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Dubai, United Arab Emirates 
CAREER OBJECTIVE
Having acquired reasonable experience in the area of Security Administration, my objective is to work with professionally managed organization, where I can use my skills to the complete level and grow steadily along with the organization.
FIELDS OF INTEREST:   Any suitable career oriented Job
CAREER HISTORY
Company         
: Khowaja & Associates Legal Consultant Peshawar Pakistan
Position  
          : Public Relation Officer/Paralegal Officer
Date Inclusive
          : 2 Years
Company         
: Pearl Continental Hotel Peshawar
Position                    : Front Disk Officer/Receptionist
Date Inclusive

: 2 Years
Company                 : Telenor telecommunication of Pakistan Pvt Ltd

Position                   : Customer Service Representative/Front disk Officer

Date Inclusive          : 1 Year

Company                 : RSK Security Services Dubai UAE

Position                   : Security Officer

Date inclusive          : Jun 2014 to present    

Job Functions

· Planning publicity strategies and campaigns

· writing and producing presentations and press releases

· Dealing with enquiries from the public, the press, and related Organizations
· Organizing promotional events such as press conferences, open days, exhibitions, tours and visits

· Speaking publicly at interviews, press conferences and presentations

· Providing clients with information about new promotional opportunities and current PR campaigns progress

· Analyzing media coverage

· Commissioning or undertaking relevant market research                                  liaising with clients, managerial and journalistic staff about budgets, timescales and objectives

· Designing, writing and/or producing presentations, press releases, articles, leaflet.
· Full office documents controlling
· Customers dealing And their satisfaction
· Day to day computer and data entry work

· Full assistance to the managment in different catogeries
ACADEMIC OUTLOOK

          2003-2006               Bachelor of Laws (LLB)

               
                    Khyber Law College University of Peshawar
          2000-2002               Bachelor Of Arts 
                                         University of Peshawar Pakistan         
          1999-2000               Intermediate (Government College Peshawar)                                                                       
          1998                       SSC (Government High School City #2 Peshawar)
 Have DPS QUALIFIED

          Have Diploma in OCCUPATIONAL SAFETY & HEALTH ADMINISTRATION (OSHA)

SPECIAL SKILLS AND PERSONAL ATTRIBUTES
Computer Literate

- Proficient in Microsoft Offices (Word, Excel, PowerPoint)
· Highly competitive self starter who is organized, disciplined and goal oriented
· Excellent communication skills demonstrated by ability to work with people of diverse backgrounds. Listen to determine needs of customers before offering a solution. 
· Hardworking, high energy, w/ marketing skills
· Creative and intuitive problem solver – cheerfully overcome challenges
· Good interpersonal and organization skills
· Outstanding in handling customers and responsibilities
PERSONAL INFORMATION

Birth Place
: Pakistan
Date of Birth
: 01.08.1982
Sex

: Male
Civil Status
: Married
Nationality
: Pakistan
Religion
: Muslim
Languages
: English, Hindi/Urdu, Pashtu
Visa Status
: Employment Visa (RSK Security Services Dubai UAE)
I hope my personal qualifications meet your merits.  References will be provided upon request.

