Skills
SKILLS AND STRENGTHS
· Good interpersonal and communication skills 
· Sound Supervisory and Leadership skills 
· Good listening skills and respect to all pupils 
· Ability to explain the course syllabus clearly 
REFERENCES:
Can be provided up on request
DECLARATION
I declare that the information provided above is true and correct to the best of my knowledge and belief.
Ogundiran Victoria Toyin
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