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Summary:
Profile: 
Male, 25, Single

Nationality:
Pakistani

Current Position:
Relationship Executive (Reporting to Relationship Manger)

Company:
Octara Private Limited Pakistan
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Career Objective:
“To Unleash Human Potential”
Ambitious and ready to undertake challenges with zeal of work in organization with an intellectually rich environment that not only compliment my experience in marketing & sales but also provide hands on experience to explore new horizons. Looking for role that offer opportunities to accomplish organizational goal align with my personal goals.[image: image2.png]


Work Experience:
Relationship Executive (Jul. 2014 to present)
· Octara Private Limited Pakistan (Subsidiary of TCS Pakistan)
Job Responsibilities

· Manage records of sales
· Conduct orientation programs for different clients with Octara 
· Supervise sales team of 5 persons
· Meeting clients

· Prepare training assessments according to clients need 

· Deal with administrative issues

· Maintain Industrial relations with clients

· Market new product on social media

Corporate Sales Consultant (Jul. 13 to Jun. 14)

· Octara Private Limited

Job Responsibilities

· Maintain sales record of 250 clients
· Retain old clients

· Generate new leads

· Help client in selection of suitable product

· Prepare budget sheets 

· Follow up on payments
Event Coordinator (Mar. 12 to Jun. 13) 

· Octara Private Limited
Job Responsibilities

· Making arrangements for venue
· Procurement of material required for event
· Venue setup as per demand and arrangement of facilities

· Marketing of event through social media

· Making confirmation calls & emails to participants

[image: image3.png]


Education:
Hailey College of Banking & Finance University of the Punjab

· MS/MBA-Master of Business Administration (2012-2014) 
Hailey College of Banking & Finance University of the Punjab
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Bachelors of Business Administration, HONS. (2008-2012)
Skills

· Marketing
· Public Relations
· Marketing & Sales
· Accounting

· Procurement & Supply Chain
· Preparing Training assessments

· Preparing Appraisal plans 

· Tele Sales

· MS Office 2010, 2007

· Windows 7, 8.0 Mac and Linux 

· Internet
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Trainings & Workshops Attended

· Essential Managerial Skills

· Advance Problem Solving & Decision Making

· Competency Based Interviewing Skills

· Mastering the Art of Business Communication

· Team Building

· Time & Stress Management at Workplace

· Emotional Intelligence

· Innovation & Creativity at Workplace

· Negotiation Skills

· Analytical Skills 
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Key Competencies:
· Positive Attitude

· Decision making & Self motivated
· Good communication skills

· Analytical skills

· Innovative & Creative

· Ability to meet deadlines, while delivering quality work in a resource constrained environment
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Interests & Activities:
· Book Reading

· Chess
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References:
Will be furnished on demand
