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  Accountant
 


A Self-motivated professional with strong analytical, communication and client liaison skills, having and understanding the value of time, cost and quality of work. Can assure of the best of commitment & productivity.
Profile Snapshot:
· Completed MBA (Finance), endowed with a passion for winning as evinced through demonstrated excellence in the academic & extracurricular areas

· Possess abilities in handling multiple priorities, with a bias for action and a genuine interest in personal and professional development

· Excellent communication & interpersonal skills with ability to grasp new concepts quickly and utilize the same in a productive manner

· Worked as Accounts Assistant for ALPHA DATA COMPUTERS. 

Experience:

· Worked as ACCOUNTS ASSISTANT for ALPHA DATA COMPUTERS from Aug 2013 to Feb 2015.
Job Responsibility:

· Maintaining Computerized Accounting in Tally packages.

· To maintain various Cost Centers & Categories.

· Preparing Monthly Revenue Report

· Responsible for payments which involves Project Vendors, & staff Salary, Petty Cash Payment, Rent Payment, Payment of Utility Bills etc.

· Day to day accounting and finalization & Prepare bank deposits
· Ledger Scrutiny and assist in finalization of Accounts

· Monitoring Vendor Accounts & Monthly closing & Provisions

· Handling Accounts payables & receivables

·  Assisting team in solving their work related issues.

·  Involved in the Statutory Audit.

· Follow up, collection and allocation of payments

· Carry out billing, collection and reporting activities according to specific deadlines.

· Follow established procedures for processing receipts, cash etc.

· Maintain accounts receivable customer files

· Follow established procedures for processing receipts, cash etc. 

· Preparing Payment Voucher and Handing Petty Cash.

Project:
Organization
:
Karvy Pvt. Ltd., Hyderabad, Andhra Pradesh, India
Period

:
45 days
Role

:
Equity Analysis On IT Sector In INDIA
Academic Qualification:
· SSC from Board of Secondary Education AndhraPradesh
· INTERMEDIATE from Board of Intermediate Education AndhraPradesh
· B.com (Computer Application) from KAKATIYA UNIVERSITY AndhraPradesh
· M.B.A (Major-Finance)(Minor-Marketing) from OSMANIA UNIVERSITY AndhraPradesh
Technical Skills:
· Tally, wings & focus
· Computer  hardware and networking
· Operating system:  Windows 98/2000/2007/2008/2010, windows XP, vista

· Well versed with MS Office (Excel. Word, PowerPoint & Access)
Personal Details:
Date of Birth:

25TH  August, 1990
Marital Status:

Un-married

Nationality:

Indian Muslim

Languages Known:
English, Hindi and Urdu
