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Valid UAE Driving License
Objective
To develop a career in a results oriented, strategically motivated environment and to become an asset for the organization to serve the industry through the knowledge and skill with dedication, motivation and reliability.

PROFILE SUMMARY

· A competent professional with nearly 4 years of rich experience in Supply Chain Management-(Logistics, Warehousing and Distribution) and Accounts Payable/Receivable.
· Currently Associated with Al Maya Group, Dubai UAE as Logistics Assistant/Banking. (July 13 – At Present).

· Worked with Genpact India, as Process Associate in Accounts Payable & Shipping. (Sep 11 – Mar 13).  

· Masters in Business Administration from Andhra University, India.

· B.Com from Andhra University India, in 2008.

· High School and Intermediate with St. Andrew's School, India in 2003 and 2005 respectively.

· Diploma in Computer Applications. 

· Worked on ERP Software such as Navision, Global bake, JD 9.1.
        KEY SKILLS/ATTAINMENTS
·   Logistics Operations for Import, Export, Free Zone (Air, Sea & Road).

· Freight Negotiation.

· In-house Custom and Municipality Clearance

· Import & Export Documentation 

· Banking and Finance.

· Awarded with the Certificate of Recognition - 'Bronze Award' for the year 2012 in GENPACT.

CORE COMPETENCES

· Planning and monitoring on daily basis, the arrival and departure of consignments.

· Ensure timely delivery of shipments as per the nature of product, critical stock and to avoid demurrage charges.

· Ensures all transactions are recorded timely and accurately in ERP system, to reflect correct inventory position at all time.
· Negotiate & Compare the freight and services with existing contracts or agreements with Carrier, Forwarder and shipping agents, according with set INCOTERMS with Suppliers / Buyers.

· Monitor and accomplish the documentation of all Import and Export shipments with local govt. authorities.

· Monthly Evaluation of extra cost such as Demurrage, Port Storage & local Transportation charges and take necessary measure to reduce it.

· Proper Coordination with Warehouse, Planning and Production to make sure that stock will be ready within the vessel cut off and customer requested date.

EMPLOYMENT RECITAL

Logistics Assistant


July 2013 
-
 At present 

Al Maya Group, Dubai, UAE. A leading Supermarket & Hypermarket Group, over 30 years old, with having its branches all over UAE. The group is not limited with Supermarkets; they are also in Retail, Distribution & Re-Packaging
Logistics (Import & Export)

· Manage logistics operations in Food and Non Food products and ensure timely and cost-effective delivery of Shipments.

· Monitor and make sure that the correct H.S Code of each product should be use, while clearing the shipment with local govt. authorities
· Coordinate with Suppliers for weekly import shipments schedules and inform concerned depts. in advance and forecast the weekly clearance and deliveries.
· Preparation of all kinds of weekly or monthly reports and sending to Logistics Manager.

· Responsible for applying and get approved Export, Health and Radiation Certificate from Dubai Municipality.

· Responsible for raising FIRS of all Import Shipments and get it inspected (DIP) from Dubai Municipality. 

· Proper coordination with Warehouse Manager to ensure timely completion of all assignments Import and Export.

· Proper record of every Inbound and Outbound stocks to or from warehouse.

· Keeping a track of all kinds of demurrage charges paid and reviews the same on quarterly.

· Daily monitor the shipments which are arrived or yet to arrive on port by keeping them on priority for clearance and delivery.

· Monitor and Process the overseas supplier payments as per agreed payment term in coordination with Finance / banking dept. and inform supplier accordingly.

Warehouse 

· Closely monitor the requested dates from customer and coordinate with planning & warehouse, in order to have stocks ready on or before time, to avoid any delays and complaint from customers.

· Receive the confirmation from warehouse for the stock readiness and arrange container loadings accordingly.

· Receive loading report from warehouse with actual details and arrange packing list & other export documents.

· Coordination with warehouse for unloading and loadings and update the daily reports accordingly.

Banking and Finance

· Preparing Cash Flow Statement on daily basis.
· Handled Head Office Cashier profile for 2 months on temporary basis.
· Reconciliation of Daily Sales Statement received from supermarkets and Hypermarkets.
· Process the payment as per Supplier / Buyer agreed terms such as D/A, Sight, TT.

· Preparation of online payments and cheques on time in order to make payments to the suppliers

· Preparing cheques as per the payment vouchers received from the Accounts department and issuing it to all parties.
· Receiving Petty Cash vouchers from the Head Office & Warehouse and entering the same in system.

Process Associate


                   Sep 2011

-

Mar 2013

 Genpact, Hyderabad Andhra Pradesh, India, A leading MNC company - Business Process Services that generates impact.

Shipping & Accounts Payable
· Processing the invoices in system by matching the invoice, purchase order and goods received order.

· Responding to the urgent emails received from the suppliers and GSK clients.

· Working on online tickets received from the business. Resolve invoice discrepancies.
· We get the suppliers’ bank details updated on system and ensure payments are made on time.
· Receive shipments and ensure both quality and quantity.
· Ensures that delivery orders are processed on time for delivery in an efficient manner, including planning the delivery location route in consultation with the customer load table, selecting mode of transportation, monitoring the delivery and updating the client.
· Prepare purchase orders to vendors for material needs for new orders.
· Create and maintain contact with vendors and customers to ensure timely delivery of goods.
· Advise customers in advance in the event of job delays and revised shipment due dates.
· Once orders are complete, ensure they are 100% ready to be shipped or picked up and advise customers in advance accordingly.
· Maintain communication with the warehouse and ensure it has sufficient space for incoming deliveries.
· Coordinate all logistics activities with other relevant departments and persons, as necessary in achieving company objectivity. PERSON
AL VITAE
	· Current Location: Bur Dxb, United Arab Emirates
· Date of Birth: 20th Jan, 1987
· Nationality: Indian.
· Marital Status: Unmarried
· Language Proficiency: English, Hindi, Telugu
	· Visa Status: Employment Visa   
·  UAE Valid driving license
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